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AJIMUHUCTPATUBHBIN PETJIAMEHT
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ApMaBUp MYHHIUNIAJIBHON YCIYIH: «3aK/I04YeHHe 10r0BOpa 0
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1. O01mue mo10KeHUA
1.1.IIpeaMeT peryiMpoBaHusi AIMHMHUCTPATHBHOIO perjiaMmeHTa.

AJIMUHUCTPaTUBHBIN perilaMeHT NpPEAOCTABIEHUA aAIMUHHUCTPALUEN
MYHUIMOAIBHOTO 00pa3oBaHus TropoJ ApMaBUp MYHUUMIAIBHOM  YCIYTHU:
«3aKJIIOYEHHE [OroBOpa O NPENOCTABICHUM TOProBOIO MeECTa Ha sSPMapKe Ha
TEPPUTOPUM  MYHUUMUIIAJBHOTO 00pa3oBaHusi ropoj ApmaBup» (maigee —
MynununanpHas — yciayra, PerimaMeHT) — ompemenser  CTaHIapT, CPOKH W
NIOCJIEIOBATEIBHOCTh BBINIOJIHEHHSI aJMUHUCTPATUBHBIX NpPOLEAYyp (IEHCTBHI) 1O
IPEIOCTABICHUIO aJIMUHUCTpAIle MyHUIIUIIAJIbHOTO 00pa3oBaHusl ropoa ApmMaBup
MYHULMNAIBHOW YCIYyTH: «3aKIYEHUE OOTOBOpa O MPEAOCTABIEHWH TOPrOBOIO
MecCTa Ha sipMapKe Ha TEPPUTOPUN MYHUIIUTIAIBHOTO 00pa30BaHUs ropoJl ApMaBHUp».

1.2. Kpyr 3asiBurtenei

3asBUTENSIMU Ha MOJIydeHuEe MyHUIIUITAIBHOW YCIIYTH SIBJISIOTCA IOPUANYECKHE
JUlla, WHIWBHUAYaJbHbIC MpEANPUHUMATENIN, a TakkKe rpaxaaHe (B TOM 4YHUCIE
rpaKJaaHe - TJIaBhl KPECThIHCKUX ((PepMepCKHX) XO3SUCTB, YWICHBI TAKUX XO3SUCTB,
rpaxkiaHe, BeOyIIUME JIMYHBIE TMOACOOHBIE XO3SHCTBA WJIM 3aHUMAlOIIUECcs
CaJIOBOJICTBOM,  OTOPOJHHUYECTBOM,  JKMUBOTHOBOACTBOM),  OCYLIECTBISIOILINE
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JEATEeNIbHOCTh MO MPOJAXe TOBAPOB (BBINOJIHEHUIO PAa0OT, OKA3aHUIO YCIYT)
Ha spMapke (nayee - 3assBUTEIH).

1.3. TpeOoBanusi K NOPAAKY HH(POPMHPOBAHUS
0 npeaocraBjieHu MyHHMIUIIAJIBLHOMN YCJIYTH

1.3.1. Ilopsaok monydeHuss HHPOpMAUUU 3asBUTEISIMU IO  BOIpOCaM
npenocTaBieHuss MyHHUIMIAIBHOW  YCIYTHM U YCIYI, KOTOpBIE  SIBJISIIOTCS
HEOOXOJUMBIMU M 00sI3aTENBHBIMU ISl IPENOCTaBICHNUsT MyHUIIMNIAIBHON YCIIyTH,
CBEACHUN O XOJ/i€ MPEJOCTaBICHUS YKa3aHHBIX YCIYT IPEACTaBiIeH B (eaepanbHON
rocy1apCTBEHHON MH(pOpMaLMOHHON cucteme « EquHbIN nopTan rocyJapcTBEHHbBIX U
MYHHUILIUTNIATIBHBIX YCIyT (QyHKUIul)» (www.gosuslugi.ru) (nanee — Enunbrii mopran)
U B rocyJaapcTBeHHOI nH(opmanmonHoi cucteme Kpacnomapckoro kpas «llopran
TOCY/IapCTBEHHBIX W MYHULUMNAIBHBIX yciuyr (dyHkiuit) KpacHomapckoro kpas»
(www.pgu.krasnodar.ru) (ajgee — PermoHaJIbHBII TOpTai).

1.3.1.1. OTBETCTBEHHBIM HCHOJHHUTEIEM NPEAOCTABICHUS MyHHUIMITAIBHON
YCIIYyI'H SIBJIAETCS OTHEA NOTPEOMTEIBCKOTO pPhIHKA M YCIYyT aJMUHUCTPALUH
MYHUIIMIIAJIBHOTO 00pa3oBaHusi ropoa ApmaBup (J1ajnee — YTIOJTHOMOUYEHHBIH OpraH).

WudpopmupoBanue o TmoOpsAKe MpeaocTaBieHUs MyHUIMNANBHON —YCIyTH
OCYLIECTBIISIETCS Y TOJITHOMOYEHHBIM OPTraHOM:

1) B ycTHOH opme npu JIMYHOM IpuéMe 3asiBUTEIIS;

2) ¢ UCHOIB30BAHUEM CPEACTB TEIEPOHHOM CBS3U;

3) nyrém HampaBJ€HMs IHUCBMEHHOTO OTBETa Ha oOpalieHue 3asBUTEINs
IIOCPEJICTBOM ITOYTOBOM CBSI3H;

4) nyréM HampaBieHUs OTBeTa B (opMe HIEKTPOHHOIO JOKYyMEHTa
Ha oOpaitieHue 3asBUTENS Cc MCIIOJIb30BaHUEM MH(}OPMaAIMOHHO-
TEeJIEKOMMYHUKAIMOHHON cetu «UHTepHeT» (nmanmee — VHTepHET), B TOM 4YHUCIIE
C 0o(QUUHUATBHOTO B3JEKTPOHHOrO ajpeca aJIMUHHUCTPAUUMU MYHHUIMNAIBHOTO
oOpa3oBaHus ropoa ApMaBup;

5) Ha uH(GOPMAIIMOHHBIX CTEHJIAX;

6) mytém pasMelnieHuss HHOpMalMKU B OTKPBITOM M JAOCTYNHON (opme
B HWHrepHere Ha oduuMaTbHOM caliTeé aIMUHUCTPALUUd MYHHUIMIIAIBLHOTO
oOpasoBanusi ropos Apmasup (Www.armawir.ru) (manee — opuIHaabHBINA CalT), HA
EnnnoMm nmoptane u PernonaabHOM mopTase.

7) B dummane ['AY KpacHomapckoro kpass «MHOTOQYHKIIMOHAIBHBINA IIEHTP
IIPENOCTABIIEHUsI TOCYJApPCTBEHHBIX M MYHMIMNAIBbHBIX yciIyr KpacHomapckoro
Kpash» B I. ApMaBupe.

1.3.1.2. Ilpu ocCylIecTBIEHUN KOHCYJbTUPOBAHUS TPHU JIMYHOM IPUEME
3asgBUTENS WIM C UCIHOJIb30BAHUEM CPENICTB TeIe(OHHOU CBSI3U MPEIOCTABISAETCS
uH(pOpMaIus 1O CIAETYIOIIMM BOIIPOCAM:

1) o BxogsmiemM HOMEpe, MOJ KOTOPBIM 3apErMCTPUPOBAHO  3asIBJICHUE
O IpeAOCTaBICHUY MyHUIIUTIAIIBHON YCIYTH;

2) O NPUHATHH pEUICHUS N0 KOHKPETHOMY 3asBJICHHUIO O MPEIOCTaBICHUU
MyHununaibHOU yCiayry;

3) 0 mepedyHe HOPMATUBHBIX IPABOBBIX AKTOB, B COOTBETCTBUU C KOTOPBIMU
npenocrasisiercs MyHuunanbHas ycayra (HaMMEHOBaHUe, HOMEp, AaTa PUHATHS);

4) 00 wucYepmbIBAIOIIEM TIEpeYHE JOKYMEHTOB, HEOOXOAUMBIX IS
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MpEeA0CTaBICHUS MyHuIMnaabHOW YCIyTH, TPEOOBaHUSAX K OQOPMIICHUIO
YKa3aHHBIX JOKYMEHTOB, a TaAK)K€ NIEPEUYHE JOKYMEHTOB, KOTOPbIE 3asBUTENb BIIPABE
MPEICTaBUTh MO COOCTBEHHOW MHUIIMATHURE;

5) o Mecre pa3MelleHusT Ha O(PUIMAIBHOM CalTe CHpaBOYHOW HH(OpMaLUU
10 IPEAOCTABICHNI0O MYHUIIMTIAIBHOW YCIIYTH;

6) MO HHBIM BOIIPOCAM, BXOJSAIIUM B KOMIIETECHIMIO JOJKHOCTHBIX JIWIL
YIOJIHOMOYEHHOTO OpTraHa, He TPeOYIOUUM JOTOTHUTEIHLHOTO U3yUCHHUS.

1.3.1.3 KoHcynpTHpOBaHHE IO BOINPOCAM MPEAOCTaBICHUS MyHULIMNAIbHOU
YCIIYTH OCYIIECTBIISIETCS OECIIATHO.

JIomkHOCTHOE ~ MO YTNOJHOMOYEHHOIO  OpraHa,  OCYLIECTBIISIOLIEE
KOHCYJBTUPOBAHHE IO BOIpOCaM MPEAoCTaBiIeHUsS MYHUIUMNAIBHOW YCIyTH
(B ycTHOW ¢opMe WIN TOCPEACTBOM CPEICTB Tele)OHHON CBS3HM), IOHKHO
KOPPEKTHO U BHUMATEIbHO OTHOCUTHCS K 3asBUTEIISIM.

[Ipy KOHCYJIBTHUPOBAHUU MO TEJIEPOHY OTHKHOCTHOE JHUIO YTIOJTHOMOUYEHHOTO
opraHa Ha3bIBaeT CBOIO (paMUJIMIO, UMS U OTYECTBO, IOJDKHOCTD, a 3aTEM B BEKJIMBOU
dbopme 4€TKO U TOAPOOHO MHGOPMHUPYET OOPATHBIIEIOCS IO MHTEPECYIOIIEMY €ro
BOIIPOCY.

Ecau no/KHOCTHOE N0 YTOJHOMOYEHHOTO OpraHa HE MOXKET OTBETUTh Ha
BOIIPOC CaMOCTOSITENIbHO, JIMOO TMOJArOTOBKA OTBETa TPEOyeT MPOAOIIKUTEIHHOTO
BPEMEHHU, OH MOXXET MPEIOKHUTh OOpaTUBIIEMYCS OOpPAaTUTHCS MUCBMEHHO, JTUOO
Ha3HAYUTh JIPYyTroe YJI0OHOE ISl 3aMHTEPECOBAHHOTO JIMIIA BPEMs JIS TMOJYUYEHUS
uH(popManuu.

1.3.1.4. ITucbmennoe wuHbOpMUpPOBaHUE 3asBUTENS OCYIICCTBISACTCS IMyTEM
HalpaBJICHUs] THMCbMEHHOTO OTBETa C UCIOJIb30BAaHUEM IIOYTOBOM CBSI3UM Ha
IIOYTOBBIN azipec 3assBUTENS.

[IMCbMEHHBIN OTBET JOJKEH COJIEPKATh MOJHBI 1 MOTMBUPOBAHHBIN OTBET HA
MOCTABJIEHHBI BOIIPOC.

1.3.2. Tlopsinok, ¢popma, MECTO pa3MEIICHHS U CITIOCOOBI TTOTYYSHHS CIIPAaBOYHOM
uH(pOpMaIUU B TOCYJApCTBEHHOM aBTOHOMHOM yupexaeHuu KpacHomapckoro kpas
«MHOTOQYHKITMOHAIBHBIA ~ TIEHTP  MPEJOCTABJICHHUS]  TOCY/IapCTBEHHBIX u
MyHUITUNIATBHBIX yeiryr KpacHomapckoro kpas» (manee — M®Il) u Ha creHmax B
MECTax npeaocTaBieHrss MyHULIIMNIaIbHON YCIIYTH.

1.3.2.1. Ha uH}OpManMOHHBIX CTEHAAX B JOCTYMHBIX I O3HAKOMIICHUS
MecTax YTOJTHOMOYEHHOTO OpraHa pa3MeniaeTcs clieayromas nHhopManus:

1) undopmanus o nopsake npenoctapieHuss MyHUIIMTIAIBHON YCITYTH;

2) cpoku npenocTaBiaeHus MyHUIIMNANBHON YCIIYTH;

3) undopMauuss o0 TOM, 4YTO MyHHUIUTNIAIBHAS YyCIyra MpPeaoCTaBIsIETCS
OecCIIaTHO;

4) mepeyeHb HOPMATHBHBIX IPABOBBIX aKTOB, B COOTBETCTBHUU C KOTOPHIMU
npeaocTaBisieTcss MyHUIUNaabHas yciayra (HaMMEeHOBaHKUE, HOMEp, J1aTa MIPUHATHS);

5)  ucuepmbIBAIONIMN  TEPEUYeHb  JIOKYMEHTOB,  HEOOXOAMMBIX  JUIS
npenocTaBiieHuss MyHUITMTIATLHOW YCIyTH, TpeOOBaHUS K O(POPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TakXe IepeYeHb JOKYMEHTOB, KOTOpble 3asBUTENIb BIPABE
MPEACTaBUTh IO COOCTBEHHOW MHUIIMATHURBE;

6) mopsAOK oOOkanmoBaHUs JeWUCTBUM (Oe3MeMCTBUS), a TakkKe pelIeHUun
YTOJTHOMOYEHHOTO OpTraHa, MyHUITMTIATBHBIX ciayxarux, M®L], pabotaukoB M®DIJ;
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7) mabnaoH u oOpa3zer 3aloJIHEHUS 3asBIICHUS IS PEI0CTABICHUS
MyHULIMTTAIBHOX YCITYTH.

1.3.2.2. CnpaBounass uHbopmManus, BKIOYas HHPOpMAIMIO O  MecTe
HaXOXJeHUs U rpaduke paboThl, CIPaBOYHBIX TenedoHax, ampece Oo(HIIMATHEHOTO
caiiTa W ajapece SJCKTPOHHOW MOUTHI, (OpMax OOPATHON CBSI3W pa3MEIIaeTCs
Ha ounmansHOM caifre, Ha Ennaom nopTaie
u PernonanpHOM TOpTare.

2. Cranaapt npegocraBjieHuss MyHUIIMNAJLHON YCIyTrH
2.1.HaumenoBanne MyHUIMIIAJIBbHOH YCJIYTH

«3aKJIFOYEHHE JOTOBOPA O MPEJOCTABICHHH TOPrOBOTO MECTa Ha sSpMapKe Ha
TEPPUTOPUM MYHUITUIIAILHOTO 00pa3oBaHus ropod ApmaBup» (aanee - JloroBop).

2.2. HammeHOBaHMe OPraHa, NPeaoCcTABIAIIIECro MyHMINNIATbHYIO YCIYTY

2.2.1. IlpenmocraBienne  MyHULIMOANbHOM  yCIYITM  OCYUIECTBIISIETCS
AJIMUHHCTpAIMEN MyHHUIIUIIATLHOTO 00pa3oBaHusi ropoa ApmaBup. OTBETCTBEHHBIM
WCIIOJTHUTENIEM MPENOCTaBICHUS] MYHUIMIIANBHOW  YCIYTM  SIBJISIETCA  OTHEN
NOTPEOUTENBCKOTO PHIHKA U YCIYT MyHUIMIAIBLHOTO 00pa3oBaHUsi ropoa ApMmaBup
(manee — YnonHoMoueHHbINH oprad, OTaen).

2.2.2.B mpenocraBiennn MyHUIIMNAIBHONW yciayrd —ydacTByoT MO®I] (1o
YKEJTAaHUIO 3asIBUTEIIA).

2.2.3. Ilpu npenoctaBiennn MyHUIIUTIATBHON yCITyTH Y TOJIHOMOYEHHBIN OpraH
ocymectBisieT B3aumonenicteue ¢ MexparionHon HMOHC Poccum Ne 13 1o
KpacHogapckomy kpatro.

2.2.4. YNOIHOMOYEHHOMY OpTraHy 3ampeliaercs TpeOoBaTh OT 3asiBUTENS
OCYIIIECTBJIICHUSI JEHCTBUH, B TOM YHCIJIE COIJIAaCOBAaHWUM, HEOOXOIWMBIX IS
noyiydeHus: MyHUIIMTIATBHOM YCIyTM M CBSI3aHHBIX C OOpalieHueM B WHbBIC
roCyJJapCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO CaMOYIpPaBJIECHUS, OpraHU3aluu, 3a
UCKIIFOUCHUEM TIOJYyYEHHUs YCIYr W TOJy4YeHUS JTOKYMEHTOB M HH(POPMAIINH,
MPEAOCTABISIEMbIX B PE3YyJbTAaT€ MPEIOCTABICHUS TaKUX YCIYT, BKIIOUYEHHBIX B
nepeyeHb, YTBEPXKICHHBI HOPMATUBHBIM MPABOBBIM aKTOM MPEACTaBUTEIBHOTO
opraHa MECTHOTO CaMOYIIPaBJICHHUS.

2.3.0nucanue pe3yjbTara npegocrapiaeHuss MyHHIUNAIBHON YCJIYTH

2.3.1. PesynpTaToM npenocTaBienuss MyHULIMTIATbHON YCIYTH SIBISIETCS:

a) NoJNKCcaHue YTMOJHOMOYEHHBIM 3aMECTUTENIEM TJIaBbl MYHHIIMIAIBLHOIO
oOpazoBanusi ropos Apmasup, kypupywommMm Otaen (manee - YOJTHOMOYCHHBIN
3aMECTUTENb TJIaBbl MYHUIIUMAIBHOTO 0O0pa3oBaHUsl Topoja ApmaBup), MNpPOEKTa
Jorosopa.

0) mnoanmucaHue YIOJHOMOYEHHBIM 3aMECTUTEIEM TIJIaBbl MYHHIIMITAIBLHOTO
oOpazoBaHus ropoa ApmaBup YyBeAOMIJICHHSI 00 OTKa3e B 3akiroueHun Jlorosopa
(manee — YBenomiieHue o0 oTKase).
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2.3.2. PesynbTaT npeaocraBiieHHs MyHUUHINAIBHON YCIIYTH o
HKCTEPPUTOPUATBLHOMY TMPUHLHUIY B BHUJE DJICKTPOHHBIX JOKYMEHTOB U (WJIM)
AIEKTPOHHBIX o0pa3oB JIOKYMEHTOB 3aBEPAIOTCSA YIOJIHOMOYEHHBIMH
JOJDKHOCTHBIMU JIMIIAMHM  aIMUHUCTPALIMK MYHHUIIMIAIBLHOTO 00pa30BaHUsI TOPOJ
ApwmaBupa.

Jns  mnomydeHuss pe3ylbTaTa MPENOCTaBICHUS MyYHUIUIIAIBHOW YCIyTH
M0 AKCTEPPUTOPUAIBHOMY MPUHIUIY Ha OYMa)KHOM HOcUTeNe 3asBUTEIb HMMEET
paBo 0OPATUTHCSI HEIOCPEACTBEHHO B Y TIOJTHOMOYEHHBIN OpraH.

B kauectBe pe3ynbprara NpeJoCTaBICHUS MYHULUIIAIBHOW YCIyTH 3asBUTEIb
10 €r0 BBEIOOPY BIIPABE MOITYUHTh:

1) JloroBop miu YBemomiieHHe o0 OTKa3ze B dbopMe  DIIEKTPOHHOTO
JIOKyMEHTA, MOANUCAHHBIE  YINOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMLIOM
aJMUHUCTPALIMA MYHULIMIIAJILHOTO 00pa30BaHus ropod ApMaBup, C UCIIOJIb30BAHUEM
YCUJICHHONW  KBAIM(PUIMPOBAHHOM  AJIEKTPOHHOM  moanucu  (Ipu  HaJWYUU
TEXHUYECKON BO3MOXKHOCTH);

2) Joroop wimu YBemomiieHue o0 oTkaze Ha OyMa)KHOM HOCHUTEJIE.

2.3.3. JloroBop Ha HpenocTaBi€HUE TOPrOBOTO MECTa Ha Pa30BbIX, CE30HHBIX
spMapKax 3aKJII04aeTcs Ha Mepuoi paboThl IpMapKH.

JloroBop Ha NPENOCTaBICHUE TOProBOr0 MeCTa Ha NEPHOJUYECKUX
CEJIbCKOXO3SICTBEHHBIX (IPOJIOBOJIBCTBEHHBIX) sIPMapKaxX 3aK/II04aeTcsl Ha MEepUoj
paboThl APMApKU B TEKYIIEM TOJy (YTBEP>KIECHHBIM COOTBETCTBYIOIIMM IPAaBOBHIM
aKTOM aJMHUHHUCTpPAIlMM MYHUIMIAIBHOTO 00pa3oBaHusl ropoa ApmaBup (maiee —
[Mopsiiok peaoCTaBICHUS TOPTOBBIX MECT).

2.4. Cpok npeaocrabiiennss MyHMUMIIAJIbHON YCIYTH, B TOM YUCIE
C Y4€TOM He00X0AMMOCTH O0paLllCHUS B OPraHU3AlUM, Y4ACTBYOLIHE
B IpeaocraBjieHMd MyHMIUNIAIBHON YCJIYITH, CPOK NPHUOCTAHOBJICHUS
npexocrapjeHus MyHHIMIAJIBHON YCJIYIH B CJ1y4ae, eCJIM BO3MOKHOCTD
NPUOCTAHOBJICHUS MPEAYCMOTPEHA 3AKOHOAAaTEeIbCTBOM Poccuiickon
®egepanum, CPOK BbIAAYM (HANIPABJICHUS) JOKYMEHTOB, SBJISIIOLMXCH
pe3yabTaToM IpenocraBjieHus MyHUIMIAIBHOH YCJIYTIH

2.4.1. Cpok npenocraBiieHUs MyHULIIUNIAIIBHOW YCITYTH HE MOXET MPEBBINIATh
15 pabGoumx pgHEH €O [JHS pEruCTpallMy 3asBJICHUS O MPEJOCTaBICHUU
MyHuIMnanbHOU yciyru (nanee - 3anpoc) U NpuilaraéMbiX K HEMY TOKYMEHTOB.

2.4.2. llpuoctaHoBlieHHE TMPEAOCTaBICHUS MYHULMNANBHON YCIyru He
IIPEAYCMOTPEHO.

2.4.3. JIOKyMEeHT, SBJISIFOUIUICS Pe3yJIbTaTOM IpeaocTaBieHuss MyHUIIMNaIbHOMU
YCIIyTH, BbIAAE€TCS MO TPeOOBAHMIO 3asBUTENS, HAUYMHAS CO JIHA PETUCTpaIUU
HoroBopa unu YBenomiieHuss 006 otkaze. Cpok BbIJIaud JOKYMEHTOB, SIBIISIFOLTUAXCS
pE3yNbTaTOM MPEAOCTaBICHN MyHUIIMIIAIBHON YCIYTH, COCTaBiIsgeT 1 1eHb co IHS
NPUHATUS PELIEHUsS O MPENOCTABICHHMH MYyHUIMIIAIbHON YCIYrM WM OTKa3a B
IpeaocTaBiIeHnd MyHUIIMIIAIBbHON YCIIyTH.

2.5. HopmaTuBHbBIEe IPaBOBbIE AKThI, peryJIupyoime
npenocrasjeHne MyHUIMIIAJIBHOH YCJOYTIH
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[lepeyeHp HOPMATHMBHBIX IPABOBBIX AKTOB, PETYJHUPYIOIIUX MPEIOCTABICHUE
MyHuIunaibHO YCIYTH (c yKa3aHUueM 1704 PEKBU3UTOB
U HCTOYHUKOB O(HIIMAIBLHOIO ONMyOJMKOBAaHMS), pa3MeliaeTcs Ha o(uiuaaIbHOM
caiite, EnHOM moptasne u PernonaabHOM mopTae.

2.6. UcuepnpIBaOIIMii EpeYeHb JOKYMEHTOB, HE00X0JUMBbIX
B COOTBETCTBUM ¢ HOPMATUBHBLIMH MPABOBLIMM AKTAMM /ISl IPEA0CTABJIEHUS
MyHMUMTIAJIbHON’ YCJIYTH U YCJIYT, KOTOPbIE SIBJSITCA HE0OX0AUMBIMH U
00513aTeILHBIMMY JIJIS1 TPpeA0CTaBIeHUs MYHUIIUNIAJIBLHOM YCJIYTH, NMOAJIeKAINX
NpPeACTABJICHUIO 3asiBUTEJIEM, CIIOCO0BI UX MOJIyYeHUs 3asiBUTEJIeM, B TOM YHCJIe
B JJIEKTPOHHO# GopMe, MOPSAOK UX MPeEACTABICHUSA

2.6.1. Ins momydyenus MyHMIMNAIBHOW YCIAYrd 3asBUTENb MPEACTABISET
CJIEIyIOLIUE JOKYMEHTBI:

1) 3anpoc Ha mpepocTaBieHne MyHunUnanpHol ycuyru (npuinoxxenue Ne 1
Pernamenty).

3anpoc mnpencraBiasiercs B Otmen (wmm B M®I[) He mno3gnee ABYyx
KUJICHIAPHBIX AHEH OO AHS MPOBEICHHUS SIPMApKHU, HO HE PAHEE YEM 3a MECHAI JI0
Hayaja OYEpEJHOTO NEepuoaa MPOBEICHUS SIPMApPKU B TEKYyLIEM IOy (KOTOPBIN
YCTAHABIMBACTCSI ~ COOTBETCTBYIOIIMM  NIPAaBOBBIM  aKTOM  aJMHUHHUCTpPALIUU
MYHHUIMIATBHOTO 00pa3oBaHusi ropoJl ApMaBHp) B COOTBETCTBHM C TIpapuKaMu
pabotel M®II u Otaena nuuamu, KeTarolMMU IPUHITh YHacTHE B ipMapKe.

Henpencrasinenue 3ampoca B YCTaHOBJIICHHBIE CpPOKM (HE TMO3AHEE JABYX
KAJICHOApHBIX JTHEH N10 Hadaja SpPMapKH) HE MOXET SIBJISITbCS OCHOBAHHUEM IS
OTKa3a OpraHu3aTopoM SIPMAapKU B MPEIOCTaBICHUH TOPIOBOI'O MECTa Ha SpMapKe
JUILY, JKEJIaloIIeMy MPUHSTh Y4acTHE B sipMapKe, MPU YCIOBUM HAJIUYHs CBOOOIHBIX
TOPrOBBIX MECT HA MOMEHT €r0 OOpalleHHUS;

2) 3asBUTEIIN — TpaKIaHe:

BEyLIME  JMYHOE I[IOJICOOHOE XO3SHCTBO — TPEACTABISIOT BBIMHCKY W3
MOXO35MCTBEHHON KHUTW, KOTOpPAash BEAETCS OpPraHOM MECTHOI'O CaMOYyIpaBJIEHUS
IIOCEJICHHUsI WJIM TOPOJICKOrO OKpyra B COOTBETCTBMM CO cTaTheil 8 denepanbHOro
3akoHa ot 7 uroig 2003 roga N 112-®3 "O nuyHoM noacOOHOM X03sicTBE";

3aHMMAKOLIUECS CaZOBOJCTBOM, OTOPOJHUYECTBOM — IMPEACTABISIOT JOKYMEHT,
YCTAHABIMBAIONIMKA WA YAOCTOBEPSIOMIMN TMPAaBO HAa 3€MEJbHBIA  y4acTOK,
MPEIOCTABIECHHBIN JIJIs1 BEEHUS CaJ0BOJICTBA, OTOPOJHUYECTBA.

3) IOKYMEHT (KOIHIO IOKYMEHTA), YAOCTOBEPSIOIIEr0 JIMYHOCTh
3asIBUTEJIS;

4) 2 ok3emiuiipa Onanka JloroBopa ¢ 3all0JIHCHUEM PEKBU3UTOB
3asBuTens (Ha MOCJIEIHEM JIUCTE), YIOCTOBEPEHHBIX JIMUYHON MOAMKUCHIO U MEYATHIO
(MpY HATTUYUHN).

®opwmnbr 3amnpoca u JoroBopa (B COOTBETCTBUHU ¢ mpuiaoxkeHusMu Ne 3(mis
MPOJIOBOJILCTBEHHBIX ApMApoK) Wi Ne 4 (sl HEMPOJOBOJILCTBEHHBIX SIPMapOK)
PermamenTta pasmemarorcss Otaenom Ha OdunmanibHOM calTe aaMUHUCTPAIAH
MYHHUITUTIATFHOTO 00pa3oBaHUs TOpOoJ ApMaBUp B pasfeie «Topojickas cpena,
MOTPEOUTENHCKUN PHIHOK U cepa yCIyT».

2.6.2. B cnysae mnomaum 3ampoca uepe3 NpEACTaBUTENA  3asiBUTEIS
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MPEACTABIISAECTCS JIOKYMEHT, YJIOCTOBEPSIOIHNI JUYHOCTh
NpEeACTaBUTENs 3asBUTENA, a TAKXKE TOKYMEHT, MOATBEPXKIAAIOUIUN MOJIHOMOYMS
MPEACTABUTEIIS 3asIBUTEIIA.

2.6.3. 3anpoc W mnpuwiaraeMple K HEMY JTOKYMEHTBI MOTYT OBITh ITOJaHBI
3asBuTeneM: Ha OyMa)XHOM HOCHTEINIe, HEMOCPEACTBEHHO B YIIOJIHOMOYECHHBIN
OpraH Mpu JUYHOM OOpalleHHH WJIM MOCPEICTBOM MOYTOBOM CBSA3M; Ha OyMaKHOM
HOcHTelNe pu JUYHOM obOpanieHnu B M®LI; mocpenctBoM ucnosb3oBanusi Enunoro
noprana, PernonansHoro noprana.

2.7. UcuepnbiBalomuii nepeyeHb JOKYMEHTOB, HEO0OX0AUMBIX
B COOTBETCTBUM ¢ HOPMATUBHBLIMH IPABOBBIMM aKTAMM VIl MIPEAOCTABJICHUSA
MyHHMUIHMIIAJIBHON YCJIYTH, KOTOPbIe HAXOAATCH B PACHOPAKeHUHU
roCcy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUSA U MHBIX
OPraHoOB, YYACTBYIOIIMX B MPEeJI0CTABJICHUN MYHHMUMIIAJIbHBIX YCIYT, H KOTOpPbIE
3asiBUTEJb BIIPaBe NMPEICTABUTh, A TAK/Ke CIIOCO0OBI MX MOJTy4YeHUS
3asiBUTEJIAMH, B TOM 4YHCJIe B DJIEKTPOHHOH (hopMe, MOPAIOK UX NPEACTABICHUS

2.7.1. JloxyMeHTbl, HEOOXOAMMBIE IJsi MNpeAocTaBiIeHUs MyHHUIMIATBHON
YCIIyI'M, HaxXOASIIMECS B PAaCHOPSHKEHUU TOCYAapCTBEHHBIX OpPraHOB, OpraHOB
MECTHOTO CaMOYIIpaBJIEHUsI MyHUIIMNAIBHBIX 0Opa3zoBanuii KpacHomapckoro kpas u
UHBIX OpPraHoB, Y4YaCTBYIOIIMX B MPEJOCTABICHUH MYHULMNAIBHOW YCIYyTH, H
KOTOpbIE 3asiBUTENb BIPABE NPEICTABUTD:

1) cBemenus (WM BBIMKCKA) W3 EIWHOrO TOCYIapCTBEHHOIO peecTpa
ropunuueckux ymi (nanee - EI'PIOJI) B ciywae, eciau 3asBUTENb - IOPUANYECKOE
JU1O;

2) cBeaeHus (uWau  BbINKMCKa) W3  EAWHOTO TOCYIapCTBEHHOTO peecTpa
WHIUBUIYAIbHBIX NpeanpuHumarene (nanee - EI'PUII) B ciyuae, ecnu 3asiBUTENb -
WHMBUAYAJIbHBIA IPEAITPUHUMATEND.

2.7.2. HenpencraBienue 3asBUTENIEM YKa3aHHBIX [IOKYMEHTOB HE SIBJISIETCS
OCHOBAHHUEM JIJI 0TKa3a B MPEIOCTAaBICHUN MyHUIIMIIAIBHOW YCIYTH.

2.7.3.Ceenenus uz EI'PHOJI (wmm EI'PUII) HaxonsTcs B OTKPBITOM AOCTYIE Ha
caiite ®HC Poccun. YnosHoMouyeHHbIN crienranucT OTAena MOXKET HUX MOJYy4YHUTh
(pacmieuarats) ¢ caiita ®HC Poccun (www.nalog.ru) B ¢dopme 3I€KTPOHHOTO
nokymenTa u CKIIDII (melicTByrommii cepTUPUKAT KIIt0Ya MPOBEPKU JIEKTPOHHOM
TOJIIMCH JJIs1 ATOTO HE TpedyeTcs).

2.8. Yka3anue Ha 3anper Tpe00BaTh OT 3asiBUTEJISA

2.8.1. YIOTHOMOYEHHBIN OpraH He BIpaBe TPeOOBATh OT 3asIBUTEIS:

1) npeacTaBiacHUs TOKYMEHTOB U MH(POPMAIIUU UM OCYIIECTBIICHUS JICHCTBUM,
IPENOCTABIEHUE WA OCYLIECTBIEHUE KOTOPBIX, HE MPEAYCMOTPEHO HOPMATHBHBIMU
NPaBOBBIMM AKTaMH, pEryJUPYIOIIMMH OTHOILIECHMS, BO3HHUKAIOIIME B CBS3U
C IpeaocTaBieHneM MyHUIIMNIAIBHOMN YCIIYTH;

2) TpencTaBICHUS JOKYMEHTOB M HH(GOpPMALUU, KOTOPBIC HAXOMAATCS B
pPacnopsKEHNH OPraHoB, NPEIOCTABISAIOIINX TOCYJApCTBEHHBIE YCIYTH, OPraHoOB,
NPENOCTABISIOMINX MYHHUIMIAIBHBIE YCIYyTH, WHBIX TOCYAApPCTBEHHBIX OPIaHOB,
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OpraHOB  MECTHOTO  CaMOYIPAaBIICHUS JTNOO IOJIBE€IOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOT'O CaMOYIIPaBJICHUSI OpTraHU3alluii B
COOTBETCTBHUH

C HOPMAaTUBHBIMH TpaBOBbIMH akTamu Poccuiickoit deneparuy, HOPMATHUBHBIMU
MpaBOBBIMM aKTaMu CyObekTOB Poccuiickoit deaeparuy, MyHULIHUIATbBHBIMU
MIPAaBOBBIMHM aKTaMH, 32 UCKJIIOYCHHEM JTOKYMEHTOB, BKJIFOUEHHBIX B ONpPEIACICHHBIM
gacTeio 6 crathu 7 ®denepanpHoro 3akoHa oT 27 uronsg 2010 roma Ne 210-d3 «O6
OpraHu3allid TPEJOCTABICHUS TOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT»
MIEPEUYCHb TOKYMEHTOB;

3) mpencTaBiieHUs JIOKYMEHTOB U HH(OpPMAIMKM, OTCYTCTBHE U (HJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJINCh TMPU TEPBOHAYATIHLHOM OTKa3e
B TpHEeME JOKYMEHTOB, HEOOXOMWMBIX JUIsl TPEAOCTaBlIeHUS MyHUIUTIATLHOM
yCIIyTH, JMOO B TPEAOCTaBICHUM MYyHUITMTIATBHOW YCIyTH, 3a HWCKIIOYCHHEM
CIIy4aeB, MPEIYCMOTPEHHBIX MOMIYHKTAMU «a» — «r» IyHKTa 4 yactu | cratem 7
®denepanpHoro 3akoHa ot 27 wuiona 2010 roma Ne 210-d3 «O06 opraHu3amnuu
MIPEAOCTABICHUS TOCYIapCTBEHHBIX M MYHHUITUTIAIGHBIX YCITYTY.

2.8.2.11pu PEAOCTABICHUN MYHULHAAITbHBIX yCIyT
10 PKCTEPPUTOPHATHPHOMY IMPUHIUITY Y TOJITHOMOUYCHHBIA OpTraH HE BIpaBe TpeOOBAThH
ot 3asButens uau M®I] npenocraBieHns TOKYMEHTOB Ha OyMa)KHBIX HOCHTEIX,
ecln WHOE HE IPEAYCMOTPEHO benepaibHbIM 3aKOHOJIaTEILCTBOM,
PETIaMEHTHUPYIOIINM TpeIocTaBiIcHue MYyHHUIMITATBHON YCITyTH.

2.9. UcuepnbiBaroniuii nepevyeHb OCHOBaHUII JJIs1 0TKAa3a B IpHeMe I0KYMEHTOB,
HEeO0XO0AMMBIX JJIfl MpeaocTaBieHuss MyHUIIMNIAJIbHOM YCIYTH

2.9.1.0cHoBaHMsAMH JIsI OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
npenocTaBieHuss MyHUIUMNIATbHOW YCIIYTH, SIBISIIOTCS:

1) npeacraBiieHue 3asBUTENEM JOKYMEHTOB, O)OPMIIEHHBIX HE B COOTBETCTBUU
C YCT@HOBJIEHHBIM MOPSAAKOM (HaJIMYME UCTIPABICHUH, HE MO3BOJIAIOMINX OJHO3HAYHO
MCTOJIKOBATh UX COJEpPAHUE, OTCYTCTBUE OOPATHOTO aApeca, OTCYTCTBUE MOAIMUCH,
nevyaty (pu HaJTU4YUN);

2) HecoOJI0JeHUE YCTAHOBJIEHHBIX YCJIOBHI MPU3HAHUS JEHCTBUTEIBLHOCTH
YCWICHHOW KBaNM(UIMPOBAHHON JJIEKTPOHHOM MOAMUCH COTJIACHO IYHKTY 9
[IpaBun ucnosib30BaHUSl YCUJIEHHOW KBaJU(DUIIMPOBAHHON AJIEKTPOHHOM MOAMKMCH
npu OoOpallleHuu 3a MOJIyYEHHEM TIOCYJapCTBEHHBIX M MYHHUIMIIAJIBHBIX YCIYT,
YTBEPXKJICHHBIX  nocTaHoBieHUEeM IIpaBurensctBa  Poccuiickon — @enepanuu
or 25 asrycra 2012 roma Ne 852 «OG6 ytBepxaenun [IpaBun ucnonbp3oBaHUs
YCWICHHOW KBaTM(DUIIMPOBAHHON SJIEKTPOHHOW TMOJNUCH TpU OOpalieHuu 3a
MOJIy4YEHUEM I'OCYJTapCTBEHHBIX U MYHUIMNAIBHBIX YCIYT U O BHECEHUU U3MEHEHHUS
B [IpaBuna pa3paboTku U YTBEpKIEHUS aIMUHUCTPATUBHBIX pPETJIaMEHTOB
IIPENOCTABIECHUSI TOCYJIAapCTBEHHBIX YCIyr», KOTOPOW MOIANUCAH 3JEKTPOHHBIN
JIOKYMEHT (MaKET 3JIEKTPOHHBIX JOKYMEHTOB);

3) OTCYTCTBME JOKYMEHTa, YAOCTOBEPSIONICrO TpaBa  (IIOJIHOMOYMS)
MIPEACTABUTEIIS 3aABUTENS, B CIIydae MOJIauu 3a1poca MPEICTABUTENEM 3asIBUTEIS.

4) npeAcTaBicHUE ~ 3asBUTENEM JIOKYMEHTOB C HapyIICHHEM  CpPOKOB,
YKa3aHHBIX B MOANyHKTE 1 myHkra 2.6.1. Permamenra;
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5) oTcyrcTBME Ha MOMEHT IMOJa4H 3ampoca CBOOOIHBIX TOPTOBBIX MECT ISt
pean3aiuy  3asiBJICHHOW TI'PYIIbl TOBAPOB COTJIACHO CXEME pa3MEUIEHUS] TOPTOBBIX
MECT Ha sipMapKe 10 TOBAPHBIM IpyIinaMm (Janee - Cxema).

2.9.2. Otkaz B mpueMe JIOKYMEHTOB, HEOOXOAMMBIX [JIsi IPEAOCTaBJICHUS
MyHUIIUTAIBHOW yCIIYTH, HE MPEMNSATCTBYET MOBTOPHOMY OOpaIlieHUI0 3asBUTEIIS
MOCJIe YCTPAHEHUS MPUYMHBI, TOCTY>KUBIIIEH OCHOBAHUEM JIJI OTKA3a.

O HamuuuM OCHOBaHMS JJIsl OTKa3a B IIpUeME JOKYMEHTOB 3asBUTEIIA
HHQOpMHUpPYET MYHHUIUMIIAJBHBIA CIY)Kallui  YIIOJHOMOYEHHOTO oOpraHa Jimbo
pabotHuk MOILI, OTBETCTBEHHBIN 3a MPHUEM JIOKYMEHTOB, OOBSACHSIET 3asBUTEIIO
COJICp’)KaHHE BBIABICHHBIX HEJOCTATKOB B TMPEACTABICHHBIX JOKYMEHTax W
npeJiaraeT NpUHIThL MEPHI MO UX YCTPAHEHUIO.

YBemomiienne 00 OTKae B TIpHEME JOKYMEHTOB, HEOOXOAUMBIX JIS
npefocTaBieHus  MyHUIUMNAIBHOW  YCIOyTH, 10  TpeOoBaHUIO  3asiBUTEIS
noAnuckiBaercsi paboTHUKOM MODII, MOMKHOCTHBIM JIUIIOM Y TIOJHOMOYEHHOTO
opraHa ¥ BbIJIaeTCs 3asBUTENIIO C YKa3aHUEM MPUYMH OTKa3a He mo3aHee 1 pabouero
JTHS CO JHS oOpatneHus 3asBUTEI 3a MoTydYeHrneM MyHUIIUTAIbHOM YCITYTH.

He mMoxeT ObITh OTKa3aHO 3asBUTENIO B MPUEME JIOMOJTHUTEIBHBIX JOKYMEHTOB
NPy HAUIMYMHU HAMEPEHUS UX CHATh.

OTkaz B nmnpuemMe JOKYMEHTOB, HEOOXOJUMBIX I IPEAOCTABJICHUS
MyHUIIUTAIPHOW YCIIYTH, HE TMPEMNATCTBYET MOBTOPHOMY OOpaIleHHI0 3asBUTEIIS
MOCJI€ YCTpPaHEHUs NPUYMHBI, MOCIYXUBIIEH OCHOBAaHHUEM ISl OTKa3a B MpUEME
JIOKYMEHTOB.

2.10. UcuepnbIBaloOLUii NepevyeHb OCHOBAHUI /151 MPUOCTAHOBJIEHHUS HJIH
0TKa3a B NpeAocTaBjieHMd MyHHIUNIAIBHON YCJIYTH

2.10.1. OcHoBaHM# 1711 MPUOCTAHOBJICHHS MPENOCTaBICHUs MyHUIANIAIBHON
YCIIyTH 3aKOHOIaTebCcTBOM Poccuiickoint denepanuu HE TPEyCMOTPEHO.

2.10.2. OcHoBaHus 1Jis1 0TKa3a B MPEJOCTABICHUN MYHUIIUITAIbHON YCITYTH:

1) oTcyTcTBHME OJIHOTO WJIHM HECKOJIbKHUX JIOKYMEHTOB, IPEIyCMOTPEHHBIX
MyHKTOM 2.6. HacTosmero Pernamenta;

2) oOpaleHue C 3ampocoM JIMIa, HE 00JaJaroliero ImpaBoM Ha IOJTY4YeHHE
MyHuIMnanbHOW YCIyrd U (WiM) HE YIMOJHOMOUYEHHOE Ha OOpallleHue ¢ TaKuM
3aMpocoM;

3) HEIOCTOBEPHOCTH CBEIICHU O 3asiBUTENIC, YKa3aHHBIX B 3aIlPOCE;

4) oOpaiieHue (B MUCHMEHHOM BHUJC) 3asBUTEINSA ¢ MPOCHOOW O MPEKPAICHUN
MOJATOTOBKH 3aMpaliiBaeMoro UM JOKYMEHTA.

2.10.3. Otka3 B mpenocraBieHUM MyHUIUIIAIBHOW YCIIYTM HE MPENATCTBYET
MOBTOPHOMY OOpalieHuto 3asBUTEN MOC]IE YCTPAaHEHHUS MPUYHHBI, MOCTY>KUBILIEH
OCHOBAaHHMEM JIJIsl OTKa3a.

2.10.4. B cnyyae HanuyWs Ha MOMEHT Haudaja OYEpPETHOTO IMepuoja
CEJIbCKOXO3SIICTBEHHON SIPMapKu CBOOOJTHBIX TOPTOBBIX MECT JIPYTUX TOBAPHBIX
IpYyMNI 3asiBUTENI0 MPEIOCTABISAETCS TOPrOBOE MECTO (MPH YCIOBHUU COOIIOACHUMN
TpeOOBaHMI CaHUTAPHOTO 3aKOHOJATENILCTBA B YAaCTH TOBAPHOTO COCEACTBA) B
COOTBETCTBUHM C TIOPSJIKOM TIPEIOCTaBICHUS TOPTOBBIX MECT, YTBEP)KICHHBIM
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COOTBETCTBYIOIIIMM  TPABOBbIM  aKTOM aJIMHUHUCTpaIlUU MYHHUITUTIATEHOTO
oOpazoBanus ropoa Apmasup (fanee - [lopsinok npegocTaBieHust TOProBbIX MECT).

2.11. Ilepeyensp yciayr, KOTOpble SIBJISIIOTCS HEO0OX0AUMBIMH
U 00513aTeJIbHBIMU JIS NIpeocTaBjeHuss MyHUIMIAJIbHOM yCJIYTH,
B TOM YHCJIe CBeJIeHHUSI 0 JIOKYMeHTe (IOKYMEeHTaX), BbIIaBaeMOM (BbIIaBA€MbIX)
OpPraHu3anusaAMU, YYACTBYIOIIMMH B NPeA0oCcTaABJIeHNH MYHUIIMNIAJBHOM YCJIYTH
2.11.1. VYcuyr, KOTOpbI€ SIBISIOTCS HEOOXOAWMBIMH M OOS3aTEeIbHBIMU JIJIs
MpeIoCTaBiIeHus MyHUIMNAIBHOW  YCIIYTM, 3aKOHOJATEJIbCTBOM Poccuiickon
denepanuu He MPETYCMOTPEHO.

2.12. Ilopsaok, pa3Mep U OCHOBAHMSA B3MMAaHMSA IOCYy1apCTBEHHOM
MOLIMHBI MJIM HHOH IUIATHI, B3MMAaeMOM 32 NpeJoCTaBJIeHHe
MyHMUMIIAJIBHON YCIYTH

2.12.1. TocypmapcTBeHHasi MOLUIMHA WJIM WHas IUlaTa 3a MPEIOCTABIICHHE
MyHumnanbHON yciayru He B3uMaercs. [IpenocraBnenne MyHunMnanisHOW yciyru
OCYILECTBISETCS OECIUIATHO.

2.13. Ilopsiaok, pa3mep U OCHOBAHUA B3MMAaHMS ILUIATHI 32
NpeIocTaBJIeHHe YCJIYyT, KOTOPbIe SABJIAITCH He00X0AUMBbIMHU
U 00s13aTeJIbHBIMU JIS NIpeaocTaBjieHuss MyHUIIMNIAJbHOM YCJIYTd, BKJIIOYAs
HH(OPMALMIO 0 METOAMKE pacyeTa pa3Mepa TAKOM MJIAThI

2.13.1. B3umanue 1uIaTel 3a NPEAOCTABIECHUE YCIYT, KOTOPBIE SBIIIIOTCA
HEOOXOAMMBIMU M 00S3aTEeNIbHBIMU ISl TPENOCTaBlIeHUsT MyHUIUIIAIBHON YyCIyru
HE MPEAYCMOTPEHO.

2.14. MakcuMAaJIbHBIH CPOK OKMAAHMS B OUepeau MpH Mmojaayde 3anpoca
0 npeaocraBjieHMd MyHHMIMNIAJIBHOMN YCIYIH, YCJIYTH, IPEI0CTABIsIEMON
OpraHu3anuei, y4acTByrwlei B npeaocrapjieHuu MyHMIUNaabHOU yCIyIH,
U NIPH MOJIyYeHUH Pe3yJibTaTa NMpel0CTABICHU TAKUX YCIYT

MakcuMallbHBId  CPOK  OXKHMJAHMSL B Ouyepeaud TMpu TMojaye 3ampoca
O MpEeaoCTaBIeHUH MYyHUIIMNAIBLHON YCIYyTH, a TAaKXKe MPU MOJTYYEHHUH Pe3yJbTara
MpeaOoCTaBICHUS] MyHUIIMTTAIBHOMN YCIIYT MIPU JIMYHOM NPUEME 3asIBUTENS HE JTOJIKEH
MpEBBIIATH |5 MUHYT.

2.15. Cpok u nopsiIoK perucTpanum 3amnpoca 3assBUTEJIs O MPeA0CTABJICHUH
MyHMUIMIIAJIBbHOM YCJIYTH, B TOM YHCJIE B 3JIEKTPOHHOH dopme

2.15.1. Peructpauus TOCTYNUBIIEr0 B YTMOJHOMOYEHHBIM opraH 3ampoca
O NPEeNOCTaBIECHUM MYHULMIIAIBHON YCIYrd W (WIM) JOKYMEHTOB (COIEp KalluXcCs
B HHMX CBEJCHMI), IMOJAHHBIX B TOM WYHCIIE IOCPEACTBOM EnWHOro mnopraina,
PernonaibHOTO Moprajna OCylIECTBISETCS B JEHb UX IMOCTYIUICHHUS.

2.15.2. Peructpanus 3ampoca O MpenoCcTaBiIeHUHM MyHUIIMNATBLHON YCIyTH U
(unu)  IOKYMEHTOB  (coiepKalluxcsi B  HUX  CBEIEHMI), TOCTYNHUBILIETO
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B BBIXOJHOU (Hepabounii WU Tpa3IHUYHBIA) JI€Hb, OCYIIECTBISACTCS B
MIEPBbIN
32 HUM paboyuil JeHb.

2.16. TpeGoBaHusl K MOMEIEHUSIM, B KOTOPbIX NPEA0CTABJISAETCS
MyHununajabHas yciayra, K 3aj1y 0:KHIAHHS, MeCTaM /JIsl 3all0JTHEHUs 3alIPOCOB
0 npeaocraBjieHu MyHUMIUIIAJIBLHON YCJIYTH, HH(POPMAIMOHHBIM CTEHAAM C
o0pa3uamMu UX 3aI0JTHEHHS U NepeYHeM JOKYMEHTOB, He00X0AUMBIX /1JIs1
NpeaoCcTaBJIeHU KaKI0M MyHUIMIIAJIBbHOM YCJIYIH, PAa3MeLeHUI0 U
0(pOpPMJICHHUIO BU3YAJIBHOM, TEKCTOBOM M MYJIbTUMEAUIHON HHpOpMauuu 0
NOPsiAKe MPeA0CTABJICHUS TAKOH YCJIYI'H, B TOM YHcJ/Ie K 00ecre4eHHI0
AOCTYIHOCTH /JIs1 HHBAJIM/IOB YKA3aHHBIX 00bEKTOB B COOTBETCTBUM C
3aKoHoAaTeabcTBOM Poccuiickoin Denepauun
0 COLHAJILHOM 3a1IUTE HHBAJIM/I0B

2.16.1. HWndopmamus o rpaduxe (pexume) padbOThl  pa3MelIaeTcs
IIPY BXOJ€ B 3JaHUE, B KOTOPOM OCYLIECTBISETCS ACATENBHOCTD Y ITOJTHOMOYEHHOIO
OpraHa, Ha BUTHOM MECTE.

2.16.2. 3nanue, B KOTOPOM TIpeAOCTaBiisieTcs MyHMIMIAbHASL — yclyra
o0opynyercst BXOJOM, OO€eCleuyMBalOIMM CBOOOJHBIM  J1ocTyn  3asBUTENEH
B [TOMEILICHHUS.

2.16.3. Bxox B 31aHue 000pyyeTcs MHOOPMAIIMOHHONW TaOJIMUKOU (BBIBECKOM),
cojepxkaiied nHpopmanuoo 00 YTHOJHOMOYEHHOM OpraHe, a Takxke o0opyayercs
JISCTHUIIEW C TOPYYHSIMH, MaHAYyCamH, i OECHpensiTCTBEHHOTO MEpEeABUKECHUS
rpaXkaaH.

2.16.4. Mecrta mnpenoctaBieHuss MyHUIUNAIBHON YCIyrM 000pyayrOTCA
c yuyétoM TpeOOBaHUM JOCTYNHOCTH [JIsi HMHBAJIMAOB B  COOTBETCTBUHU
C JCUCTBYIOIIMM 3aKoHoAaTenbCTBOM Poccuiickon ®enepanuu O CcOLMATBHOU
3aIllMTe UHBAJIUIOB, B TOM YHUCJIE 00ECIICUNBAIOTCS:

1) ycnmoBusi ang OECHpPEMSITCTBEHHOTO JIOCTyNma K OOBEKTY, Ha KOTOPOM
OpraHMW30BaHO MPEIOCTABICHUE YCIYr, K MECTaM OTAbIXa M MPEJOCTaBIsEMbIM
yCIIyram;

2) BO3MOXXHOCTb CaMOCTOSITEILHOTO TEPE/IBIKCHUSI TI0 TEPPUTOPUU OOBEKTa,
Ha KOTOPOM OpPraHM30BaHO MPEAOCTaBICHUE YCIYT, BX0OJa B TaKOM OOBEKT U BBIXOAA
U3 HEro, MocajJku B TPAHCHOPTHOE CPEJICTBO W BBICAJAKU W3 HETrO, B TOM YHCIE C
UCITIOJIb30BAaHUEM Kpecia-KOJSICKH;

3) CONMpOBOXKIEHUE WHBAIMIOB, UMEIOIIMX CTOMKHE PacCTpPOMCTBA (YyHKUIUU
3pEHHUS U CaMOCTOSITEJIbHOTO MEPEABUKEHUS, M OKa3aHWE UM MTOMOILU Ha 00BEKTE, Ha
KOTOPOM OpPraHU30BAHO MPEIOCTABIECHUE YCIYT;

4) Hajexaiiee pa3MelleHue oO0OpyIOoBaHMS W HocuTesnel uHdopMammu,
HEOOXOJMMBIX I OOeCHedeHHs] OeCTpensaTCTBEHHOTO JIOCTyNMa HWHBAJIHIOB
K OOBEKTY U  TMPEAOCTaBIIEMBIM  yCIyraM ¢  Y4eTOM  OTpPaHUYCHHH
WX KU3HENESITEIbHOCTH;

5) nyOmmpoBaHuWe HEOOXOMMMOW Jii WHBAJIUAOB 3BYKOBOW W 3PUTEIHHOU
uHdopMaIuu, a TaKKe HaJIMUCed, 3HAKOB M WHOW TEKCTOBOM M TpaduuecKon
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uHbOpMaIlMK 3HAKaMH, BBIOJHEHHBIMH pelbeHO-ToUeuHbIM wmpudToM bpaiins,
JIOMYCK CYpAOIEePEBOAUMKA U TU(PIOCYPIOTEPEBOTUNKA;

6) JOMycK Ha OOBEKT, Ha KOTOPOM OPraHHU30BaHO IMPEAOCTABICHUE YCIYT,
cOOaKU-MPOBOAHUKA MTPU HAIMYUU JOKYMEHTA, MOJATBEPIKAAIOIIETO €€ CIEeIUaIbHOE
oOydyeHHEe U BbIABaEMOTO B TMOPSAKE, YCTAaHOBIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickon @enepannu;

7) oka3zaHue paOOTHHUKaMU opraHa (y4pexKIeHHs ), IPeIOCTaBISIONIEr0 YCIyTU
HACEJICHUIO, TMOMOINM WHBajJuJaM B MPEOAOJECHUU OapbepoB, MEIIAOIINX
MOJIYYEHHUIO UMU YCIIYT HapaBHE C JPYTUMU OpraHamHu.

2.16.5. IlomeneHust, B KOTOPBIX IpeAocTaBisieTcs MyHUIIUMIIabHAS yCIIyra, 3ai
OKMJaHUs, MECTa JUIsl 3aIlOJIHEHHs 3allpOCOB O NPENOCTaBICHUM MyHUIUIIAIbHOU
YCIYI'M  JOJDKHBI COOTBETCTBOBATH CAHUTAPHO-TUTMEHUYECKUM IpPAaBHIAM H
HOpMAaTHBaM, IMPaBUJaM MOKapHOW 0€30IacHOCTH, O€30MAaCHOCTH TPYJa, a TaKKe
000pya0BaThCS cucTeEMaMu KOHJIULIMOHUPOBAHHUS (oxnaxxaeHus
W HarpeBaHus) ¢ BEHTHWIMPOBAHUS  BO3/yXa, CPEJACTBAMHU  OMOBEIICHHUS
O BO3HMKHOBEHHHU 4YpEe3BbIYaHOM cuTyanuuu. Ha BHOHOM MecTe pacnoJiararorcs
CXEMBl pPa3MELIECHUs CPEACTB IOKAPOTYLIEHUS W NYTEW SBaKyallMu JIFOACH.
[IpenycmarpuBaercss ~ oO0OpydoBaHHE  JOCTYIHOIO  MecTa  OOLIECTBEHHOI'O
10JIb30BaHuUs (Tyaser).

2.16.6.  Kabunersl = oOopyayrorcs  WHQOPMAIMOHHBIMH  TaOJIMYKAMHU
(BBIBECKaMHM), COAEpKAUMMU HH(POpMALMI0O O HOMEpe KaOMHETa U HAaUMEHOBaHUU
VYT0JIHOMOYEHHOTO OpraHa, MpeIoCTaBIsAoMEero MyHUIUIIAIbHYIO YCIYTY.

2.16.7. MecTa 115 3amOJIHEHUS 3alpOCOB O MPEIOCTaBICHNY MyHULIMIAIbHON
yciayru  obopynyrorcs:  TenedoHOM, (pakcoM, KOMUPOBAJIBHBIM  amlaparoM,
KOMIIBIOTEPAMM M HHOW OPITEXHUKOM, pabOo4YMMH CTOJaMU U CTYJIbAMH,
KpECEIbHBIMU CEKUUAMM [UJIi TIOCETHTENEH, a TakXke CIOpPaBOYHO-TIPABOBBIMU
cucteMaMu, THHOPMAIIMOHHBIMU CTEHIAMHU.

2.16.8. UndopManinoHHbIE CTEH/IBI TOJDKHBI COIEPKATh CBEJICHUS, YKa3aHHbBIC B
nyHkte 1.3.2.1 Pernamenra u pa3meniaTtbCs Ha BUJHOM, JOCTYITHOM MECTE.

2.16.9. OdopmiieHre BU3yalIbHON, TEKCTOBOM U MYJIbTUMEIUINHON WHGOpMAITHH
O MOpSAKE NpenocTaBieHus MyHUIMIIAIbHOM YCIYyrd JOJDKHO COOTBETCTBOBATH
ONTUMAJIbHOMY  3pUTEIBHOMY M  CIyXOBOMY  BOCHPUATUIO  HH(MOpMALUU
3asBUTEISIMU.

2.16.10. Tlpuém 3asBuUTENEN NpPU MPEAOCTABIECHWA MYHHMIIMNIAIBHOM YCIYTH
OCYIIECTBIISIETCS COTVIACHO rpaduky (pekumy) padoThl Y OTHOMOUYEHHOTO OpraHa.

2.16.11. Paboyee MecCTO JOKHOCTHOTO JiMIa YIIOJTHOMOUYEHHOTO OpraHa,
NpEeNoCTaBIsA0MEero  MyHUIIMNANBHYIO — YCIYTy, OOOpYyAyeTcs KOMIIbIOTEPOM
U OPITEXHUKOW, MO3BOJISIOIIMMHU CBOEBPEMEHHO M B IOJHOM OOBEME MOJydaThb
CIPABOYHYIO MH(OPMAIIMIO IO BOIIPOCAaM IpeaocTaBieHuss MyHUIIMTAIBHON YCIyTH
Y OpraHu30BaTh MpeAocTaBlieHne MyHUIIMTIATBHOM YCIIYTH B TIOJIHOM 00BEME.

2.17. Iloka3aTeu JOCTYNNHOCTH M KayecTBa MyHUIIMNIAJIBbHOM YCJIYITH, B TOM
YyHcJie KOJIMYeCTBO B3aNMOAeliCTBUI 3asiBUTEJIA € JOJKHOCTHBIMM JIMLAMM NIPHU
npenocrapjieHud MyHHIMIAABHON YCJIYIH U UX IPOAOJIKUTEIbLHOCTD,
BO3MOKHOCTb I0JIy4eHUsA HH(POpMaLUU 0 X0/¢ NPeA0CTABJICHUS
MyHHUMIIAJIBHON YCJIYTH, B TOM YHCJI€ ¢ HCIO0Jb30BaHHEeM UHPOPMALMOHHO-
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KOMMYHHMKAIMOHHBIX TEXHOJIOT Wi, BO3MOKHOCTB JIN00
HEBO3MOKHOCTH NOJIy4eHrusi MyHMUIMNIAAbHON yCIyrH
B MHOTO()yHKIMOHAJIBbHOM LEHTPeE NMPeA0CTABJICHHUS IOCy1apCTBEHHbBIX
U MYHUIHMNAJIBHBIX YCJIYT (B TOM YHCJI€ B IIOJTHOM 00beMe), IO BLIOOPY
3asiBUTEJIA (AKCTEPPUTOPHAJIbHBIN NPUHIUIT), TOCPEICTBOM 3aMpoca
0 MPeJ0CTABJICHUN HECKOJbKHX rOCYyJapCTBEHHBIX U (MJIM) MYHUIIUIIAJIbHBIX
YCJIYI B MHOTO()YHKIIHOHAJIBHBIX HEHTPAaX MPeA0CTABJICHHUS IOCYy1apCTBEHHbBIX
A MYHULIHMNAJIBHBIX YCJIYT, IPeAyCMOTPEeHHOTr0 cTaTtheil 15.1 @enepajibHOro
3akoHa ot 27 s 2010 roga Ne 210-®3 «O0 opranu3anum npeaocTaBJieHUs
roCyJAapCTBEeHHbIX  MYHUIIUNIAJIbHBIX YCIYD)

2.17.1. [lokazatensiMi JTOCTYTHOCTH M KadecTBa MyYHUIMMATBHONW YCIYTH
SBJIFOTCSL:

1) momHOTa, aKTyaJbHOCTh H JOCTOBEPHOCTh HWHGOPMAIMH O TMOPSIKE
npenocTaBieHuss MyHUIMIIAIbHON YCIYTH;

2) HArSITHOCTH (OPM pazMeraeMoil HHGopMaIMK O MOPSIKE MPEIOCTABICHHS
MyHHUIMITAIBHON YCIIYTH;

3) onepaTUBHOCTH M IOCTOBEPHOCTH TPEIOCTABIIEMON HHPOPMAIIHU O MOPSI/IKE
npenocTaBieHuss MyHUIMIIAIbHON YCIYTH;

4) ycTaHOBICHHWE U COONIo/eHHE TPEOOBAHUI K TOMEIICHHSM, B KOTOPBIX
npenocTasisieTcs MyHUIUIIaIbHAs yCIIyTa;

5) mnpenocTaBiI€HUE BO3MOXKHOCTM TIOJIaYM 3asBJICHUS O MPEAOCTaBICHUU
MyHUIIMDANBHOW  yCIYTH M JOKYMEHTOB (CBEACHMI), HEOOXOAMMBIX IS
npenocTaBieHuss MyHULIMNATBHOM  YCIYTHM, a TakXe BbIJa4d 3asBUTEISAM
JOKYMEHTOB IO pe3yJIbTaTaM IpeaocTaBieHuss MyHununansHou ycayru B MOLJ;

6) KOJMYECTBO B3aUMOJECHCTBUN 3asgBUTENS] C JOHKHOCTHBIMHU JIMLIAMU
YIIOTHOMOYEHHOTO OpraHa TMpH NOPEAOCTABICHUM MYHUIMIIAIBHONW  YCIIYT'H
Y UX MPOJIOJKUTEIBHOCTD;

7) ycCTaHOBJEHHE W COONIOZICHUE CpOKa MpeAocTaBieHus MyHHUIIMTAIbHON
yCIIyI'H, B TOM YHCJIE CPOKa OXHUJAHUS B OYEpEIU IpH IOAAYEe 3asBJICHUS U NpPU
NOJIYYEHHUH pe3yJIbTaTa IpelocTaBIeHUuss MyHUIIMNIAIBHON YCIIYTH;

8) CBOEBpPEMEHHOE PACCMOTPEHUE JOKYMEHTOB, MPEIACTABICHHBIX 3asBUTEIIEM,
B ClIy4ae HEOOXOJIMMOCTH — C y4acCTUEM 3asBUTEIIS;

9) orcyTcTBHE 0OOCHOBAHHBIX KaJlI00 CO CTOPOHBI 3asiBUTENEH MO pe3yjbTaTaM
peaocTaBiIeHnss MyHUIMIIaIbHON YCIIYTH;

10) npenocraBieHHE BO3MOXXHOCTH I1OJa4Yd 3asBJCHHS O IPEIOCTABICHHUH
MyHuIIMDanbHOW ~ yCIyrM W JOKYMEHTOB  (CBeIEHHUM),  HEOOXOIUMBIX
JUTSL IpeocTaBieHus MyHULIMIIANbHOM YCIyTH, B (JOpME 3IEKTPOHHOIO JOKYMEHTA,
B TOM YHCII€ C UCTOJIb30BaHKeM EnnHoro noprana, PernonansHoro noprania.

2.17.2. Kputepun OLEHKM KayecTBa MPeAOCTaBIeHUs] MyHUIIMIIAIbHON YCITYTH,
IIPENOCTABIISIEMOM B DIIEKTPOHHOM BUJIE:

1) noctymHOCTh MH(GOPMALUU O MOPSJAKE HpeAoCTaBiIeHUs MyHHUIIMITAILHON
YCIIyTH;

2) JOCTYMHOCTh JJIGKTPOHHBIX (OPM JTOKYMEHTOB, HEOOXOAMMBIX IS
IIpeaocTaBiIeHnss MyHUIMITAIBHON YCIIYTH;
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3) OCTYyIHOCTh HMHCTPYMEHTOB COBEpIICHHS B  JJICKTPOHHOM  BHIE
IaTexeil, HeoOXOIUMBIX AJIs oJyyeHus: MyHUIMnanbHON yCIyTHy;

4) BpeMsl O’KUIaHUs OTBETA Ha T01avy 3asiBICHHS

5) Bpemst ipeaocTaBiIeHUs] MyHUIMIIATBHON YCITYTH;

6) ymoOcTBO mpolenyp MpeaocTaBieHus MyHHIUIATbHON yCIyTH, BKIIOYAS
OpOLEAYpHl 3allUCU Ha MpUEM, MOAAUU 3asBJICHUS, HHPOPMHUPOBAHUS 3aSBUTEIS O
X0Jle MpeNoCTaBiIcHUs] MYHHUIMIIAIBHON YCIYTH, a TaKXe IOIY4YeHUs pe3yJibTara
npenocTaBiieHuss MyHUIMIIaIbHOW YCIIYTH.

2.17.3. B xoxme mnpenoctaBieHuss MYHULHUNAIBHON YCIYrd 3asBUTEIb
B3aMMOJICUCTBYET C JOJDKHOCTHBIMH JIMLIAMU YTIOJTHOMOYEHHOrO OopraHa He Oosee
JBYX pa3 (mojaya 3arpoca U UHbIX JOKYMEHTOB, HEOOXOIMMBIX JJIsl MPEAOCTABICHUS
MyHununaipbHOM ~ yCIyrM WM TIOJYYEHHE  pe3yibpTara  IPeJOCTaBIICHUS
MyHUIIMNANBHOW YCIIYTH), MPOJIOJKATEIBHOCTh B3aUMOJEHCTBUN COCTABIISIET: MPHU
nojave 3amnpoca — He 06osee 15 MUHYT; TpU NOJy4YeHUH pe3yiibTaTa MyHHUIIMIANbHON
yciyru — He 6osee 15 MUHyT.

B mpouecce mnpepocraBieHnss MyHULMIIAIBHOM YCIYrM 3asBUTENb BIPABE
oOpamaTeCsi B YIOJIHOMOUYEHHBIH OpraH 3a MOJyYeHHEM HHPOpMAlUUd O XOJ€
npenocrapiieHuss MyHUIMIIAIBbHOW YCIYyTd HEOTPAHUYEHHOE KOJIUYECTBO Pas.

B mpouecce mnpepocraBieHnss MyHULMIIAIBHOM YCIYrM 3asBUTENb BIIPABE
obopamatecss B M®I[ 3a mnomydyeHuem HHPOpMALMM O XOAE NPEIOCTABICHUS
MyHununaiabHOM yCiayryu Y IIOJTHOMOYEHHBIM OPTaHOM HEOTPAaHWYEHHOE KOJIMYECTBO
pas.

2.17.4. 3aaBuTento NMpenOCTaBISAECTCS BO3MOKHOCTh HE3aBUCHUMO OT €ro MecTa
KUTENbCTBA WJIM MecTa TmpeObiBaHus (Wit (Qu3Mueckux  Jull, BKIIOYast
WHIUBUYAIbHBIX TPEIIPUHUMATENCH ) IN00 MeCTa HaXOXKIAEHUs (U1l FOPUANYECKUX
aun), oOpamarecs B 000 mo ero BeIOOpYy ML B mnpenenax TeppUTOPHUH
KpacHonmapckoro kpas g NOpenocTaBieHUs €My MyHHIMNANbHOM YCIyrM IO
AKCTEPPUTOPUATIBHOMY IIPUHIIUITY.

IIpenocraBnenne MynununansHou ycinyru B M®L] no skcreppuropualibHOMy
NPUHIUIY OCYIIECTBIIIETCS HA OCHOBAaHMM COIJAIICHWM O B3aMMOJEHCTBUM,
3aKJIIOYEHHBIX YIIOJHOMOYEHHBIM M®DI[ ¢ aagmMuHMCTpanyen MYyHHUIUNAIBHOTO
oOpa3oBaHus ropoa ApMaBHp.

2.17.5. Ilpn npenocrtaBieHUd MYHUIUINAIBHOW YCIYTH C HUCIOJIb30BaHUEM
MH(OPMAITMOHHO-KOMMYHHUKAI[MOHHBIX TEXHOJOTUM, B TOM 4yucie EnuHoro noprana,
PernonasbHOrO noprana, 3asgBUTENI0 00ECEYMBAETCA BO3MOKHOCTb!

1) nonydyenuss wuHOpMAUMU O TOPAJIKE U CpPOKax MPEIOCTaBICHUS
MyHUIMITAIBHON YCIIYTH;

2) zanucu Ha npuéM B MODI[ i nomaum 3ampoca O MNPENOCTABICHUM
MyHUIMITAIBHON YCIIYTH;

3) bopMupoBaHus 3ampoca 0 IPeA0CTaBICHUN MyHUIIUTTAIBHOU YCITYTH;

4) npuéma M perucTpanuy YIOJIHOMOYEHHBIM OPIaHOM 3asiBJICHUS U HMHBIX
JIOKYMEHTOB, HEOOXOIMMBIX JJIs TpelocTaBleHus MyHUIIMTIANbHOMN YCITyTH;

5) nostydeHus pe3yJbrara npeaocTaBieHnss MyHUIUNaIbHOW YCIIyTH;

6) MOJTy4YEHHS CBEJICHHI O X0JI€ BHIMOJHEHHUS 3aMpocCa;

7) nocynebHoe (BHecyneOHOE) oOKajJoBaHWUE PEIMICHUA W JIeHCTBHIA
(Oe3meiicTBus) oprana (OpraHU3alMK), JOHKHOCTHOTO JIMIAa OpraHa (OpraHU3aliun)
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WJIA MYHULATIAIBHOTO CITYXaILETO.
2.17.6. IIpenocraBnenue MyHULIMITAJIBHOA ~ YCIIYTH MOCPEACTBOM
KOMILIEKCHOTO 3aIIpoca HE OCYIIECTBIISIETCS

2.18. Uuble TpeOGOBaHUS, B TOM YK CJIEe YYUTHIBAIOLIHE 0COOEHHOCTH
npeaocraBjieHuss MyHMIMIAILHON YCJIYTH N0 IKCTEPPUTOPHATHHOMY
npuHuuny (B ciayyae, ecjiu MyHHIMNAJbHASA YCJIyra NpeaocTaBiseTcs 1Mo
IKCTEPPUTOPHATBLHOMY NPUHIHUILY) U 0COOEHHOCTH NPe0CTABIECHUSA
MYHHUIMIAJIbHOH YCJIYTH B 3JIEKTPOHHOMH (hopme

2.18.1. JInsg mosydeHuss MyHHIIMITATIBHON YyCIyrd 3asBUTENb TPEACTABIISCT
3anpoc O MpeAocTaBlieHHMH MyHUIMNANBHOW YCIYIM M JIOKYMEHTBI (CBEIEHHS),
HEOOXOUMbIE JJI TIPeI0CTaBlIeHUs MyHUIIMTIATbHON YCIYTH:

1) Ha OyMa)XHOM HOCHUTENIE€ B YTMOJHOMOYEHHBI OpraH MpU JUYHOM
oOpallleHuH;

2) Ha OyMa)XHOM HOCHUTEJNIe B Y IOJJHOMOYEHHBIN OpraH NOoCpPeACTBOM IOYTOBOI
CBSI3H;

3) Ha 6ymaxkuoMm Hocutene B M®L] mpu inuHom oOpalieHuy;

4) B ¢opMe 3JIEKTPOHHBIX JTOKYMEHTOB C HCIOJIb30BaHHWEM HH(OPMAaLMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTH, BKIIOYasl UCIIONb30BaHne EnuHoro noprana,
PernonansHoro noprana.

2.18.2. Ilpu HampaBieHUM 3asBJIEHUM U JOKYMEHTOB B 3JIEKTPOHHOU (opme
C wucnonb3oBaHueM EnuHoro mnoprana, PernonHanpHOro mnoprana, 3asBICHUE U
JOKYMEHTBl ~ JIOJDKHBI ~ OBITh  MOAMNMCAHBl  YCUJIEHHOW KBaTM(DUIIMPOBAHHOMN
AIIEKTPOHHOM MOJIUCHI0 B COOTBETCTBUM ¢ TpeboBaHusiMU DenepaibHOrO 3aKOHA OT
6 ampemnst 2011 roma Ne 63-@3 «OO0 3JIEKTPOHHON MOANMUCH» W TIOCTAHOBIICHHUSI
[IpaButenscTBa Poccuiickoit @enepannu ot 25 utons 2012 roga Ne 634 «O Bupax
AJIEKTPOHHOM MOAMKMCH, UCHOIb30BaHUE KOTOPBIX JOMYyCKaeTcs Mpu oOpalleHuu 3a
NOJIYYEHUEM TOCYIapCTBEHHBIX 1 MYHULIUIIAJIBHBIX YCIIYI».

3asiBUTENb - (PU3UYECKOE JIMIIO BIPABE HCIOJIb30BAaTh MPOCTYIO 3JIEKTPOHHYIO
MOANKUCL B CIydae, MPELyCMOTPEHHOM IyHKToM 2! IIpaBuii ompeneneHus BHIOB
AJIEKTPOHHOM TOJIUCH, MCIOJb30BAHUE KOTOPBIX JOMYCKAeTCsl NpU OOpallieHuu
32 MOJYYEHHEM TOCYJAapCTBEHHbIX M MYHULMIIAIBHBIX YCIYT, YTBEPKIECHHBIX
nocraHoBiieHneM lIpaBurenscrBa Poccuniickonn @enepanun ot 25 urons 2012 ropa
Ne 634 «O Bugax 3JI€KTPOHHON MOJINKCH, UCIIOJIB30BAHUE KOTOPBIX JOIYCKAETCS IPU
oOpaIieH’H 3a MOJyYE€HUEM IOCYIapCTBEHHBIX U MYHUIUIIATBHBIX YCIYT», COIIACHO
KOTOpOMY, B Ciy4yae €ciId T[pU OOpalleHHud B  DJIEKTPOHHOU  Qopme
32 TMOJYyYEHUEM MYHHIIMNAIbHOW YCIyrM HWIAECHTU(DUKAUS M ayTeHTU(UKanus
3asBuTeNs - (U3HUECKOTrO JIMLA OCYIIECTBIISIOTCS C UCIOJIb30BaHUEM (perepanbHOM
rocyJapCTBEHHOW HMH(pOpMaImoHHON cucteMbl «EnuHas cuctema uaeHTUDUKALUHA
u ayreHTu(dUKaMu B UHPpacTpykType, obOecneunBaronieli HMHPOPMAIUMOHHO-
TEXHOJIOTMUECKOEe B3aUMOJIEHCTBUE MH(YOPMAILIMOHHBIX CHCTEM, HCIIOJIBb3YyEeMbIX AJIs
NPENOCTABIECHUSI TOCYJAAPCTBEHHBIX M MYHULHUIAIBHBIX YCIYT B 3JIEKTPOHHOU
dbopme» (manee — Enqunas cucrema naeHTUGUKAIIMN U ayTeHTU(DUKAIMN), 3assBUTEIb
BIIpaB€ HCIIOJIb30BAaTh TMPOCTYIO JJIEKTPOHHYIO MOJINUCh TMpU  OOpalieHuu
B AJICKTPOHHOHU (hopMe 3a nonydeHrneM MyHHIMIATbHOW YCIYTH MPH YCIOBUHU, YTO
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pu BbIJIAYE KJIFO4a IIPOCTOU  DJIEKTPOHHOU MIOAIIUCH JUYHOCTh
(pU3UYECKOTr0 JIMIA YCTAHOBJIEHA IPY JIUYHOM IIPUEME.

3. CocraB, n0cJ1e10BaTEJbHOCTD U CPOKH BbINOJTHEHUS
aJIMHUHUCTPATUBHBIX NMPOUEeAYP (AeiicTBUIi), TPeOOBAHMS K MOPAAKY
HX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOJTHEHUS
aMUHHCTPATUBHBIX MPOULEAYP B JJIEKTPOHHOU ¢opMme
3.1. UcuyepnbiBaouuii nepeveHb AAMUHUCTPATHBHBIX MPOLEAYP
(zeiicTBuii) pu npeaocTaBjieHU MyHHMIMIIAJIBbHON YCIYyTH

3.1.1.IlpenocraBnenne ~ MyHMIIMIIATBbHOW  YCIYTH  BKJIIOYaeT B  ceOs
MOCJIEA0BATEILHOCTD CIAEAYIONIUX aIMUHUCTPATUBHBIX MPOUEAYp (IeHCTBUN):

npueM (perucTpanus) 3anpoca U MPUIaraéMbIX K HEMY JOKYMEHTOB;

3apoc JTIOKYMEHTOB, YKa3aHHbIX B mozpaszzaene 2.7 PeriaMmeHTta, B paMmKax
MEXXBEJIOMCTBEHHOT'O B3aUMOJICHCTBHUS;

paccMOTpeHHe 3anpoca U MPUIAraéMbIX K HEMY JTOKYMEHTOB;

IOPUHATHE PEIICHUs O MNPEAOCTaBICHUM JMOO 00 OTKa3e B IPEIOCTABICHUU
MyHHUIMITAIBHON YCIIYTH;

nepenada KypbepoM IMakeTa JOKYMEHTOB M3 YIOJHOMOYEHHOIO OpraHa B
MOI] (B ciywae nogauu 3amnpoca uepe3 MOL]) ;

BblJjlaya  (HaAmpaBJICHUE) 3agBUTENI0  pe3ysibTaTa  MOPEAOCTABICHUSA
MyHHUIIMTTAIBHOM YCITYTH.

3.1.2. 3agBuTens BOpaBe OTO3BaTh CBOE 3asBICHUE HA JIO00W CTaguu
pPacCMOTpPEHHUS, COTJIACOBAHUS WM TOJATOTOBKM JOKYMEHTa YTMOJHOMOYEHHBIM
OpraHoM, OOpaTHBIIMCh C COOTBETCTBYIOUIMM 3asiBJIEHUEM B YIIOJIHOMOYEHHBIN
opras, B TOM YHCJI€ B 3JIEKTpOHHOU (popme, b0 MDII.

3.2. ITocs1eq0BaTEJIbHOCTD BbINIOJIHEHHUS
aAMUHUCTPATUBHBIX Npoueayp (AeiicTBUi) OCYyIeCTBIASIEMbIX aIMUHUCTPALIUECH
MYHUIMIIAJIBHOT0 00pa3oBaHus rOpoJa ApMaBHup
3.2.1. [Ipuém (peructparusi) 3ampoca U NpuIaraéMbix K HeMy JTOKYMEHTOB.

3.2.1.1. OcHoBanueM nJs Hayajida aJIMUHUCTPATUBHOW MPOLIEAYPHI SIBISIETCS
oOparienre 3asBUTENS B YTIOJIHOMOUYCHHBIN opraH ¢ 3ampocoM (0QOopMIIEHHBIM TIO
dbopme cornacHo npuinoxeHuto Ne 1 k PernaMeHnTy) u JOKyMEHTaMH, YKa3aHHbIMH B
noapasnene 2.6 PermameHTa WM NOCTYIUIEHHE 3ampoca W JTOKYMEHTOB B
YnosHoMoueHHbIN oprad nu3 MOII.

[Tocrymuienue 3asBiIeHUSA U JOKYMEHTOB B YIIOJTHOMOYEHHBIW oprad nu3z MOIL]
OCYILECTBIISIETCA C Y4E€TOM OCOOCHHOCTEH, YCTaHOBJIEHHBIX cTaThed 6.2 3akoHa
Kpacnonapckoro kpast ot 2 mapta 2012 roga Ne 2446-K3 «OO0 oTenbHBIX BOMpOCcax
OpraHu3allid MPEeAOCTaBIEHUS TOCYJApPCTBEHHBIX W MYHHUIMIAIbHBIX YCIYr Ha
Tepputopun KpacHomapckoro kpasi.

3.2.1.2. 3anpoc U JOKYMEHTBI MOTYT OBITDH HaIlpaBJICHbI
B YNOJIHOMOYEHHBIM OpraH IO Mnoure. B A3TOM ciyyae HaIpaBisilOTCS KONUHU
JNOKYMEHTOB, BEPHOCTh KOTOPBIX 3aCBUAETEILCTBOBAHA B YCTAHOBJIEHHOM 3aKOHOM
NOPSJIKE, MOJUIMHHUKY JOKYMEHTOB HE HaIlPaBJISIOTCS.

JIOJDKHOCTHOE MO Y IOJTHOMOYEHHOT'O OpraHa:
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1) B neHb MOCTyIUICHWs 3ampoca W MpHiaraéMblx K HEMy JOKYMEHTOB
MPOBOJUT MPOBEPKY MPABUILHOCTH 3aMI0JIHEHUSI 3aIpoca;

IPOBEPSIET HAJM4ME JOKYMEHTOB, HEOOXOJUMBIX ISl MPEAOCTaBICHMUS
MyHUIIMDANBHOW YCIYTM, COTJIAaCHO IIEPEUYHIO, YKAa3aHHOMY B mojapaszene 2.6
PernameHTa M JOKyMEHTOB, YKa3aHHBIX B mozpaszzaeine 2.7 Permamenta (B ciyuae
IpECTaBICHNS UX 3asSBUTEJIEM 10 €T0 MHULUATUBE CAMOCTOSITENBHO);

2) conocTaBIIsIeT YKa3aHHbIE B 3alIpOCe CBEJICHUS U JIaHHBIE B MIPEICTABICHHBIX
JNOKyMEHTAX;

3) BBIABIAECT HaIM4We B 3ampoce M JOKYMEHTAaX HCIpPaBJICHUM, KOTOpbIE
HE MO3BOJISIIOT OJTHO3HAYHO MUCTOJKOBATh UX COJIEPKAHUE;

4) B citydae TPEIOCTABICHUS HE 3aBEPEHHON B YCTAHOBJICHHOM MOPSIKE KOHU
JOKYMEHTOB, yKa3aHHBIX B moapasaene 2.6  PermaMeHTta, JOIKHOCTHOE JIULO
YIIOTHOMOYEHHOTO OpraHa cin4aeT €€ C OpPUIMHAJIOM M CTaBUT Ha  HeH
3aBEPUTENIbHYI0  HaaAnuch «BepHO», OJDKHOCTH JIMLA, 3aBEPUBILIETO KOIIHUIO,
JUYHYIO TOJANUCH, MHULIKAJBI, (PaMUIINIO, ATy 3aBEPEHUs, a OPUTMHAIIBI JOKYMEHTOB
BO3BpAILAET 3asIBUTEINIO;

5) ocymiecTBusieT OecIIaTHOE KOMPOBAHUE TOKYMEHTOB, €CIH KCEPOKOIMH HE
IIPE/ICTABIICHBI.

6) mpu HaJIWYMM OCHOBAaHUM AJI1 OTKa3a B IpHEME 3ampoca, yKa3aHHBIX B
nyHkTe 2.9. PerimaMeHTa - BO3BpallaeT 3anpoc 3asBUTENIO (C pa3bsICHEHUEM ITPUYMH
BO3Bpara 3ampoca).

7) mpu OTCYTCTBHMM OCHOBaHWH JUIsl OTKa3a B NpueMe 3ampoca (UKCHpYyeT
NOJIydeHHe 3ampoca U JOKYMEHTOB IyTEM PETUCTPAllMM B JKypHalle B JI€Hb HUX
NOCTYIJIEHUS B Y IOJJTHOMOYEHHBIN OPraH M IepenaeT 3asiBUTENI0 KOMUIO 3asBIICHUS
C pPOCHHUCBHIO B COOTBETCTBYIOLIEH rpade, yKazaHHEeM BXOJSIIEro HOMepa W JaThl
npueMa 1okyMeHToB, @O u nomkHOCTH.

[Ipn HampaBiieHHHM JOKYMEHTOB IO TOYTE, HAMNpAaBISIET HW3BEUICHUE O JaTe
NOJIy4eHHUs! (pErucTpali) YKa3aHHbIX JIOKYMEHTOB HE IIO3/IHEE YeM 4epe3 2
pabouux JIHA ¢ AaThl UX MOJy4YeHUs (PErucTpalyun) 1o noyTe.

3.2.1.3. B ciyyae nemnpeacTaBieHus (IIpeICTaBlICHUs HE B HEMOJIHOM 00BEME)
JNOKYMEHTOB, YyKa3aHHBIX B Tnoapasnuene 2.6 PermameHTa, TOJKHOCTHOE JIMLO
Y1oJIHOMOYEHHOTO OpraHa BO3BpallaeT UX 3asBUTEINIO O €ro TpeOOBAHHUIO.

B cnywae ecnum JOKyMEHTBI, yKa3aHHble B mozpaszaene 2.6 Pernmamenra,
coziep>kaT OCHOBaHUS, MTPeAyCMOTpeHHBIe myHKTOM 2.9.1 monpasznena 2.9 pazmena 2
PernamenTa, HOMKHOCTHOE JIMIO YTIOJIHOMOYEHHOTO OpraHa MPUHUMAET pEIICHHE
o0 oTkaze B nOpuéMe JOKYMEHTOB, HEOOXOJUMBIX MJii MPEeAOCTaBICHUS
MyHUIIMNANBHOW YCIyTM M HampaBisieT 3asBuTento (1Mo ero TpeOOBaHHUIO)
yBeZIOMJIEHHE 00 OTKa3e B MpUEME TOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABIICHUS
MyHUIMITAIIBHOM YCIIYTH C YKa3aHUEM IPUYHUH OTKA3a.

YT0MTHOMOYEHHBINH OpraH 00s3aH BO3BPATUTh 3asBUTEIIO 3apoC U JOKYMEHTHI,
npujiaraeMele K Hemy, 0e3 pacCMOTPEHHUS], 110 €r0 MUCbMEHHOMY 3asIBICHHUIO.

Bo3BpaT 10KyMeHTOB 110 TpeOOBaHHIO 3asBUTEINS OCYIECTBIISIETCSA B TEUECHUE 7-
U pabouyux JAHEW CO JAHS TMOJyuYeHHUs HCHOJIHUTENeM MyHHUIMNATIbHOW YyCIyTu
IIPEICTABIIEHHBIX IOKYMEHTOB.

OTBETCTBEHHBIN UCIIONHUTENb MYHULIUIIAIBHON YCIYyTH YBEAOMIIIET 3asiBUTEIIS
O BO3BpaTe MPUHATHIX K 3anpocy JOKyMeHTOB (mpuiioxeHue Ne 2 k Pernmamenty) c
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yKa3aHUEM MIPUYHHBI BO3BpaTa «TpeOOBaHUE 3asBUTENI» U BO3BpaIlaeT
€My YKa3aHHbIE JIOKYMEHTHI JINYHO JINOO MOYTOBBIM OTIPABJICHUEM.

3.2.1.4. MakcuMaibHbIi CpPOK BBITIOJHECHUS AaJIMUHUCTPATUBHON MPOLECIYPHI
coctapisieT 1 pabounii 1eHb.

3.2.1.5. WcnonHeHne NaHHOW aIMUHUCTPATUBHOW MPOLEIYPHl BO3JOXKEHO Ha
JOJDKHOCTHOE  JIMLIO  YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPUEM
(peructpanuio) 3amnpoca U NpUJIaraeMbIX K HEMY JIOKYMEHTOB, HEOOXOJUMBIX IS
npeaocTaBiaeHuss MyHHUIIMTIATIbHON YCIIyTH.

3.2.1.6. KpurepremM NpUHATUS pEUICHUS 10 JaHHOW aJIMHHHCTPATUBHOU
NpOLEype ABISIETCS OTCYTCTBME OCHOBAHMM [UJISI OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPE0CTaBICHUS MyHUIIMTIAIBHON YCIIyTH.

3.2.1.7. Pe3ynpTraroM aJIMHHHCTPATUBHOW MPOLEAYPHI SIBISETCS PETrHUCTPALIHS
3anpoca O nOpenocTaBIeHUM MyHUIMNAIBHOW YCIYrM W MpUIaraéMblXx K HEMY
JOKYMEHTOB WJIM OTKa3 B MpUEME JOKYMEHTOB, IPHU BBIABICHHH OCHOBAaHUM IS
OTKa3a B pUEME JOKYMEHTOB.

3.2.1.8. CnocoboMm Qukcanuu pe3yjbTata aJIMUHUCTPATUBHOW MPOIEAYPHI
ABJIIETCSL BblAA4a 3asBUTENIO JOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOIO OpraHa
KOIIUM 3ampoca C pOCHHUCHIO B COOTBETCTBYIOIIEH Ipade, ykazaHueM AaThl IpueMa
(peructpanuu) gokyMeHToB, PO 1 AOIKHOCTH JOHKHOCTHOTO JIMIA, TPUHSBILETO
3anpoc O mpeaocTaBieHHMH MyHUIMNAIBHOW YCIYTM W IPUJIAraeMbIX K HEMY
JIOKYMEHTOB WJIM BO3BpaT 3aIpoca ¢ YBEIOMJIIEHUEM 3asBUTEN O MPUYMHE OTKa3a B
Ipué€me JOKYMEHTOB.

3.2.2. 3ampoc JOKYMEHTOB, yKa3aHHbIX B mojpasaene 2.7 Permamenta, B
paMKax MEXBEJOMCTBEHHOTO B3aMMOICHCTBHUS.

3.2.2.1. OcHoBaHWeM aJisi Havajla aAMHHHCTPATHBHOW MPOLEAYPHI SIBISIETCA
HEIpeACTaBIeHHE 3asgBUTENEM (IOPUAMYECKUM JIMIIOM WJIA HWHIWBUAYaJIbHBIM
npeANpUHIUMATEIeM) JTOKYMEHTa, YKa3aHHOro B moamyHkTe | myHkra 2.7.1
PernamenTa, KOTOpbIE HaxoOIATCS B PACIHOPSIKEHUU TOCYJAPCTBEHHBIX OPIaHOB,
OpraHOB ~ MECTHOIO  CaMOYIIPaBJI€HUS W  HHBIX OPraHoB, Y4YacCTBYIOIIHUX
B [IPE0CTABICHNN MyHULMIIAJIBbHON YCIYTH.

3.2.2.2. JIOMKHOCTHOE JUIO YTNOJHOMOYEHHOIO OpraHa 3ampaminBacT
B TEUYEHHE OJHOTO pabouero AHs, CIEAYIOUIEro 3a JHEM Ipuema (perucTparuu)
3anmpoca JOKYMEHTHI, yKa3aHHble B myHKTe 2.7.1 mogpasnena 2.7 paznena 2
PernamenTta B paMkax MeXBEIOMCTBEHHOTO B3aWMOJEHCTBHUSA, KOTOPbIE HAaXOIATCS
B PacCMoOpsKEHUHU FOCYAapCTBEHHBIX OPIaHOB, OPIraHOB MECTHOI'O CaMOYIPABJIEHUS U
MHBIX OPTraHOB, YYaCTBYIOIIUX B MPEIOCTaBICHUN MYHHUIIUTIATbHON YCIIYTH.

3.2.2.3. JloJbKHOCTHOE JIMIIO YTOJHOMOYEHHOTO OpraHa IOATOTaBIMBAET
Y HAaMpaBJiIeT B paMKax MEXBEJOMCTBEHHOTO MH(POPMALMOHHOTO B3aUMOECHCTBHUS
MEXBEJJOMCTBEHHBIE 3alpoChl O TMPEICTABICHUU JOKYMEHTOB U HH(pOpPMAIINH,
HEOOXOAMMBIX  JJIA  MPEJOCTABICHUS  MYHHUIIMNAIbHOW  YCIYTHM, a  Takxke
O TIPEACTaBJICHUM 3aIlpallliBaeMbIX CBEIEHUI B (OpME 3JIEKTPOHHOTO JTOKYMEHTA,
COTJIACHO YTBEPKICHHBIM (popMaM 3ampoca, KOTOPBIA MOJMUCHIBACTCS AJIEKTPOHHON
1udpoBoi MOJIIMCBIO, WUJIN ME>KBEIOMCTBEHHBIN 3anpoc
O TPEJCTaBJICHUM 3alpalluBaeMbIX CBEICHUI Ha OyMa)XHOM HOCHUTEJE, COIJIACHO
TpeOOBaHUAM, MIPETyCMOTPEHHBIM MyHKTaMu 1-8 wactu 1 ctateu 7.2 denepanbHOro
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3akoHa oT 27 utons 2010 r. Ne 210-®3 "OO  opraHuzalu  MPEIOCTaBICHUS
roCyapCTBEHHBIX M MYHULIMITAJIbHBIX yCIyT".

3.2.2.4. TloAroToBlEHHbIE MEXBEJOMCTBEHHbBIEC 3alpOChl HAMPABIISAIOTCS
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JUIOM Y10JIHOMOYEHHOTO oprasa
C HCMOJb30BAHUEM E€IUHOM CHUCTEMBbl MEXKBEJIOMCTBEHHOIO  AJIEKTPOHHOTO
B3aMMOJICUCTBUS W MOAKIIOYAaEMbIX K  HEH  peruoHajdbHBIX  CHUCTEM
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJECUCTBUS (IIPU HAJTUYUU TEXHUYECKOM
BO3MOXKHOCTH) C UCIIOJIb30BAHUEM COBMECTHMBIX CPEACTB KpuNTOorpaduueckon
3alUThl UHGOPMAIIUU U IPUMEHEHHEM 3JICKTPOHHOM MOAMUCH COTPYIHUKOB, B TOM
YHUCJIE TIOCPEACTBOM AJIEKTPOHHBIX CEPBUCOB, BHECEHHBIX B €IUHBII PEECTP CUCTEM
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aumojeiicTBus (namee — CMOB), nubo Ha
OyMa)KHOM HOCHTEIE, MOANHCAHHOM YIIOJHOMOYEHHBIM JOJKHOCTHBIM JIULIOM
YTOTHOMOYEHHOTO OpraHa, 1o MmoyTe, KypbepoM WM MOCPEACTBOM (haKCUMUIBHON
CBSI3H, npu OTCYTCTBUU TEXHUYECKON BO3MOKHOCTH HaIpaBJICHUS
MEXBEJJOMCTBEHHOT0 3aI1poca.

HampaBnenue 3ampocoB JAOIYCKAETCs TOJIBKO € LENbK IPEIOCTaBICHUS
MYHULUNAIBHON YCITyTH.

IIo MeXBEIOMCTBEHHBIM 3aIlpocaM YIIOJIHOMOYEHHOIO OpraHa, JOKYMEHTHI,
yKa3aHHble B IyHKTe 2.7.1 nmoapaszaena 2.7 pasnena 2 PerimaMeHTa, IpeaoCTaBIIsIOTCS
B CPOK HE mo3/Hee 5 pabouux JHEN cO JHS MOIYYEHHs] COOTBETCTBYIOIIETO MEKBE-
JIOMCTBEHHOTO 3aIpoca.

B cBsA3u ¢ TeMm, 4TO NOKYMEHT, YKa3aHHbIM B moAamyHkre | myHkra 2.7.1
Pernamenra (cBenenus u3 EI'PIOJI (v ET'PUIT), Haxonasitcs B cBOOOJHOM JOCTYTIE
Ha cailte ®HC Poccun NOMKHOCTHOE MO YTIOJTHOMOYEHHOTO OpraHa B TEYEHUE
OJTHOTO pabouero IHsS, CIEAYIOIIEro 3a JHEM Npuema (perucrpauuu 3armpoca,
pacrieuatbiBaeT  cBeneHuss u3 EI'PHOJI (wm EI'PUIL) ¢ caiita ®HC Poccuu
(www.nalog.ru) B dopme amekrponnoro nokymenta u CKIIDII (meiicTByromuit
cepTu(UKAT KIIF0Ya POBEPKH AIEKTPOHHOM MOJITHCH IS ATOTO HE TPeOyeTCs).

3.2.2.5. MakcuManbHbIi CPOK BBINOJHEHHS AJIMUHUCTPATUBHOU MPOLEAYPHI
cocTaBisieT 6 pabounx JTHEH.

3.2.2.6. HcnonHeHue MaHHOW aJMUHUCTPATUBHOM MPOLEIYPHl BO3JIOKEHO
Ha  JOJDKHOCTHOE  JIMIO  YIOJHOMOYEHHOIO  Oprasa, OTBETCTBEHHOE
3a pacCMOTpeHHe 3arpoca U MpujaaraéMbeix K HEMy JOKYMEHTOB, HEOOXOAUMBIX AJIst
npenocTaBiaeHuss MyHUIIMNIATBHON YCIIyTH.

3.2.2.7. KputepueM UpHUHATHSA pEIICHUS MO JaHHOW aJMHHHCTPATHBHOM
MpOLEIype SBISETCA OTCYTCTBUE JOKYMEHTA, YKA3aHHOTO B MOJNYHKTE |1 MyHKTa
2.7.1 PernamenTa, KOTOpBI HAXOOUTCA B PACIOPSIKEHUU TOCYJIAPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIpPaBJIEHUS M HWHBIX OPraHoB, Y4YaCTBYIOIIHMX
B [IPEIOCTABICHUM MyHUIUIIAIIBHON YCIIYTH.

3.2.2.8. Pe3ynpTaToM aJIMUHUCTPATUBHOW MPOLEAYpPHl SBISETCS MOJIY4YEHUE
JOKYMEHTA, KOTOPBIA HAXOIUTCS B PACIIOPSHKEHUH T'OCYIaPCTBEHHBIX OPraHOB.

3.2.2.9. Crnocobom ¢ukcaruu pe3yiabTaTa BBITIOJHEHUS aJIMUHUCTPATUBHOMN
OpOLEAYphl SIBISIETCS MNPUOOIIEHUE JOJKHOCTHBIM JIMLIOM Y IIOJIHOMOYEHHOTO
oprana  monayudeHHbIX cBeAeHuid u3 EI'PIOJI (wnmm EI'PUII) k 3asBieHuHio u
JOKyMEHTaM, NPEJICTABJIEHHBIX 3asBUTEIIEM.

3.2.3. PaccMoTpeHue 3anpoca U MPUIaraéMbIX K HEMY JOKYMEHTOB.
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3.2.3.1. OcHoBanueM /s Hayaja aJIMUHUCTPATUBHOMN IpOLIETyPbI
SBJIIETCSI HAJIMYUE TIOJHOTO  KOMILJIEKTa JOKYMEHTOB, MPEAyCMOTPEHHOTO
noapasaenamu 2.6 u 2.7 Pernamenra.

3.2.3.2. JIOJBKHOCTHOE JIMIO Y IOJITHOMOYEHHOTO OpraHa:

1) B ocCylecTBIIeT MPOBEPKY ITOKYMEHTOB, YKa3aHHBIX B mojpasjaeic 2.6
PernamenTa, 1 1OKyMEHTOB, YKa3aHHbIX IyHKTe 2.7.1 monpasnena 2.7 Pernamenta
Ha TPEIMET COOTBETCTBUS JEHUCTBYIOLIEMY 3aKOHOJATENbCTBY (B TOM YHCIE
MIPOBOJIUT CBEPKY YKa3aHHBIX B 3allpoce CBEICHUI C JaHHBIMH MPEJOCTABICHHBIX U
NOCTYNUBIIMX JOKYMEHTOB) W HAJIWYHMsI OCHOBAaHUM Ui  MPEIOCTABICHHUS
MYHULIMNQIBHON yCIyrd JUOO OCHOBaHWM JUIsi OTKa3a B MPEIOCTaBICHUU
MYHULIMNAIBHOMN YCIIYTH;

2) mpoBepser o Cxeme ykazaHHOM B 3ampoce sSipMapku (IpMapoK) HaJIH4Yue U
KOJIMYECTBO CBOOOTHBIX TOPTOBBIX MECT IS JAHHOW TOBAPHOU IPYIIIHI;

3) ompenenser HAIMYUE OCHOBAaHUM I TPEIOCTaBICHHUS MyHUIMITATBHON
yciIyru 1100 OCHOBaHMM sl OTKa3a B MIPEeIOCTaBlIeHNH MyHUIIUIIaIbHON YCIYTH;

4) ¢dopmupyeT moctynuBiHe 3anpockl (C MpHUIaraéMbIMU JTOKYMEHTAMH) 110
3asBJICHHBIM K IPOJIaXKe rPyIaM TOBAPOB, CPOKAM HUX MOCTYIUICHMS,

5) mepemaer 3ampochl C IPWIAraéMbIMH  JOKYMEHTaMH, BBIBOJABI O
JIOCTOBEPHOCTH YKa3aHHBIX B 3ampoce CBEACHM, MHPOPMALUIO0 O HAIWYUM (WU
OTCYTCTBMM) CBOOOJHBIX TOPIOBBIX MECT (Hajiee — MaKeT JOKYMEHTOB) HaYaJIbHUKY
Otnena.

3.2.3.3. MakcUMaJIbHBI CPOK BBINOJHEHHSI AJIMUHUCTPATUBHOM NPOLIEAYPHI
COCTaBISIET 3 paboUuX JTHS.

3.2.3.4. HcnomHeHWe NaHHOW AaJAMHUHUCTPATHBHOM HPOLENYPHI BO3JIO0KEHO
Ha JIOJDKHOCTHOE JIMIIO YTOJHOMOUYeHHOro opraHa (Otaena), OTBETCTBEHHOE 3a
paccMoTpeHue 3anpoca U IpUJIaraeMbiX K HEeMy JOKYMEHTOB.

3.2.3.5. Kpurepuem 0OpuHATUS pEUICHUS IO AAaHHOW aJIMHHUCTPATHUBHOU
IIPOLIETypE SBISETCS COOTBETCTBHE KOMILIEKTA JIOKYMEHTOB, NPEIYyCMOTPEHHBIX
noApasnenamu 2.6, 2.7 PermamenTta, TpeOOBaHUSAM ~ 3aKOHOJATEIIbCTBA,
PETYIMPYIOLIEro NpeaocTaBiaeHUss MyHUIMIIAIBHOW YCIyTrH, Hanu4due (OTCYTCTBHE
CBOOOJTHBIX MECT) 3asiBJICHHOW T'PYIIIBI TOBAapOB B COOTBETCTBUM co Cxemamu (Ha
JIEHb PETUCTPAIUU 3arpoca).

3.2.3.6. Pe3ynbraTom aIMUHHUCTPATUBHOMN MpOLEAYPhI SIBJISIETCS
OCYUIECTBJICHUE JOJDKHOCTHBIM JIMIOM YIIOJHOMOYEHHOTO OpraHa IPOBEPKH
JIOKYMEHTOB, YKa3aHHbIX B Tmojpasfenax 2.6. 2.7. Permamenta, Ha mpeamer
COOTBETCTBUS 3aKOHOJIaTEIbCTRY, peryaupyromemy pe10CTaBlICHUE
MyHUIIMNaNbHOW yCIyrd, Haiauuue (OTCYTCTBHE CBOOOIHBIX MECT) 3asBICHHOU
IPYIIIBI TOBAPOB B COOTBETCTBUU cO CxeMmamu (Ha JIeHb perucTpaiuu 3amnpoca).

3.2.3.7. CnocoboM @Qukcauuu pe3yjabTara aJIMUHUCTPATUBHOM MPOIEAYPHI
ABJIAETCS Tiepenada HadanbHUKY Otnena (OTBETCTBEHHOMY 3a MPUHATUE PELICHUS O
npefocTaBlieHud (0TKaze B~ MyHHMIMNAIBHOM YCIIyTH), 3aperuCTPUPOBAHHBIX
3anpocoB C MOJHBIM MAKETOM JOKYMEHTOB, MPEAYCMOTPEHHBIX MoaApasaenom 2.6, 2.7
PernamenTta, choOpMUPOBAaHHBIX IO 3asBJICHHBIM K MpOJaxe TPYIIaM TOBapOB,
CpOKaM UX MOCTYIUICHUS, HAJTMYUIO CBOOOIHBIX MECT.

3.2.4. Ilpunsatue pemeHuss O TMPEIOCTaBICHUH JHUOO0 00 OTKaze B
IpeaocTaBiaeHnd MyHUIIMNIAIbHON YCIIyTH.


consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B26AjA75J
consultantplus://offline/ref=37B3891E19C8E4EBC8494BA782A04FC6FEC65913132773171EF284066312AF758E1333FEDD6B3BD5CB8557CF1FK
consultantplus://offline/ref=37B3891E19C8E4EBC8494BA782A04FC6FEC65913132773171EF284066312AF758E1333FEDD6B3BD5CB845ECF12K
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B26AjA75J
consultantplus://offline/ref=37B3891E19C8E4EBC8494BA782A04FC6FEC65913132773171EF284066312AF758E1333FEDD6B3BD5CB8557CF1FK
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B26AjA75J

21

3.2.4.1. OcHoBaHueM [ Hadyaja aJIMUHUCTPATUBHOUN IpOLIETyPbI
ABJISIETCS OKOHYaHUE MPOBEPKM TOKYMEHTOB, YKAa3aHHbIX B monpaszaene 2.6 u 2.7
Pernamenra,
Ha TPEeAMET COOTBETCTBUS JEHUCTBYIOLIEMY 3aKOHOJATEIILCTBY M Iepelaya
HavyanpHUKY OT/eNa makera JOKyMEHTOB.

Havanpauk Ortnena paccMOTpEeB NAKET AOKYMEHTOB NPHHUMAET OJHO U3
pEUIECHUM:

1) 00 oTka3ze B mpeaocTaBlicHMH MyHUIIMIATBHON yCiIyru (B Ciydae HaJW4Hs
OCHOBaHUH, MpeaycMOTpeHHBIX MyHKTOM 2.10.2 moapasaena 2.10 Perinamenra);

2) o mpemocTaBicHUM MyHHIMNAIBHOW yciuyrdn (B cCllydae OTCYTCTBHS
OCHOBaHUWH, NpeIycMOTpeHHBIX IMyHKTOM 2.10.2 moapasnmena 2.10 Pernamenra).

Pemenre no pa3MemeHn0 y4aCTHUKOB IpPMapoK (110 TOPTOBBIM MECTaM OJJHOM
TPYINNbl) Ha  ONPEACICHHON sApMapke mOpuHUMaeT HavyaidpbHUkK Otnena B
COOTBETCTBUM CO CXEMaMH.

Homep mnpenocTaBieHHOrO TOProBOrO  MECTA, mpaBa, OOS3aHHOCTH,
OTBETCTBEHHOCTb, YCIIOBHS pacTopxeHus JloroBopa ykassiBatorcs B JloroBope.

Toprossie MEeCTa Ha sipMapKax MPEeJOCTABIAIOTCA YYaCTHUKAM SIPMapOK
Ha 0€3BO3ME3THOM JIOTOBOPHOM OCHOBE B COOTBETCTBUU C IUIAHOM (JUCIIOKAITUEH)
MECT MPOBEICHHUS SIPMApPOK, CXEMaMHU PA3MEIICHUS SIPMApOK U TOPIOBBIX MECT, IO
MPUHIIMITY TOBApHOTO 30HUpoBaHus (nanee — Cxema), [lopsinkoMm mpenocTaBieHUs
TOPTOBBIX ~ MeCT  (YTBEpXKIEHHBIM  MPABOBBIM  aKTOM  aJIMHUHHUCTpAIlUU
MYHUIMTIATBHOTO 00pa30BaHus ropo ApMaBHp).

JloroBop Ha IpeI0CTaBIECHUE TOPIrOBBIX MECT HA Pa30BbI€, CE30HHBIE IPMaAPKU
3aKJII0YAETCs Ha CPOK PabOThI SIPMAPKH.

JloroBop Ha TpenoCTaBIEHUE TOProBOr0 MeCcTa Ha NEPHOIUYECKHX
CEJIbCKOXO3SIICTBEHHBIX (MPOJIOBOJIBCTBEHHBIX) SIPMAapKaxX 3aKJII04aeTcsl Ha MepUuo.l
paboTHI SIpMapKU B TEKyIIeM roay (yCTaHOBJIEHHBIH COOTBETCTBYIOIIUM MPABOBBIM
aKTOM aJMUHUCTPAIIMA MYHUIIUIIATILHOTO 00pa3oBaHusi ropoa ApMaBup).

Toproseie MecTa Ha sSipMapKax MOpeIoCTaBISIIOTCS YYaCTHUKAM
ApMapoOK B MOPAJIKE OUEPETHOCTU MOCTyIUIeHus 3anpoca B Otaen.

JIuuam, mopaBIMM 3ampoc B YCTAHOBJIEHHOM TOpPSIAKE, NPU HAIWYUU
CBOOOJHBIX MECT /I peaju3alliy 3asBJICHHOW TPYIIbI TOBAapoB corjacHo Cxeme
rapaHTUPYETCs MPEI0CTABICHUE TOPTOBOIO MECTA.

B cayyae HaimMuuMsg Ha  MOMEHT Hayajlla OYEpPEAHOro  Mepuoja
CEILCKOXO3SIICTBEHHOM sSIpMapKu CBOOOJHBIX TOPTOBBIX MECT APYTUX TOBAPHBIX
Ipynn  3asBUTENI0 MPEAOCTABISAECTCA TOProBoe MecTo (IIPHU yCIOBUU COOIIOJICHUMN
TpeOOBAHMI CAHUTAPHOTO 3aKOHOJATENIHCTBA B YACTH TOBAPHOTO COCEJICTBA).

B cootBercTBHM ¢ myHKTOM 5 cTathu 12 3akoHa KpacHomapckoro kpas
or 1 mapra 2011 r. Ne 2195-K3 «OO0 opranuzanuu JesTEIbHOCTH PO3HUYHBIX
PBIHKOB, SIPMapoOK M arpoONpPOMBIIIJIEHHBIX BBICTABOK-IPMApPOK Ha TEPPUTOPUU
Kpacnonapckoro kpas» (manee - 3akoH Ne 2195-K3) VYnonHomoueHHbIM opran
BIIPaBE MPEAOCTABUTH IPakIaHaM, OCYIIECTBISIONINM BEACHUE JIMYHOTO TI0JICOOHOTO
X034MCTBa, CaJ0BOJICTBA, OTOPOJHUYECTBA, B LIEJSAX PEATU3alNU BBIPAIICHHOW UMU
CEIbCKOXO3SIICTBEHHOM  MPOAYKIIMM  PACTUTEIIBHOTO  MPOUCXOXKICHUS  Ha
0€3B03MEe3THOM OCHOBE JIOTIOJHUTEIHHBIE TOPTOBBIE MECTa Ha sipMapke. Takue mecra
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IPEIOCTABIISIOTCS Otnenom B COOTBETCTBUU C HACTOSIIIUM
Pernamentom u Ilopsakom npenocTaBieHus: TOPrOBBIX MECT.
Pemienne HavanpHuka OTAena sSBISETCS OCHOBAaHUEM [JISl MOATOTOBKHU
OTtBeTcTBEHHBIM crieruanucToM Otaena pedynbrata MyHUINNAIBHON YCIYTH.

3.2.4.2. JIoMKHOCTHOE JIMIO YTOJIHOMOYEHHOTO OpraHa B COOTBETCTBUH C
pemieHneM HavanbHuka OTAena B Ciydae HaJIW4Ms OCHOBAaHWWA [JIsi OTKa3a B
MpEAOCTaBICHNA MYHUIMIIATBHON YCIYTHd, NPEAYCMOTPEHHBIX IyHKTOM 2.10.2
nozapasnena 2.10 PernmamenTta, rotoBUT YBeJomileHHE OO0 OTKa3e B 3aKIIOYCHHUH
noroBopa (B 2-x »K3eMIUIsipax mo (opme cormacHo npwiokeHmio Ne 5k
Pernamenty), obecreuynBaeT €ro COrjiiacoBaHHE U MOANUCAHUE YTIOJTHOMOYEHHBIM
3aMECTUTENIEM TJIaBbl MYHHIMIAIBHOTO 00pa3oBaHusi TOpoJ ApmMmaBup B
YCTaHOBJICHHOM B YTIOJITHOMOYEHHOM OPraHe MOPSIKE.

3.2.4.3. JIOMKHOCTHOE JHIO YTOJIHOMOYEHHOTO OpraHa B COOTBETCTBUHU C
pemieHreM HaudainbHuKa OThena B cllydae OTCYTCTBUSL OCHOBaHUW IS OTKas3a B
MpEeAOCTaBICHUA MYHHUIUMIIATBHONW YCIYTd, NOPEAYyCMOTPEHHBIX IyHKTOM 2.10.2
noapaszaena 2.10 Pernamenra, 3anofHgeT 3K3eMILIsIpbl JloroBopa, mpeacTaBiICHHbIE
3asgBUTENIEM W IEPEAACT €ro Ha IOANMCAHUE YIOJHOMOYEHHOMY 3aMECTHUTEIIIO
rJIaBbl MYHUIIMIAIBHOTO 00pa3oBaHUs TOpoJl ApMaBUp B YCTAaHOBIEHHOM B
YIIOJIHOMOYEHHOM OpraHe MOpsIIKE.

3.2.4.4. MaxkcuManbHBI CPOK BBIMOJHEHUS AJMUHUCTPATUBHOM MPOIEAYpPHI
coCTaBIsieT 3 pabouuX JTHS.

3.2.4.5. HcnomHeHne NaHHOW AaJIMUHUCTPATHBHOM HPOLENYPHl BO3JI0KEHO
Ha HavyanbHMka  Otaena W JAOHKHOCTHOE JMIIO YTOJIHOMOYEHHOrO Oprasa,
OTBETCTBEHHBIX 32 TPUHITUE PEUICHUS U MOJATOTOBKY pe3yJibTata MyHUIIUTTAIbHOM
YCIIyTH.

3.2.4.6. Kpurepuem NOpUHATUS pPEHICHUS MO AAaHHOW aJIMHHUCTPATHUBHOU
MPOLEYpPE SABJISETCS HAJWYME OCHOBAHUM ISl MPEAOCTaBlIeHUS MyHUIMNAIbHOU
yCIIyTH IN0O OCHOBAHUM ISl OTKa3a B IPEIOCTaBIeHUN MyHHUIIMTIAIBHON YCITYTH.

3.2.4.77. Pe3ynbratroM aJMUHHCTPATUBHON MPOLENYPhl SIBISIETCS MPHUHSATUE
pelIeHus] O TPeNOoCTaBICHUHM MYHUIIUNATBLHON YCIyru OO pemieHusi o0 oTKase
B NIPEJOCTABICHUY MyHUIIMIIAIIBHON YCIYTH.

3.2.4.8. Cnocobom Qukcanmu pe3yjbTata aJIMUHUCTPATUBHOW MPOIEAYPHI
ABJISIETCA TOANUCAHUE YTOJIHOMOYEHHBIM 3aMECTUTENIEM IJ1aBbl MyHULIMIAIBHOTO
oOpazoBanus ropog Apmasup JloroBopa 00 MOTUBUPOBAHHOTO Y BEIOMJIEHUS 00
OTKa3e B MpeAocTaBieHnd MyHUIIMNIaIbHOM yCIyTH (3akitoueHun J{ororopa).

3.2.5. Ilepegaya KypbepoM MakeTa JOKYMEHTOB U3 Y IOJHOMOYEHHOTO OpraHa B
M®II.

3.2.5.1. OcHoBaHMeM nJi1 Hayana aJIMHUHUCTPATUBHOW MPOLEAYPHI SBISAETCS
MOATOTOBJICHHBIN JJIs BBIJAYM PE3YIbTAT NpeaocTaBieHUs] MyHUIIMITAIbHON YCITYTH.

3.2.5.2. Tlepenaua NOKYMEHTOB, SIBISIOLIMXCS PE3YyJbTATOM MPEAOCTABICHUA
MyHununansHOM yciryru U3 YTIOJIHOMOYEHHOro opraia B M®II ocymectBisiercs B
COOTBETCTBHHM C YCJIOBHSIMU COTJIAIICHHS O B3aUMOJICHCTBUH.

[lepenayua OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM YTMOJHOMOYEHHOTIO OpraHa
nokyMeHToB B MOIl ocymecTtBusercas B TeueHue 1 pabodyero JHS T1oOcCie
perucTpauuyM  JOKYMEHTOB,  SIBIIIONIMXCS  PE3yJbTaTOM  MOPEIOCTaBICHUS
MyHununaibHOM yCIIyrd, Ha OCHOBAaHHM PEECTpa, KOTOPBIM COCTABIISIETCS B JBYX
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AK3EMILUISIPAX M COJAEPKUT ATy U BpeMs TMepenadyd  JOKYMEHTOB, a  TaKxke
3aBepsAeTCs  MOMANHUCSAMU  JOJDKHOCTHOIO — JIMIA  YTIOJIHOMOYEHHOrO — OpraHa
u pabotHrka M®II.

3.2.5.3. MakcuMmaiabHbId CpPOK BBINIOJHEHUSI AJMUHUCTPATUBHON MPOIETYPHI
coctaBisieT 1 pabounii 1eHb.

3.2.5.4. VcnionHeHWe NaHHOM aIMUHUCTPATUBHOW MPOLEIYPHl BO3JIOXKEHO Ha
JOJKHOCTHOE JIMIO Y TIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a Nepefavy IMaKeTa
IOKyMeHTOB B MODII.

3.2.5.5. KpurepusiMu NTpUHATHS pPELNIEHUS MO JAHHOM aIMHUHUCTPATUBHOMU
IpoLENype SBISETCS MOATOTOBICHHBIM K BblAade 3asBUTENIO  PE3yJbTatr
npenocrasiaeHnss MyHununansHon yciyru B MOIL

3.2.5.6. Pe3ynapTaToM aJAMUHUCTPATHBHOM HpPOUEAYpHl SBISAETCA MOJy4YEHUE
M®II pesynprara npenocraBieHuss MyHUIHMNAIBHOW YCIYyTH Ui €r0 BBLAAYH
3asBUTEIIIO.

3.2.5.7. CnocoboMm (ukcanuu pe3yibTaTa BBINOJHEHUS aJIMUHUCTPATUBHOU
MPOILEAYPHI SBIACTCS HaTW4YUE MOANUCEN TOJHKHOCTHOTO JIMIA YTOJHOMOYEHHOTO
oprana u padorHuka M®I] B peectpe, coaepkaiiem 1aTy U BpeMs Mepeaadd nakera
JIOKYMEHTOB.

3.2.6. Bpimaua (HampaBieHue) 3asBUTENIO pe3yibTaTa MPeA0CTaBICHUS
MyHUIUMITAIBHOM YCIIYTH.

3.2.6.1. OcHOBaHMeM /1 Havajla aJIMHUHHCTPATUBHOW MPOIEAYPHI SBISCTCS
NpUHATHE  YTOJHOMOYEHHBIM  OpraHoM  pelieHus O  MPEIOCTaBJICHUU
MyHuMnanbHOW yciayru jaubo 00 OTKa3ze B MpeaocTaBiIeHUM MyHHIMOAIbHON
YCIIyTH.

Brinaua 3asButento [{oroopa (YBemomieHus 00 OTKa3e) OCYIIECTBISIETCS IO
TpeboBaHuI0 3asBUTENS B mpuemMHoe Bpems B Otaene win B MOI] (B ciiyyae nogauu
3asBneHust B MOLI).

[Tpu noctymienuu ot 3asButenei TenedOHHBIX (WK DJIEKTPOHHBIX ) 3aIPOCOB O
XOJ€ UCNOJHEHUs MyHMIUNANbHOU YCIyTW B cllydae oOKa3zaHusd MyHUUMNAIbHOU
YCIYTM  paHee OMNpENEIEHHOr0o  AJIMUHUCTPAaTUBHBIM  PErJIaMEHTOM  CpPOKa
JIOMKHOCTHOE JIMIO YTIOJHOMOYEHHOTO OpraHa cooOuiaer o0 3TOM 3asBUTENI0 U
npenaraet nmpuObITh B Otnen uiau B M®L nis nonyuenus Jorosopa (YBenomieHus
00 oTkase).

3.2.6.2. JIOMKHOCTHOE JHUI0 YTIOJHOMOYEHHOTO OpraHa OCYIIECTBIISACT
BbIJa4y JIMYHO B pYKU 3asBUTEIIO, JIUOO HANIPABIISIET B apec 3asdBUTENs], PE3YJbTaT
npeaocTaBieHus MyHurunansaoi ycinyru: JJorosop (YBenomiieHus o0 oTkase).
3.2.6.3. MakcUMaJIbHbIA CPOK BBINIOJHEHUSI AJIMUHUCTPATUBHOW MPOLETYPHI
cocTaBiisieT 1 pabouuit 1eHb.

3.2.6.4. HcnonmHeHWe NaHHOW AaJIMUHUCTPATUBHOM NPOLENYPHl BO3JI0KEHO
Ha JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a BbIIauy
(HampaBinieHue) 3asBUTENIO PE3yIbTaTa MPeoCcTaBIeHUs] MyHUIIMTIATIBHON YCITYTH.

3.2.6.5. Kputepuem MNOpUHATHS pEIICHUS 10 JAaHHOW aJIMHHUCTPATHUBHOU
mpolenype SBISICTCS Haduuue pereHuss o0 OTkaze B MPEAOCTaBIICHUU
MyHUIMNIAIBHOM yCIIYTM WJIA PELUIEHUs O IPEIOCTaBICHUMM MyHUIUNAIBHOU
YCIIyTH.
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3.2.6.6. Pe3ynpraToM aaMHHHCTPAaTUBHOU IpOLIETyPbI
SBJISIETCA BbIJIaua (HarpaBiieHue) Jloropopa mubo YBeaomieHus 00 oTKase.
3.2.6.7. CnocoboM Qukcanuu pe3yiabTata aJIMUHUCTPATUBHOM MPOIEAYPHI
SBJISIETCS BbIJIaya 3asiBUTEINIO pe3yJibTaTa mpeaocTaBieHuss MyHUIMTIATbHONU YCITYyTH.

3.3. [lepeyeHb aAMHUHHUCTPATHBHBIX Npoueayp (aeicrBuil) npu
npenocrajieHud MyHHIUMIAABHON YCIYIHM B 3JIEKTPOHHOH hopme

3.3.1. [IpenocraBienne MyHHUIMITATLHON YCIIYTH BKITIOYACT B CE0s CIICIYIOIIHE
aJIMUHUCTPATUBHBIE TIPOIICAYPHI (ICHCTBUS) B SJCKTPOHHOU popme:

1) mnomyuenus wuHPOpPMALMK O TOPSAKE M CPOKaX MPEAOCTaBICHUS
MyHununaibHON yCayTy;

2) 3anucu Ha npuémM B MODI[ nns nomaum 3ampoca O MNPENOCTABICHHH
MyHununaibHON yCayTy;

3) popMupoBaHus 3ampoca 0 IpeaocTaBIeHUM MyHUIIMTIATLHON YCIIYTH;

4) mpuéMa M perucTpanuu YTIOJIHOMOYEHHBIM OPTaHOM 3ampoca U HWHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JUIsI IPEOCTABICHHUS] MYHUIIUITAIBHON YCITYTH;

5) mostydeHus pe3ysibTara mpeaocTapieHrs MyHUITUTATBHOU YCITYTH;

6) OJTy4YeHUs CBEICHUI O XO/I€ BBIIIOJIHEHHUS 3a1poca;

7) OCyIIECTBJICHHUS] OIICHKA KayecTBa TMpeJoCTaBieHUs MyHHUIIMNAIbHON
YCIIyTH;

8) ndocynebHoe (BHecyaeOHOe) oOKajloBaHUE pEIICHUH W JEHCTBUU
(Oe3meiicTBus) oprana (opraHu3allvM), JOHKHOCTHOTO JIMIA OpraHa (opraHu3aliuu)
VI MYHHUIUITAIEHOTO CITYKAIIETo.

3.4. Tlopsiiok ocyiiecTBJIEHNs B 3JIEKTPOHHOI dopme, B TOM YHCIe €
ucnosib3oBanueM EquMHoOro nopraJia rocy1apcTBeHHbIX U MyHHIIHIIAIbHBIX
yeayr (¢pynkumii), PernoHaJbHOr0o nopraJjia, aiIMMHUCTPATUBHBIX POLEAYP
(nedcTBHI1) B COOTBETCTBHUH C MOJIOKeHUAMHU cTaThbu 10 denepajibHOIO 3aK0HA
ot 27 urogis1 2010 roga Ne 210-®D3 «O06 opranu3anuu npeaocTaBieHust
roCyIapCTBEHHbIX 1 MYHHUIMNAJbHBIX YCIYI»

3.4.1. Tlomyuyenne wuHOpMAIMK O TIOPSJIKE M CPOKaxX MPEIOCTaBICHUS
MyHHUIMTTAIBHOM YCIIYTH.

Nudopmaruss o mpenocraBieHun MyHUIIMTIATBHOW YCIYTHM pa3MeIlaeTcs Ha
Enunom nopraine, PernonaibHoMm nopraie, opuiinaJibHOM CaiTe.

Ha Emnnom mnoprame, PernoHasbHOM mnoOpTajie pa3MelacTcs CIeAyrolas
uHpopmaus:

1) UCYEPIbIBAIOIIAN nepeveHb JOKYMEHTOB, HEO0OXOUMBIX
JUIsL  TIpEeoCTaBieHUs MyHUUMNANbHON yciayru, TpeOoBaHUus K OQOPMIICHHUIO
YKa3aHHBIX JOKYMEHTOB, a TaKXe IepeueHb JOKYMEHTOB, KOTOpble 3asBUTENb
BIIPaBE MPEACTABUTH IO COOCTBEHHON MHUIIMATHUBE;

2) Kpyr 3asiBUTENE;

3) cpok npenocTtaBiaeHUss MyHUIIMIIAIBHON YCIIyTH;

4) pe3ynbTarbl NOPEAOCTaBICHUS MyHUUMNAIBHOW  YCIYTd, MOPSIOK
NpEACTABICHUS]  JIOKYMEHTa,  SBJISIIOIIETOCS  Pe3yJbTaTOM  MPEJOCTaBICHUS
MyHununaibHOU yCiayry;
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5) ucuepmbIBalONIMN  NEpPeYeHb OCHOBAHMM MJisi TPUOCTAHOBJICHUS WIH
OTKa3a B MPEAOCTaBIEHNH MyHUIIMNIATbHOMN YCIIYTH;

6) o TmpaBe 3asBUTENS Ha Jocye0HOe (BHECYAeOHOE) 00KalOBaHUE PEIICHUN 1
nercTBui (0e3IeUCTBUA), MPUHATHIX (OCYIIECTBISEMBIX) B XOJAC IPEAOCTABICHUS
MyHUIMTIAJIBHOW YCIIYTH;

7) dopmbel  3asgBiaeHui  (YBEAOMIJICHHH, COOOINECHHI), HCIIOIb3yeMbIe
IIPU IPEAOCTABIEHUN MyHULIIMNIAIBHON YCITYTH.

Nudopmanus va Enunom noprane, PermonanbHoM mopTane, opuUIUaIbHOM
CaUTe O TMOpAJKE MW CpOKax MNpPenoCTaBleHUs MyHUIMIIAIBHONW  YCIyTH
IpenocTaBisieTcs 3asBUTEIIO OECIUIATHO.

He nomyckaercst oTka3 B mpuéMe 3ampoca U UHBIX JTOKYMEHTOB, HEOOXOIUMBIX
JUISL MPEIOCTABJIEHUS MyHUIMITAIBHON YCIIYTH, a TaKXKe OTKa3
B IIPEAOCTaBICHMH MyHUIHMNAIBHOM yCIYyrM B Cly4dae, €CId  3arpoc
U JOKYMEHTBI, HEOOXOIMMBIC Jii MPEIOCTaBICHUS MyHUIUNAIBHON YCIYTH,
MOJaHbl B COOTBETCTBUHU C MH(pOpPMAIMEl O CpoKax M TMOPSAKE MPea0CTaBICHUS
MyHUIMNanbHOW YCIyTH, OommyOnMKoBaHHOM Ha Emunom moptane, PernonanbHOM
nopraiue, opUIMaIbHOM CalTe.

Hoctyn k uHdopmaIuu 0 cpokax M MOpsiiKe MpeaocTaBieHns MyHUIIUTATbHON
YCIIYTH OCYIIECTBIIAETCS 0€3 BBIMOJTHEHUS 3asBUTENIEM Kakux-1u0o TpeOoBaHUM, B
TOM 4wuciie 6€3 UCIOJIb30BaHUsI MPOrPAMMHOTO OOECIECUYECHHs, YCTAHOBKA KOTOPOIO
Ha TEXHUYECKUE CpEeACTBa 3asiBUTENs TpPeOyeT 3aKIIOYEHHUs JIMLEH3MOHHOIO WIIU
MHOTO  COMIAlllEHHs ¢  [OpaBooOiazaTreneM  MNpOrpaMMHOr0  0OecrledeHus,
IIPEAYyCMAaTPUBAIOIIETO B3MMAaHUE IUIAThI, PETUCTPALMIO WM  ABTOPU3ALUIO
3asBUTEIIS, WIM IPEAOCTABICHUE UM NTEPCOHAIBHBIX TAHHBIX.

3.4.2. 3anuce Ha npuém B MODIL] nns nomaum 3ampoca O NPEAOCTABIECHUN
MyHHUIIMTTAIBHON YCIYTH.

B uemax npenocrtaBienuss MyHMUIMNANbHOW  YCIyrM, B TOM  YHCIIE
OCYIIIECTBIISIETCS NPUEM 3asiBUTEIICH 10 TTpeABapUTeIbHOM 3anucu B ML,

OcHoBaHueM I Hayaja aJMHHUCTPATUBHOW MPOLEAYpPbI  SIBISETCS
oOpamienrie  3asButens Ha  PermoHanbHbli  moptan, Egunbeiii  moptan
MHOTO(QYHKIIMOHAILHBIX ~ I[IEHTPOB  TPEAOCTaBICHUS  TOCYJApPCTBEHHBIX U
MyHHUITUNIATBHBIX yeiryr KpacHomapckoro kpasi (e-mfc.ru) (nanee - Equnbiii mopran
M®I] KK), npu nmuunom obpamenuu B ¢uiran MOIL], mo tenedoHy KOHTAKTHOTO
nentpa (8-800-250-05-49) c uenpto momydeHus MyHHUIMIATBHOM yCIyTH TIO
IIPEABAPUTEIBHON 3aIIUCH.

3anuch Ha MPUEM MPOBOAUTCSA MOCPEACTBOM PermonansHoro noprana, EquHoro
nopraiia MOI[ KK.

3asBUTENIO MPEAOCTABISAETCS BO3MOXKHOCTh 3allUCHU B JIIOObIE CBOOOAHBIC IS
npuéma Jaty U BpeMs B mpenenax ycraHoBieHHoro B MO®I] rpaduka npuéma
3asBUTENEH.

M®OI] ne BrpaBe TpeOOBATH OT 3asBUTEIS COBEPIIECHUS UHBIX IEHCTBHIA, KPOME
MPOXOXKJCHUS  WIASCHTU(GUKAIMU W  ayTeHTU(UKAIMK B  COOTBETCTBHUH  C
HOPMATUBHBIMM TNIPaBOBbIMM akTaMu Poccuiickon ®Penepanuu, ykKaszaHus UEIU
npuéma, a TakKe TMPEAOCTABICHUS CBEICHUI, HEOOXOAMMBIX IS pacdyéTa
JUTUTEIbBHOCTH BPEMEHHOTO MHTEpBasia, KOTOPhIH HEOOXOIUMO 3a0pOHHMPOBATH IS
npuema.
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Kpureprem npuHATHS pEIEHUS 110 JAaHHOW aJIMHMHUCTPATUBHOW IPOLENYpE
ABJIIETCS ~ HaJIMuMe  CBOOOAHBIX  Juisi  nOpuéMa  JaTbl U BPEMEHH
B pezieniax ycranoBieHHoro B MO rpaduka npuéma 3asiButenei.

Pe3ynbraToM  aAMUHUCTPATHBHOM  MPOLEAYpbl  SBJISIETCA  IOJYYEHHE
3asBUTENEM:

C MCIOJIb30BaHUEM CpeJICTB PernoHanpHOro mnoprajia, B JIMYHOM KaOWHETe
3asBUTENS YBEAOMIICHUS O 3anucu Ha npuém B MOLI;

C wucnosib3oBaHueM cpeacts Emunoro mnoprana M®I] KK yBemomienus
0 3anucu Ha npuém B ML Ha nanHOM mopraine.

Crocobom (ukcanmu pe3yiabTaTa aIMUHUCTPATUBHOM MPOLEAYPHl SBISETCS
chopMHPOBAHHOE YBEIOMJICHHUE O 3amucH Ha mpuéM B M DI,

3.4.3. dopMupoBaHue 3amnpoca o NpeIocTaBlIeHN MyHUITUTIATIBHON YCITYTH.

dopmupoBaHue 3anpoca U MpuaraéMblx K HEMy JOKYMEHTOB OCYIIIECTBIISIETCS
HE MO3/IHEE JBYX KaJCHJIAPHBIX JTHEN IO JHSA MPOBEICHUS SIPMAPKHU, HO HE PaHEE YeEM
3a MecCsIl 0 Haydajla OYepeIHOro IEepuojia MPOBEACHUS SPMAPKU B TEKYILIEM TOLY
(KOTOPBIM yCTaHABIMBAECTCS COOTBETCTBYIOIIMM IPABOBBIM aKTOM aJMHHHCTPALIUU
MYHHUIIUTIATBHOTO 00pa3oBaHUsl TOpoJl ApMaBHp) B COOTBETCTBUU C Tpaduxamu
paboter M®I] u Otnena.

Hemnpencrasnenne 3amnpoca B YCTaHOBIEHHBIE CpPOKH (HE TMO3]IHEE JBYX
KaJICHJApHBIX JHEH /10 Hauyajga SpMapku) HE MOXKET SBJISTHCS OCHOBAaHUEM IS
OTKa3a OPraHU3aTOpOM SpPMapKH B MPEAOCTABICHUU TOPTOBOTO MECTA Ha SPMApPKE
JIUILY, JKeJalIIeMy MPUHSTh Y4acTUe B sipMapKe, MPU YCIOBUM HAJIWYUs CBOOOIHBIX
TOPTOBBIX MECT HA MOMEHT €TI0 OOpaIllCHHUS;

OcHOBaHMEM I HadajJla aJAMUHUCTPATUBHOM  MPOUEAYPHl  SBISIETCA
apTopu3alus 3asgBUTENSI C UCIOJb30BAHUEM YUYE€THOM 3amucu B EnnHON cucrteme
uneHTuukanuu u ayrentudukanuu Ha Enuaom noprane, PernonansHoM nopranie, ¢
LEJbI0 TOoJa4yM B YNOJHOMOYEHHBIM OpraH 3ampoca O MPEaOCTaBICHUU
MyHHUIIMITAIBHOMN YCIIYTH B JIEKTPOHHOM BHJIE.

@opmupoBaHuE  3ampoca  3asBUTEIEM  OCYIIECTBISIETCS  MOCPEICTBOM
3aroJHEHUsT dJEKTpoHHOM ¢dopmbl 3ampoca Ha EgmHom moprane, PermonanbHoM
noprase, 6e3 He0OXOAMMOCTH OTIOTHUTEIHHOM MOJa4uH 3alpoca B KaKON-11M00 MHOM
dbopme.

Ha Enmunom mnoprane, PermoHambHOM TOpTaje pa3MemarTcs o0pasilbl
3aMOJHEHUS AIEKTPOHHOM (POpMBI 3arpoca.

dopMaTHO-JIOrHYecKasi mpoBepka cOPMHUPOBAHHOTO 3aMpoca OCYILIECTBISAETCS
aBTOMATHUYECKH nocie 3aMOJTHEHUS 3asiBUTENIEM KaXJ0ro
U3 T1ojeil 3aeKTpoHHOM Qopmbl  3ampoca. [lpu  BBIIBIEHUHM  HEKOPPEKTHO
3aMOJHEHHOTO TOJIA 3JIEKTPOHHOW (opMbl 3ampoca 3asBUTENb YBEIOMIISIETCS O
XapakTepe BBISIBJICHHONW OMMOKK W TOpsAAKEe €€ YCTpaHeHHS TOCPEICTBOM
MH(OPMAIMOHHOTO COOOIIEHHUsI HEMTOCPEICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

[Tpu hopmupoBanuu 3ampoca 3assBUTENIO 00ECTICEUNBACTCS

a) BO3MOHOCTh KOMUPOBAHUS M COXPAHEHHUS 3alpoca U MHBIX JOKYMEHTOB,
yKa3aHHBIX B MyHKTe 2.6.1 Permamenra, HEOOXOIUMBIX JUIsl TMPEAOCTABICHUS
MyHununaibHOU yCayry;

0) BO3MOXKHOCTh Te4aTH Ha OYMa)KHOM HOCHUTEJIE KOTHH AJIEKTPOHHOU (HOPMBI
3ampoca;
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B) COXpaHEHHE paHee BBEJIECHHBIX B 3JEKTPOHHYIO (popMy 3ampoca 3HaueHUM
B JIIOOOM MOMEHT MO >KEJaHUIO MOJb30BaTelisd, B TOM YHCIIE€ NMPU BO3HUKHOBEHHUH
omMOOK  BBOJ)@a W BO3BpaTe A TMOBTOPHOTO  BBOJA  3HAYCHUU
B AJICKTPOHHYIO (popMy 3ampoca;

I') 3aMI0JIHEHUE MOJIEH IEKTPOHHOM (HOPMBI 3ampoca 10 Havajla BBOJIa CBEICHUIMA
3asBUTENEM C HCIOJIb30BAHHEM CBEACHUM, pa3MELICHHbIX B EaWHON cucteme
UACHTUGUKAIIMY W ayTeHTU(UKAIMU U CBEACHHM, OMyOJMKOBAaHHBIX Ha EauHOM
nopraie, PernonanbHOM mopTaie, B 4aCTH, KaCarolIeNcs CBEICHHM, OTCYTCTBYIOIIUX
B Ennnoit cucreme uaentudukanmm u ayreHTU(UKALINN;

J1) BO3MOXKHOCTh BEpPHYTbCA Ha JIOOOW M3 STAloOB 3alOJHEHUS JJIEKTPOHHOU
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHOW HHPOpMAITNK;

€) BO3MOXHOCTb JocTyna 3asButenss Ha EnuHom mnopraie, PermonanbHOM
IIOPTAJIE K paHee MOJaHHBIM UM 3alpOcaM B TEUEHHE HE MEHEE OJTHOTO Irofia, a TAKKe
YaCTUYHO C(HOPMUPOBAHHBIX 3AIIPOCOB - B TEUCHUE HE MEHEE 3 MECSLIEB.

CdopmupoBaHHbIN U MOAMUCAHHBIN 3aIPOC, U UHBIE JOKYMEHTBI, YKa3aHHbIEC B
nyHkre 2.6.1 Permamenra, HeoOXoaumble ISl IpeaocTaBiieHUuss MyHHMIMIIAIbHOU
YCIIyTH, HaIllPaBJIsAIOTCA B Y IIOJIHOMOYEHHBIN OpPraH mocpencTsoM EnnHoro noprana,
PernonasbHOrO nopraina.

Kpurepuem NpuHATHS pEIICHHs MO JAHHOM aJMUHUCTPAaTUBHOM IpOLENype
SIBJIIETCSL KOPPEKTHOE 3al0JIHEHNUE 3asBUTENIEM MOJIEH 3JIEKTPOHHOM (HOPMBI 3ampoca
O MPEIOCTaBICHNY MYHUIIMIIAIBHOW YCIYTH B 3JIEKTPOHHOM BUJIE.

@opmupoBaHuEe  3ampoca  3asgBUTEIEM  OCYLIECTBIIETCS  IOCPEIACTBOM
3aMOJHEHUsl 3JIEKTPOHHOU (Gopmbl 3ampoca Ha EnunHom moprane, PernonansHOM
ropTaie.

PesynbraToM  aAMHUHUCTPATHBHOM  NPOLEAYpPHI  SBISIETCA  ITOJYYEHHE
VYTO0JIHOMOYEHHBIM OPTaHOM B AJIEKTPOHHOHM (popme 3asiBICHUS U MPUJIAraeMbIX K
HEMY JOKYMEHTOB OCpPeICcTBOM EnnHoro noprana, PernonansHoro noprana.

CriocoboMm (Qukcanuu pesyiabTaTa aJIMUHUCTPATUBHON NPOLEAYpPHI SIBISETCS
perucrpanus 3amnpoca nocpencrtsoM ExuHoro moprana, PermonansHOro mopraia u
HoJTyuyeHue 3assBUTEJIEM COOTBETCTBYIOILIETO YBEIOMIICHHUS B IMUHOM KaOMHETE.

3.44. Ilpuém u peructpauus YTHOJHOMOYEHHBIM OPraHOM 3alpoca U HMHBIX
JIOKYMEHTOB, HEOOXOIUMBIX I TpelocTaBlIeHus MyHHUIIMTIANbHON YCIYTH.

OcHoBaHueEM I HayaJla aAMUHUCTPATUBHOW MPOLIEYPHI SIBISETCS MOJyYEHUE
YIIOTHOMOYEHHBIM OpPraHOM 3asBJICHUS W TMPUJIAraéMbIX K HEMY JIOKYMEHTOB,
HaIlpaBJICHHBIX 3asBUTENIEM MoOcpeacTBoM EnmHoro mnoprana, PernoHanbHOrO
nopTana.

YonHOMOYEHHBI OpraH o0ecrneynuBaeT MNpuéM JOKYMEHTOB, HEOOXOIMMBIX
JUIsL TIpEAOoCTaBieHUss MyHUIMNAIBHOM YCIyrM, W Pperucrpainuio 3ampoca 0e3
HEOOXOJAMMOCTA TOBTOPHOTO TMPEJICTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

Cpok perucrpaliiy 3anpoca coctapiser 1 padbouuii 1eHb.

IIpenocraBnenne MyHHIMDAIBHOM YCIYIM HA4MHAETCs C MOMEHTa IIpUEMA
W pEerucTpaluy  YTNOJHOMOYEHHBIM  OPraHOM  JJIEKTPOHHBIX  JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IpeoCTaBIeHUsI MyHUIIMTAIBHOMN YCIIyTH.

[Ipu ortmpaBke 3ampoca mnocpeactBoM EnamHoro moprana, PernonanpHOro
nopTaja aBTOMAaTUYECKH OCYILIECTBIsAeTCS  (OpMaTHO-JOTHYECKass IpOBEpKa
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cOpMUPOBAHHOTO  3alpoca  I[OCJE 3allOJIHEHUsl 3asBUTEIEM KaXXIOro U3
noJiel 3JeKTpoHHOU (hopMmbl 3ampoca. [Ipu BEISIBIEHUH HEKOPPEKTHO 3aIlOJIHEHHOTO
noJist  AJIEKTPOHHOM (OpMBI 3ampoca 3asgBUTENb YBEIOMIISIETCS O XapakTepe
BBISIBICHHON OINMOKUA W TOpsIKE €€ YCTpaHEHUs MOCPENCTBOM HH(MOPMAIIMOHHOTO
COOOIICHHS HEMOCPEACTBEHHO B 3JIEKTPOHHOM (hopMe 3ampoca.

[Ipn ycnemHoOW OTHpaBKE 3ampocy IPUCBAUBAECTCS YHHUKAJIbHBIA HOMED,
0 KOTOPOMY B JIMYHOM KaOuHeTe 3asBUTENs mNocpeacTtBoM EpumHoro moprtana,
PernonanbHoro mnoprana 3asBurtento OyAeT mpeacTaBieHa WHGOpMAIUS O XOJe
BBITIOJIHEHNSI YKa3aHHOTO 3a1poca.

[locne mpuHATHA 3ampoca JOJDKHOCTHBIM JIMIIOM Y ITOJTHOMOYEHHOIO OpraHa,
3alpocy B JUYHOM KaOuHeTe 3asBHUTENs mocpenactBoM EmuHoro moprana,
PernonanpHOro moprasia OPUCBAMBAETCA  CTaTyC, MOATBEPKAAKOLIMNA  €ro
perucTpanuio.

[Ipy mnomydyeHun 3ampoca B BJIEKTPOHHOW (opMe JOKHOCTHBIM JIMI[OM
VYIIOJTHOMOYEHHOTO OpraHa MpPOBEPSAETCS HAJWYUE OCHOBAHMM JUIS OTKa3a B IpUEME
3ampoca, ykazaHHbIX B yHKTe 2.9.1 Pernamenra.

[Tpu Hammyuu XOTs OBl OAHOTO U3 YKa3aHHBIX OCHOBAHUU JTOJKHOCTHOE JIULIO
YIIOJIHOMOYEHHOTO OpraHa B CpPOK, HE NPEBBILAOIINA CPOK IPEAOCTABICHUS
MyHuUMnanbHON yCIIyrd, HOArOTaBIMBAET MUCHhMO 00 OTKa3e B MpUEME TOKYMEHTOB
JUISL IpEeOCTaBIeHUs] MYyHUIIMITAIBHON YCITYTH.

Kpureprem npuHATHS pEIIEHUS NO JAHHOM aJIMUHUCTPATUBHOM IpPOLEIypE
ABJIIETCSI OTCYTCTBUE OCHOBAHHI JJIs1 OTKa3a B NpUEME IOKYMEHTOB, HEOOXOIUMBIX
IUISL IpeAoCTaBiIeHUss MyHUIIMIIATbHOM YCITYTH.

Pe3ynpTaToM  agMUHUCTPAaTUBHOM  MpOLIEAYpbl  SIBISETCS  PErUCTpaLys
NOCTYNUBIIUX B YIOJHOMOYEHHBI OpraH B 3JIEKTPOHHOU QopMe 3asBICHUS U
MPUIIAraeMbIX K HEMY JTOKYMEHTOB.

CnocoboM (ukcanuu pesyiabTaTa aJIMUHUCTPATUBHOW MPOLENYpPHl SBISETCA
IPUCBOCHUE  PETUCTPALMOHHOIO  HOMEpA  MOCTYNMBLIEMY  3ampocy  WIH
c(OpMUPOBAHHOMY YTIOJHOMOYEHHBIM OpraHOM yBEIOMJICHHIO 00 OTKa3e B mpuéMe
JIOKYMEHTOB.

3.4.5. Onnata  rocygapCTBEHHOW  MONUIMHBI 32  IPEIOCTABJICHUE
MyHHUIMITAIBHON YCIYTH W WHBIX IUIATEXKEHW JIEUCTBYIOLIMM 3aKOHOAATEIbCTBOM
Poccuiickon @enepanuu He MPEeLyCMOTPEHA.

3.4.6. [lonydyenue pe3ynbTara npeaocTaBieHuss MyHUIIMNIATbHON YCIYTH.

OcHoBaHueM ISl Hayajga aMUHUCTPATUBHOW MPOLIEAYpPHI SBISETCA FOTOBBIM K
BbIJIau€ PE3yNbTAT NPEJOCTABICHUS MYHULIMTTAIbHON YCITYTH.

B kauectBe pesynbpTara npenoctaBieHuss MyHUIIMNANbHOW YCIyrH 3asBUTENb
10 €ro BbIOOPY BIIPABE MOITYUYUTH:

a) Jloroop (YBegomsieHMe 00 OTKa3e) € HCMHOJb30BAHUEM YCHJICHHOM
KBAIM(PUIUPOBAHHONW  3JIEKTPOHHOM MOANUCKA (IIPU  HAJIWYUU  TEXHUYECKOU
BO3MO>XHOCTH);

0) Horosop (YBemomiieHue 06 oTka3e) Ha OyMaKHOM HOCUTETIE.

3asgBUTENb BOpPaBE MOJYYWUTh PE3YJIbTAT NPEAOCTaBICHUs MyHULUIIAIBHOM
yCIyTu B (popMe 3JIEKTPOHHOTO IOKYMEHTA WM TOKyMEHTa Ha OyMa)KHOM HOCHUTEJE
B TEUEHUE CPOKA JEUCTBUS PE3yJIbTaTa NpPeAOCTaBICHU MyHUIIMNIATbHON YCIYTH.
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Kpureprem npuHATHS pEIEHUS 110 JAaHHOW aJIMHMHUCTPATUBHOW IPOLENYpE
ABJISIETCA HAJIMYKE pe3yJibTaTa NpPEeNoCTaBiIeHUss MyHUIUMIIATBHONW YCIYyTHd, KOTOPBIN
MIPENOCTABISAETCS 3asIBUTEITIO.

PesynbraToM agMUHUCTPATUBHON MPOLEAYPHI SBISETCS BblJada (HaIrpaBiICHUE)
3asBUTEIIO JOKYMEHTOB, SABJISIFOLLIAXCS pE3yJIBTaToOM MPEAOCTABICHUS
MyHUIIUTIAIBHON YCITYTH.

CnocoboM ¢ukcaru pe3yiabTara BHIITOJTHEHUS a[IMUHUCTPAaTUBHON MPOIEAYPHI
(momyuyeHue pesyabrara MpeAocTaBieHUs MyHUIUNAIBLHON ycayru B Qopme
ANIEKTPOHHOTO  JOKYMEHTa, TOAMHCAHHOTO YCHJIEHHOW  KBaJU(pUIIMPOBAHHOU
AIIEKTPOHHOU MOJIHUCHIO YITIOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIA Y IIOJTHOMOYEHHOTO
opraHa (IpH HAJIWYMM TEXHUYECKOM BO3MOYKHOCTH) SBIISIETCA YBEIOMIICHHE O
TOTOBHOCTH pe€3yJbTaTa IMpPENOCTaBICHUs MyHULIUNAIBHOW YCIyTH B JIMYHOM
kabunere 3asButens Ha Enunom noprane, Pernonansnom noprase.

3.4.7. [lonmy4yeHune CBEICHUI O XOJI€ BBITIOJIHEHHUS 3apoca.

OcHoBaHuEM JUIs1 Hayaja aIMUHUCTPAaTUBHON MPOLIEAYPHI SIBISIETCS O0palieHue
3asButenss Ha Enunbelii nopran, PervoHanbHBIA MOpPTan € UEIbIO IOJTYyYECHHS
MyHHUIMITAIBHON YCIIYTH.

3asBUTENIb HMMEET BO3MOXHOCTb IOJy4YeHHMs UHPOpMamud O  XOfe
IpeaocTaBieHuss MyHULIMNIAIbHON YCIIyTH.

Nudopmarust o xoxe npeaoctaBieHuss MyHUIIMTAIBHON yCIIYTH HAIPaBIIAETCS
3asgBUTENIO YTIOJHOMOYEHHBIM OPraHOM B CpPOK, HE IPEBBIIAIOIIMN OJHOTO
paboyero JHs IOCJE 3aBEPILICHHS BBITOJHEHHS COOTBETCTBYIOUIETO JEMCTBUS, Ha
aapec DJIEKTPOHHOM NOYTHI WJIM C HCHOJB30BAaHHEM cpelncTtB EnmHOro moprana,
PernonasibHOrO noprasna no BeIOOpy 3asiBUTEINS.

[Ipn npenocraBneHMn MyYHHIMNAIBHOM YCIYTHM B 3JIEKTPOHHOH (dopme
3asBUTEIIO HAMPABJISETCS:

a) yBelnomMJieHue o 3anucu Ha npuém B MOII, coneprxkaliee cBeleHUs O Jare,
BPEMEHU U MECTE NPUEMA;

0) yBenomiieHME O TMpUEME MU PETUCTPALlMU 3ampoca U HMHBIX JOKYMEHTOB,
HEOOXOQUMBIX JJIi MpeAOoCTaBleHUs MyHUIIMNATIbHON YCIYrH, cojeprKaliee
cBeAeHUs O (akre nmnpuéma 3ampoca M JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEIOCTaBIECHUs] MyHUIIMITIAIIBHON YCIYyTH, U HAadaJle TPOLEAYpPbl NPEAOCTABICHUS
MyHHUIIMITAIBHOM  YCIIYT'M, a4 TaKXe€ CBEICHUA O Jare€ U BPEMEHH OKOHYAHUSA
npenocTaBiieHuss MyHUIUMIIaTbHON yCIyTH JIMOO MOTUBUPOBAHHBIA OTKa3 B MpPUEME
3ampoca U UHbIX JOKYMEHTOB, HEOOXOIUMBIX IJIsl MPEAOCTaBIeHUs] MyHUIIMTAIbHON
YCIIYTH;

B) YBEJIOMJICHHE O PE3yJIbTaTaX PaCCMOTPEHUS JOKYMEHTOB, HEOOXOAUMBIX IS
npeaocTaBiaeHuss MyHUIMNAIBHOM YCIYTH, COJEpXkKaulee CBEACHUS O IPUHATHH
MOJIOKATENIBHOTO ~ PEIICHHsT O  MPENoCTaBleHWH MyHHIMNAIbHON  YCIYyTH
U BO3MOJKHOCTH TMOJYYWTh PE3YyJbTaT MPEAOCTaBICHUS MyHHUIMNAIBHON YCIYyTH
71060 MOTUBHUPOBAHHBIN OTKA3 B IPEIOCTaBICHUN MYHUIIMITAIIBHON YCITyTH.

Kpurepuem npuHsATHS pemieHUs] MO JAHHOW aJIMUHHUCTPATUBHOM MPOLIEAYPE
aBIsgeTCcsl oOpaimienue 3asBuTens Ha Enunbiii moptan, PermonanbHbI TOpTan c
LEJIBIO NOJIy4eHUss MyHUIIMNIAIbHOM YCIIyTH.

Pe3ynpTaToM agMUHUCTPATUBHON MPOLEAYPHI SBISIETCS NOJIyYEHUE 3asiBUTEIEM
CBEJICHUU O XOJI€ BBINIOJHEHUS 3alIpOCca B BUAE YBEAOMIIEHUN Ha aApeC AJIEKTPOHHOM
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MOYTHl WM B JMYHOM KaOuHere Ha EguHom nopraie, PernonansHoM
nopra’se 1o BbIOOpy 3asiBUTENS.

CnocoboM (ukcanuu pesyiabTaTa aJIMUHUCTPATUBHOW MPOLEIYpPHI SBISETCA
OTOOpa)K€HHE TEKYyIIero craryca MpeAocTaBlieHus MyYyHUIMNAIBHOW —YCIyTd
B JIMYHOM KaOuHeTe 3asBUTeNss Ha EnuHom mnoprtane, PervonansHOM mopTale
B DJICKTPOHHOM (hopme.

3.4.8. OcyiiecTBlieHUE OIICHKM KayecTBa MpeaocTaBiieHus MyHHIIMNAIbHON
YCIIyTH.

OcHoBaHuEM JJI1 HaYaJla aAMUHUCTPATUBHOM MPOLIEYPHI SBISETCS OKOHYAHUE
npenocTaBiieHuss MyHUIUMIIAIbHON YCIyTd 3asiBUTENIO.

3asgBUTENI0 00ECIEUYNBAETCS BO3ZMOXHOCTh OLIEHUTH JIOCTYITHOCTh U Kade€CTBO
MyHuIMnanbHOU yciiyru myteM oopanieHust B MOLI.

Kpureprem NpuHATHS pPEIIEHUS O JAHHOM aJIMUHUCTPATHBHOM IPOLENypE
ABJIIETCS. cOrylacue 3asBUTENS OCYIIECTBUTh OLIEHKY JOCTYIMHOCTH M KadecTBa
MyHUIMITAIBHOMN YCIIYTH.

3.49. JlocyneObHoe (BHecyneOHOE) OOKaJlOBaHWE pEIICHUH W JICUCTBUMN
(Oe3meiicTBus) oprana (opraHu3alMM), JOHKHOCTHOTO JIMIAa OpraHa (opraHu3aliuu)
MO0 MYHUITUTIATBHOTO CITY>KAIleTo.

OcHoBaHueM JIJIsl HaYaia aIMUHUCTPATUBHOM TIPOLIEYPHI SBIAETCS OOpalleHue
3asBUTENS] B YTOJHOMOYEHHBIA OpraH ¢ LEJbI0 MOJydYeHUuss MyHHIMNaIbHON
YCIIyTH.

3asgBuTent0o  00OecreyuBaeTCs  BO3MOXKHOCTh  HANpaBICHHUS  KaJIOOBI
Ha pelieHust u JaencTBus (0e3aeiicTBre) YTIOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO
auua VY110JIHOMOYEHHOTO opraHa CITyXaIllero B COOTBETCTBUU
co crarbeir 11.2 DepepanpHoro 3akona ot 27 wutons 2010 roga Ne 210-03
«O0 opraHuzaluuyd OPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHULMIIAIBHBIX YCIIYI»
C HCIOJIb30BaHUEM TopTaja (eAepalbHON TOCyIapCTBEHHOM WH(OPMAIMOHHON
CUCTEMBI, 00ECIIEUUBAIOIICH TPolecC J0CYyAeOHOro (BHECY/eOHOT0) 00KamoBaHUs
pemieHuit W gelcTBUil  (O€3ACHCTBUS), COBEPIIEHHBIX TMPU MPEAOCTABICHUU
rOCYAapCTBEHHBIX W MYHHUIUIMAIBHBIX YCIYr OpTraHamH, MPeIOCTaBISIONUMU
rOCyJapCTBEHHbIE W MYHHUIIMIAIbHBIE YCIYTH, WX JOKHOCTHBIMU JIMIIAMH,
rOCYJapCTBEHHbBIMM W  MYHULUNAIBHBIMU  CIYXAalllUMU C  HCIOJb30BAaHUEM
nH(OPMAITMOHHO-TEJICKOMMYHUKAIMOHHON cetn «MHTepHer» (manee - cucrema
0CYAeOHOTO 00KaJIOBaHUS ).

[Ipn HanpaBieHHH KaaoObl B DJIEKTPOHHOM BHUJE MOCPEICTBOM CHCTEMBI
J0CYeOHOTO 00anoBaHUs C UCIIOJIb30BaHUEM uH(}OpMaMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTh «MHTepHeT», oTBeT 3asBUTENIO (TIPEICTaBUTEIIO
3asBUTENS) HANpPABISETCS MOCPEACTBOM CHCTEMBI JOCYIEOHOrO OO0XalOBaHMS,
a TaKXe Croco0OM, YKa3aHHBIM 3asgBUTENIEM NP MOAaUe KaIO0Obl.

Kputepuem npuHATHS pEIICHUS MO JaHHOW aJMUHUCTPATUBHOM MpoIEaype
ABJISIETCA ~ HEYJOBJIETBOPEHHOCTh  3asBUTENS  PEHICHUSIMH U JIEUCTBUAMH
(Oe3nmencTBUsAMN) YI0THOMOYEHHOTO oprasa, JOJKHOCTHOTO auna
YNOITHOMOYEHHOTO OpraHa, MyHHIIMIAJIBLHOTO CITY>KAallleTo.

Pe3ynpTaToM amMUHUCTPATUBHON MPOIEAYPHI SBISETCS HAMPABICHHUE KATOOBI
3asBUTENs] B YTNOJHOMOYEHHBIM OpraH, MOJAHHOW C HCIOJIb30BAaHUEM CHUCTEMBI
JOCYeOHOTO 00KAJIOBaHUS B JIEKTPOHHOM BHJIE.
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Cnocobom (ukcanmu pe3yapTaTa aIMUHUCTPATUBHOM IPOLEAYPbI
SBJIICTCSI PETUCTPAIMS KAIOOBI 3asdBHUTENSA, a TakKe pPe3ysbTara PacCMOTPCHHSI
’ajo00bl B CUCTEME J0CYIe0HOTO 00KaIIOBaHUS.

3.5. Ilopsinok ucnpap/ieHHsl JOMYIIEHHBIX ONEYATOK M OIIN00K
B BbI/IAHHBIX B pe3yJibTaTe NnpeaocTaBjieHuss MyHUIIUNAJIBLHOM YCJIYTH
TOKYMEHTAaX

3.5.1. OcHoBaHueM Uisl Hadajga aJMHHUCTPATHUBHOW MPOLEAYPHI SIBIAETCS
noJlydyeHue YTIOJHOMOYEHHBIM OPraHOM 3asiBiCHHs 00 MCHpPaBICHUH JOMYIIEHHBIX
OIEYaTOK W OIMOOK B BBIJAHHBIX B pe3yibTaTe MpeaocTaBieHus MyHHIMIAIbHON
YCIIyI'H TOKyYMEHTax (fajnee — 3asBJieHHEe 00 MCIpPaBICHUH JOMYLIEHHBIX ONEYaTOK
1 OIIHOOK).

3.5.2. 3asBnenue 06 UCIPaBICHUH JOMYIIEHHBIX OMEYaTOK W OUTHOOK MOJAeTCs
B IIPOM3BOJILHON (hOpME U JIOIKHO COAEPKATh CIAECAYIOLINE CBEICHU:

HAaMMEHOBaHHUE YTIOJIHOMOYEHHOIO OpraHa, u (Wiau) HamMuini, uMs, OTYECTBO
(mocnenHee - MpU HAJUYMK) JOJDKHOCTHOIO JIMLA YIOJHOMOYEHHOIO Oprasa,
BBIJIABIIIETO JJOKYMEHT, B KOTOPOM JIOMYIIIEHA OleyaTKa Win OIu0Ka;

dbamunuio, wuMsA, OTYeCTBO (TMOcieAHee - TpPU HAIWYUHU), CBEICHUS
O MECTE KHUTEJIbCTBA 3asiBUTEINA - (PU3UUECKOrO JUIa JIMO0 HAUMEHOBAaHUE, CBEICHUS
0 MECT€ HaXOXICHUS 3asBUTENS - IOPUAMYECKOro JIMLA, a TaKkKe HoMep (HoMmepa)
KOHTAaKTHOTrO TenedoHa, aapec (aapeca) SJICKTPOHHOM MOYTHI (NMPU HATUYUH) U
MIOYTOBBIN a/Ipec, IO KOTOPBIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;

PEKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asBUTENIb BBISIBUJ OINEYaTKU U (WJIN)
OIINOKU;

KpaTKoe OMNKCcaHue omne4yaTku W (Wiu) OMMOKH B BBIJJAHHOM B pe3yJbTare
MPEIOCTaBIECHUSI MyHUIIUNIATBHOU YCIIYTH TOKYMEHTE;

yKa3aHue crocoba MHPOpMUpoBaHus 3asiBUTEINS O XOJ€ pacCMOTPEHUS BOIpoca
o0 wuCIpaBiIeHUU oOrnedyaTok W (win) OIKMOOK, BBISBICHHBIX 3asBUTEIICM,
U 3aMEHE JIOKYMEHTOB, a TaKe€ NPEACTaBIICHHUs (HANpaBiIeHUs) pe3ysbTaTa
paccMOTpeHHUs 3asBICHUS 100 yBeIOMIIEHHs 00 OTKa3e B UCIPABICHUU ONEYATOK U
(nnn) omuOoK.

3.5.3. K 3asgBieHut0 00 HUCHpaBICHUH TOMYIIEHHBIX OINEYATOK M OIIMOOK
MPUIIararoTCs:

KOIHUA JTOKYMEHTA, B KOTOPOM JIONYIIIEHA OMIKOKa WIIK ONIeYaTKa;

KOIHUA IOKYMEHTA, MOATBEP>KIAIOIIEr0 MOJTHOMOYMS MTPEACTABUTEINS 3asiBUTEINS,
— B CJIy4ae MpeJICTaBICHUS UHTEPECOB 3asiBUTEINSI PECTABUTEIIEM.

3.5.4. Cpok wucrpaieHHs JIOMYIICHHOW OMNE4YaTKU M ONIMOKU HE MOXKET
NpeBbIIaTh 5 pabouux OHEH CO JIHA PETUCTpali B YIOJIHOMOYEHHOM OpraHe
3asiBJICHUS 00 UCIIPABJICHUH JTOMYIIEHHBIX ONEYaTOK U OIIMOOK.

3.5.5. B cnydyae oTkaza VYNOJIHOMOYEHHOTO OpraHa B HCIHpPaBICHUU
JOMYIIEHHBIX UM OTIEYaTOK M OMIMOOK B BBIJIAHHBIX B pe3yJIbTaTe MPEAOCTABICHHUS
MYHHUITUTIATHPHOM YCIYyTW JTOKYMEHTax MO0 HApyIICHHs YCTAaHOBJICHHOTO CpOKa
TaKUX WUCIIPaBICHUH, 3asIBUTEIb MOXKET OOPATUTHCS C KAI0OOH Ha JaHHBIM OTKA3.

Kanoba, moctynuBmias B YNOJTHOMOYEHHBIM OpraH B  HUCIpaBICHUH
JOMYIIEHHBIX OIMEYaTOK M OMMOOK WM B Ciy4dae OO0XaJOBaHWs HapyIICHUS
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YCTaHOBJICHHOTO Cpoka TaKUX HCIPABICHUHN, TOIJICKUT PACCMOTPEHUIO
B T€UEHUE 5 pabouux JIHEH co JHS €€ perucTpaluu.

3.5.6. Ilo pesyapTaTaM paccMOTpEHHs >KajdoObl TPUHUMACTCS OJHO W3
CJIEYIONINX PEIICHUI:

1) xanoba ymosieTBopsieTcss B (GopMe HCIpaBICHUS JOMYIICHHBIX ONEYaTOK
U OIIMOOK B BBIJJAHHBIX B Pe3y/bTare Mpe1ocTaBieHrss MyHUIIUTIAIbHOW YCITYTH;

2) B yIOBJIETBOPEHUH KaNOObI OTKA3bIBAETCS.

4. ®opMbI KOHTPOJIS 32 NpeAocTaBJaeHueM MyHHIIUNIAJIbHOMI YCJIYyrd
4.1. llopsaaok ocyecTBIeHUS TEKYLIEro KOHTPOJIS 32 co0JII0leHHeM
U UCTIOJIHEHHEM OTBETCTBEHHBIMU I0JZKHOCTHBIMHM JINIAMU MOJI0KEH Ui
perjiaMeHTa U HHbIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIHBAKIIUX
Tpe0oBaHNs K NPeJ0CTABIEHHI0 MYHMIHMIAJIbHOMN yCJIYTH, a TAKKe
NPUHSITHEM UMM pelleHuii

4.1.1. JloikHOCTHBIE JUUa YIIOJIHOMOYEHHOIO OpraHa Ipu IPEeIOCTaBICHUU
MyHunMnaibHOM ~ YCIyI'M  PYKOBOJACTBYIOTCS — IIOJIOKEHUSMH  HACTOSILErO
Permamenra.

4.1.2. Texkymuii KOHTPOJIb 32 COOJIFOJIEHUEM U MCIOJHEHUEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMM JIMLAMHM  YTIOJJHOMOYEHHOTO OpraHa IoJIoKeHHW Pernmamenra u
WHBIX HOPMATHMBHBIX [PABOBbIX AKTOB, YCTaHABIMBAIOUIMX TpeOOBaHUA K
IPEAOCTABICHNI0 MYHHMIIMIIAIBHONW YCIYTHM, a TAakK€ INPUHATUEM HMH PEIICHUN
OCYILECTBIISIETCS PYKOBOAMUTENEM YTIOJHOMOYEHHOIO OpPraHa, OTBETCTBEHHOIO 3a
OpraHu3alyio padoThl O MPEAOCTABICHUIO MYHUIIMTAIBHON YCIYTH.

4.1.3. Tekymuid KOHTPOJIb OCYIIECTBIISIETCS IYTEM IPOBEIAEHUS NPOBEPOK
COOJIOJIEHNUST M  BBIMIOJIHEHHWS ~ OTBETCTBEHHBIMU  JIOJDKHOCTHBIMU  JIMLIAMHU
YIOJIHOMOYEHHOTO  OpraHa TNOJIOKEHUWH  HacTtosimero  PeriameHtra, HMHBIX
HOPMATUBHBIX MPAaBOBBIX akTOB Poccuiickon denepanumn.

4.1.4. IIpenMeToM KOHTPOJS SABJISIETCS BBISIBJIEHUWE U YCTPAHECHHE HapyILICHHIA
npaB 3asBUTENCH, TOpAIKA PACCMOTPEHHS 3alpoCcoB, OOpalleHuil 3asBUTENCH,
OLIEHKA IOJIHOTBl PACCMOTPEHHUs1 OOpallleHud, OOBEKTUBHOCTh W TIIATEIBHOCTH
IPOBEPKU CBEJIEHUH, 0OOCHOBAHHOCTh M 3aKOHHOCTb NPEIaraeMbIX Ui MPUHSATHUS
peleHui 1o 3arpocaM U OOpaIlEeHUsIM.

4.2. Ilopsaaok U NEPHOAUYHOCTH OCYLIECTBJICHHUS MJIAHOBBIX
U BHEILIAHOBBIX MPOBEPOK MOJHOTHI M Ka4eCTBa NPeI0CTABJICHUS
MYHUIMIIAJIBbHOH YCJIYIH, B TOM YHCJIE NOPAIOK U GOPMBbI KOHTPOJISI
3a MOJIHOTOM M KAa4eCTBOM npeaocraBjieHuss MyHMIMIIAJIbHON yCIyIH

421.B uemiax  OCYIIECTBICHUS  KOHTPOJS  3a  MPEJOCTaBICHUEM
MyHuIMNAIBHOW YCIYTH, a TAKXXE BBIABICHUSA W YCTPAHEHUS HApYILICHWM IpaB
3asBuTeneil YNOIHOMOYEHHBIM OpPraHOM IPOBOJATCS IUIAHOBBIE M BHEIJIAHOBBIE
IIPOBEPKH.

4.2.2. TlpoBeaeHue MIaHOBBIX MTPOBEPOK, MOJTHOTHI U KaYECTBA NMPEAOCTaBICHUS
MyHuIMnanbHOM YCIIyTH OCYLIECTBIISETCS B COOTBETCTBUU
C YTBEpXAEHHBIM rpadukoM, HO HE pexe 1 (0IHOrO) pas3a B TOJI.



33

4.2.3. BoemnaHoBble  MNPOBEPKU MPOBOIATCS MO OOPALICHUSIM (PU3HUECKUX
JIMI] ¥ FOPUJIMYECKUX JIUI] C ’Kajj00aMy Ha HapyIIEeHHUE UX MPaB U 3aKOHHBIX HHTEPECOB
B XOJi¢ TNpenocTaBiieHuss MyHHUIIMIAIBLHOM YCIyTH, a Takke Ha OCHOBaHHUH
JIOKYyMEHTOB W CBEJCHUM, YKa3bIBAIOIIMX HA HAPYIICHHE HCIIOIHEHMS MOJOKEHUS
Pernamenra.

4.2.4. Pe3ynbTaThl IUTAHOBBIX U BHEIUIAHOBBIX IMPOBEPOK  OQPOPMIISIIOTCS
B BHJIE€ aKTa, IJI¢ OTMEUYAIOTCS BBISBICHHBIE HEIOCTATKU U MPEIJIOKEHHUS MO HX
YCTPaHEHHUIO.

4.3. OTBEeTCTBEHHOCTh JOJIKHOCTHBIX JIMI] OPraHa, MPeA0CTABJISIOIIEr 0
MyHUIMIIAJBHYIO YCJIYTY 32 pelueHus U aeiicTeus (0e3neiicreue),
NpUHUMAaeMble (OCylIeCTBJIAeMbIe) HMHU B X0/1¢ NPe10CTABICHUA
MyHMUMIIAJIBHON YCIYyTH

4.3.1. OTBETCTBEHHOCTh 3a HAJICKAIEE MNpeaocTaBiecHuEe MyHUIHUNAIBHOM
YCIIYTH BO3JIaraeTcs Ha PyKOBOJUTENS YOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO
3a OpraHu3aIio paboThl MO MPEI0CTaBICHNI0 MyHUIIUIIATBEHON YCIYTH.

4.3.2. IlepcoHanbHass OTBETCTBEHHOCTb 3a MNPENOCTaBICHUE MyHUIHNAIBHOM
YCIYTM  3aKpEIUIIETCS. B JOJDKHOCTHBIX HMHCTPYKIUAX  JOJDKHOCTHBIX — JIMI]
YNOITHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a IMPEIOCTaBlIeHHE MyHHIUIIAIbHON
YCIyTH.

4.3.3. B cnywyae BBISBICHHS HApPYLICHUN 3aKOHOAATENbCTBA PoOcCCHICKOMN
denepaniu U 3aKOHOJATENbCTBA KpacHOIApCKOro Kpas, MOJOKEHUM HACTOSILIETO
Permamenra, a Takxke mnpaB 3asBUTENEM BUHOBHBIC JIMIA MPUBICKAIOTCA K
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATEIbCTBOM Poccuiickoit deaepanmu.

4.4. Ilo10xkeHUsA, XapaKTepU3ywIHe TPeOOBAaHUA K MOPAAKY U (popMaM
KOHTPOJIA 32 npeaocTaBieHueM MyHHIUNIAIBHON YCIYIH, B TOM YHCJIe
€O CTOPOHBI IPAXKAAH, UX 00beIMHEHN U OPTraHU3AlMI

44.1. Kontponp 3a  mnpegocTaBieHUEM  MyHUIMNAIBHOW  YCIYTH
oCylIlecTBIsieTCsl B (popMe MPOBEPKHU COOIIOACHMS MOCIEN0BATEIbHOCTU JEUCTBUH,
ONPEAEIEHHBIX aIMUHUCTPATUBHBIMU poueaypaMu o VICTIOJIHEHU IO
MyHUIIMTTAIBHON ~ YCIIyTH, NPUHATHEM  PEIIEHUW  JOJDKHOCTHBIMH — JIMLIIAMU
VYTO0JIHOMOYEHHOTO OpraHa, COOJIIOJIEHUS W HCIOJHEHUS JOJKHOCTHBIMH JIMLIAMH
YHOJIHOMOYEHHOI'O OpraHa HOPMaTUBHBIX IIPaBOBbIX akTOB Poccuiickon denepannu,
KpacHonmapckoro kpasi, a TakKe IOJIOKEHU HacTosero Pernamenra.

4.4.2. Tlopsnok u (HoOpMbI KOHTPOJS 3a MpeaocTaBieHueM MyHUIUMAIbHOM
YCIYTH CO CTOPOHBI YIOJHOMOYEHHBIX JOJDKHOCTHBIX JIHI[ YTOJHOMOYEHHOIO
opraHa  JIOJDKEH OBITh MIOCTOSIHHBIM, BCECTOPOHHUM, 00bEKTHBHBIM
1 3G (HEKTUBHBIM.

4.4.3. KoHTposib 3a HCHOJHEHHMEM PeriaMeHTa €O CTOPOHBI TpaxiaH, HX
OOBEMHEHUN W OpraHu3aluid SBISICTCS CaMOCTOATEIBHON (OpMON KOHTPOJIS
U OCYIIECTBIACTCS TMyTEM HAmpaBieHHs OOpaiieHud B YTOJIHOMOYEHHBIH OpraH
U TIOJIyYCHHs] MHCHbMEHHOW M YCTHOW HMH(pOpMalUh O pe3yiabTaTax MPOBEIECHHBIX
MIPOBEPOK M MPUHSTHIX MO pPe3yJbTaTaM MPOBEPOK Mepax, B TOM YHCIIEe 00KaTOBaAHUS
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nercTBuii  (0e3MEUCTBHS) W PEIICHHM, OCYIIECTBIAEMBIX (MPUHATHIX) B XOJC
ucrionHenust ~ Permamenta B cysneOHOM — MOpsiike, B COOTBETCTBUU
C 3aKOHOJATENbCTBOM Poccurickon denepanuu.

JocyneOHblii (BHeCy1eOHBIH) MOPAIOK 00:KAJT0BAHUS PellleHn i
U JelicTBHil (0e31eiicTBUSI) OPraHOB, MPEeAOCTABJISIIOINX
MyHununajdbHbIe YCIYTH, 2 TAK/Ke UX JOJKHOCTHBIX JIHIL

5.1. Uadopmanms 11 3aMHTEPeCOBAHHBIX JIMI 00 UX NpaBe Ha AocyAeOHoe
(BHecyaeOHO€) o0kaioBaHme AeiicTBUH (0e3xeiicTBUiA) M (MJIM) pellIeHuH,
NPUHATHIX (0CYILIECTBJICHHBIX) B X0/1€ MPEI0CTABICHHUS
MyHMIUIIAJIBHOU YCJIYTH

3aMHTEpeCOBaHHOE JUIO (Janee — 3asBUTENb) MMEET IpPaBO Ha JOCyJeOHOE
(BHecyneOHOE)  oOkalloBaHME ~ pelmieHnid 1 JedctBuid  (Oe37eicTBUA)
U (WIM) peleHu, NPUHSATHIX (OCYIIECTBICHHBIX) YIOJTHOMOYEHHBIM OpPraHOM,
JTOJDKHOCTHBIM ~ JIMIIOM ~ YTIOJJHOMOYEHHOTO  OpraHa, Jm0o MyHUIuNaibHbIM
ciayxamum, MO®L, pabotHukom M®IL] B xoae npegocraBieHuss MyHUIIMIATbHON
yciyru (nanee — nocyaeoHoe (BHecyneOHOe) 00KaloBaHUE).

5.2. Opranbl MECTHOr0 caMOyIpaBJICHUsI, OPraHU3ALMH
¥ YIIOJTHOMOYCHHbIE HA PACCMOTPEHHE KAT00bI JTMIA, KOTOPBIM MOXKET ObITh
HAIpaBJIeHA KaJ100a 3asBUTEJISI B 10CYACOHOM
(BHecy1e0HOM) MOpsiIKe

5.2.1. Kanoba Ha pemenus u nedctBust (O6e37€HCTBUE) TOJKHOCTHBIX JIUIL
YIIOJIHOMOYEHHOTO OpraHa, MYHHMIMIAIBHBIX CIYXalIUX MOAAETCS 3asiBUTEIEM
B YTIOJITHOMOYEHHBIA OPraH Ha UMs1 PYKOBOAUTEIIA Y TOJTHOMOYEHHOI'O OpraHa.

5.2.2. Bcnayuae ecnu oOXalyroTcsi pelieHuss u jaeictBus (Oe3neicTBHe)
pyKoBOAUTENS YTIOJTHOMOYEHHOTO OpraHa, kajnoda noJaércs B BBIILIECTOSUINI OpraH
(B OpsiAKE MOTYMHEHHOCTH).

[Ipy OTCYTCTBMHM BBIIIECTOSILETO OpPraHa »ajnoba MoAaéTcsi HEMOCPEACTBEHHO
PYKOBOIUTEIIO Y TIOJIHOMOYEHHOTO OpraHa.

5.2.3. Kanobbr Ha pemenus u naeiictBus (OesneiicTBue) paborHuka MOI]
nogaroTcs pykoBogutento droro M®I[. XKamoOsl Ha pemieHus W JICHCTBUS
(6e3meiictBue) MLl mnonmaroTcss B genmapTamMeHT WHGOpPMATH3allMd W CBS3U
Kpacnonmapckoro kpas, sBisttomuics yapenuresneM ML wim qoKHOCTHOMY ULy,
YIIOJIJHOMOYEHHOMY HOPMAaTHUBHBIM IIPaBOBBIM akTOM KpacHOIapcKoro kpas.

5.3. Cnoco0b1 uHGOpMUPOBAHNS 3asiBUTeEJIEl 0 OPAIKe
NMOJa4YU U PACCMOTPEHUS KAJI00bI, B TOM YHCJIe ¢ HCNO0b30BaHueM Exnnoro
noprajia u PernonajabHoro noprajia

Nudopmaruio o nopsiake mojgayud U pacCMOTPEHUS KanoObl 3asBUTEIN MOTYT
MOJYyYUTh Ha  WHOOPMALIMOHHBIX  CTEHJAaX, pPAacCHOJIO)KEHHBIX B  MECTax
NpenocTaBieHnss MyHUIMINIAJIBHOW YCIYTM HEMOCPEICTBEHHO B YIIOJHOMOYEHHOM
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opraHe, Ha oOQUIMATLHOM  caiTe YMOJIHOMOYEeHHOro oprana, B M®II, na
EnunoMm noprane u PernonaibHOM noprare.

5.4. IlepeyeHb HOPMATUBHBIX MPABOBLIX AKTOB, PEryJIHPYIOIIUX NOPSIA0K
aocyae0HoOro (BHeCy1eOHOr0) 00:KaJI0BAaHUSI PelieHUH U aeiicTBU
(0e3neiicTBHs) Oprana, npeaocTaBasOmero MyHHIUNIAIbHYIO YCJIYTY,
a TaKKe ero J0JKHOCTHBIX JIMII

HopmaTHBHBIM MpPaBOBBIM aKTOM, PETYJIHPYIOIIUM TOPAIOK JOCYAEOHOIro
(BHECynmeOHOTO)  OOXKaloBaHWsI ~ pemieHud W jelcTBuil  (Oe3mercTBHS)
YTHOTHOMOYEHHOTO OpraHa, AODKHOCTHBIX JUI[ YTOJIHOMOUYEHHOTO OpraHa, Jinbo
MYHUIIMIIATIBHBIX ciayxamux, M®ILl, pabotnukoB M®I] sBusercs denepaibHblii
3akoH oT 27 wmrona 2010 roga Ne 210-®3 «OO6 opraHuzauuyd MNpPEAOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT.

6. Oco0eHHOCTH BHINOJIHEHUS A/IMUHUCTPATUBHBIX Mpoueayp (aeicTBuii)
B MHOTO()YHKIMOHAJBHBIX HEHTPAX MPeI0CTABJICHUA FOCYyAaPCTBEHHBIX
U MYHUIUNAJIBHBIX YCJIYT

6.1. Ilepeyenbr aAMHUHUCTPATHBHBIX NMPOLEAYP (AeHCTBUH),
BbINOJIHSIEMBIX MHOTOQYHKIMOHAJIbHBIMY HEHTPAMU NMPeI0CTABJIEHUS
rocyIapcTBEHHbIX 1 MYHHIMIAJbHBIX YCJIYT

6.1.1. IIpenocraBnenune MyHununanbHOM YCIIyTH BKJIIOYAET
B cels clenyromue aJMUHUCTPATUBHBIE MPOLEAYypbl (IEHCTBHUA), BBINOJIHIEMbIC
MOII;

1) nuadopmupoBaHre 3aABUTENS O MOPSAKE MPEAOCTaBiIeHUsT MyHUIUIIAIBLHOM
ycayru B ML, o xone BeINOJHEHHU 3ampoca O NPEeAOCTaBIeHUN MyHUIMNAIbHON
YCIyTH, N0 WHBIM BOIPOCAM, CBSI3aHHBIM C NPEAOCTaBICHMEM MyHULMIIAIbHOU
YCIYTHM, a TakXKe KOHCYJbTHPOBaHUE 3asBUTENS O TMOPSAKE MPEIOCTaBICHUS
MynununansHon ycnyru B MOII;

2) npuéM 3ampoca 3asBUTENSI O NPEAOCTaBICHUM MyHULIMNAIbHON YCIYTH U
WHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl PEOCTABICHUS] MYHUIIUTTAIBHON YCITYTH;

3) mnepenauy YNOJHOMOYEHHOMY OpraHy 3ampoca O MpeaoCTaBICHUH
MyHUIMNaIbHON YCIYTH M UHBIX JTOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEI0CTaBICHUS
MyHUIMITAIBHON YCIIYTH;

4) npuém pesynbTaTa MpeAOCTaBieHUS MYHHIMNAIBLHON  yCIYTH  OT
YTOJTHOMOYEHHOTO OpPraHa;

5) Bblmauy 3asiBUTEINIO pe3ysibTaTa MpeAocTaBiieHus MyHUIIMNANbHOU YCIyTH,
B TOM 4YHUCJE BbIJAa4y JOKYMEHTOB Ha OYMa)KHOM HOCHTENE, MOJATBEPKIAOIINX
COAEPKAHUE DIIEKTPOHHBIX JIOKYMEHTOB, HampaBiieHHbIX B MO®I[ mo pesynpraram
MPEIOCTABJIEHNUS] MYHULIMIIAIBHON YCIYIM YTOJIHOMOYEHHBIM OPraHOM, a TaKkKe
BbIJIa4y JIOKYMEHTOB, BKJIIOUasi COCTABJICHHE HAa OyMa)KHOM HOCHUTEJIE U 3aBEPECHUE
BBIMHMCOK U3 UH(POPMALIMOHHON CUCTEMBI Y TOTHOMOYEHHOT'O OpraHa.

6.2. IlopsinoK BBINOJIHEHNS AIMUHUCTPATUBHBIX Npoueayp (AeicTBmii)
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MHOTO(YHKIMOHAIbHBIMU IIEHTPAMH NMPeI0CTABJIIEHNS TOCYIaPCTBEHHbBIX
U MYHHIIUNIAJIbHBIX yCJIYT

6.2.1. UudopmupoBanue 3asBUTENCH  OCYIIECTBISETCS  IMOCPEICTBOM
pa3MellleHusl aKkTyaJlbHOM W  HcuepnbiBarouied HWHpoOpMaluu, HEOOXOIUMOMN
JUTSL TIOJTydeHus MyHUIIUITAbHOM yCIyTd Ha MHQOPMAIMOHHBIX CTEHIAaX WM WHBIX
UCTOYHHUKAX WH(MOPMHUpPOBaHMs, a Takke B okHe MODI[ (uHOM crnenuaibHO
000pyJ0BaHHOM paboueM MecTe B MoL)), peaHAa3HAYEHHOM
UIs “THPOPMUPOBAHUS 3assBUTENCH O MOPSAAKE NpenocTaBiieHWus MyHHITUTATbHBIX
YCIYT, O XOJI€ PACCMOTPEHHS 3aIPOCOB O MPEAOCTABICHUN MyHUIIMITAIBHBIX YCIIYT,
a TakkKe Uil TPEIOCTaBICHUS WHOM WHGOpMAIMKM, B TOM YHCIE YKa3aHHOU
B IOJNYHKTe  «a»  mnyHkra 8  IlpaBunm  opraHuzaiuu  JE€ATE€IIBHOCTH
MHOTO()YHKITHOHATbHBIX LEHTPOB Mpe0CTaBICHUS roCyJ1IapCTBEHHBIX
U MYHUIMOATBHBIX YCIYr, YTBEPXKACHHBIX mocTaHoBieHueM IIpaBurenbcTBa
Poccuiickoit ®@enepannu ot 22 aexadpst 2012 roma Ne 1376 «OO0 yTBepkIeHUU
[IpaBun  opraHuzanuu  JAESITEIIBHOCTH  MHOTO(DYHKIIMOHAJIBHBIX  IICHTPOB
MPEAOCTABIEHUS TOCYTAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT».

6.2.2. OcHoBaHMEM i1 Hayalla aJIMHUHUCTPATUBHOW MPOLEAYPHI SIBISIETCS
oOpamienue 3asBurenss B M®IL] ¢ 3anpocoMm U JOKyMEHTaMH, HEOOXOJIUMBIMH JIJIs
npeaocTaBieHuss MyHULIMNAIbHON YCIYyrd, B COOTBETCTBUM C IIyHKTOM 2.6.1
Pernamenra.

[Tpném 3ampoca M JIOKYMEHTOB B M®I] OCYILIECTBIISIETCSA
B cooTBeTcTBUM ¢ DenepanbHbiM 3akOHOM OT 27 wuronst 2010 roma Ne 210-@3
«O0 opraHuzanuy MPeJOCTABICHUS TOCYJAPCTBEHHBIX U MYHMIIUIAIBHBIX YCIYI»,
a TaKXKe C YCIOBHMSIMH COTJAlICHUS 0 B3auMojercTun MO®IL] ¢ YnoiHOMO4YeHHBIM
OpraHoM (Jajiee - COrIalIeHUE O B3aUMOICUCTBUN).

Pabotnuk M®IL| npu npuéme 3ampoca O MpeAocTaBiieHnd MyHUIUNAIbLHOU
YCIIYTH:

YCTAaHABJIMBAET JIMYHOCTh 3asABUTES HA OCHOBAaHMU IMACIOpPTa TpaKJaHUHA
Poccuiickon @enepaun W HHBIX JOKYMEHTOB, YJIOCTOBEPSIOLIMX JIMYHOCTH
3asBuUTENS, B COOTBETCTBUM C 3aKOHOJIaTE€ILCTBOM Poccuiickoit deaepanni;

MpOBEPSCT HAIMYME COOTBETCTBYIOIIMX TMOJHOMOYMMA Ha  MOJYYEHHE
MYHUITUTIATBHOM YCIIYTH, €CIM 3a TOJy4eHHUEM pe3yJibTaTra yCIyrH oOpaiiaercs
MPEJICTABUTENb 3asIBUTEIIS,

MPOBEPSIET MPABUIBHOCTh COCTABJICHUSI 3alpoca, a TaKke KOMIUIEKTHOCTh
JIOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUM ¢ MyHKTOM 2.6.1 Permamenrta s
IpenocTaBieHuss MyHUIIUITAIIBHOMN YCIIYTH;

MpOBEpsieT HAa  COOTBETCTBHME  KOMUU  MPEACTABISAEMBIX  JOKYMEHTOB
(3a UCKIIFOUEHUEM HOTApHAIBHO 3aBEPEHHBIX) UX OpUTHHAIAM (Ha MpeaAMET HaJIUYus
MOAYMCTOK WJIU JOTIEYaTOK). 3aBepsieT KOMUHU JOKYMEHTOB, BO3BpAIAeT MOITMHHUKH
3asIBUTEIIIO;

OCYILECTBIJISIET KOMUPOBaHUE (CKAaHHUPOBAHUE) JTOKYMEHTOB, MPEAYCMOTPEHHBIX
nyaktamu 1 - 7, 9, 10, 14 u 18 yactu 6 crateu 7 denepaibHOTO 3aKOHA OT 27 UIOJIA
2010 roma Ne 210-®3 «O6 opranu3zanuyd TPEIOCTABICHUS TOCYJAAPCTBEHHBIX H
MYHULMOAIBHBIX ~ yCIayr» (majgee - JOKYMEHTBbl JIMYHOTO  XpaHEHWs) U
MPEACTABICHHBIX 3asBUTEJIEM, B CJydae, €ClId 3asBUTEIb CaMOCTOATEIIbHO HE
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NPEACTaBUII KOUU JOKYMEHTOB JIUYHOIO XPAHECHMS,

a B COOTBETCTBUM C AJAMUHHUCTPATHBHBIM PEINIAMEHTOM  MPEIOCTABIICHHUS
MyHUIIMNIANBHOW YCIAYTH Uil €€ MpeqOCTaBICHHUs] HeoOXoauMa KOMUs JIOKYMEHTa
JUYHOTO XpaHeHHs (32 HUCKIIOUYEHHEeM Ciyyas, KOrJia B  COOTBETCTBHUH
C HOPMATHBHBIM IPABOBBIM aKTOM IS MPENOCTABICHUS MYHHUIMIIAIbHON YCIyTH
HEOOXOJMMO TMPEIbSIBICHUE HOTAPUATIBLHO YJIOCTOBEPEHHOM KOMHUHM JIOKYMEHTa
JUYHOTO XpaHEHMs). 3aBepseT KOMHH JIOKYMEHTOB, BO3BpAIlllae€T MOJJIMHHUKH
3asiBUTENIO;

Opyd OTCYTCTBUM OCHOBaHMM 1 OTKa3a B MpUEME JOKYMEHTOB,
B COOTBETCTBUM C NyHKTOM 2.9.1 PernameHnra, peructpupyer 3asBICHUE
U JOKYMEHTBI, HEOOXOAMMbIE Uil MpPeNoCTaBieHUs MyHHUIIMNAIbHOW YCIIYyTH,
dbopMupyeT makeT T0KyMEHTOB.

[Tpu npuéme 3anpoca y 3asButens pabotHuk M®L] 06s3an mponHGOpMHUPOBATH
ero 000 BCeX TOCYIAapCTBEHHbIX M (WJIM) MYHULMIAIBHBIX yCIyrax, yclyrax,
KOTOpBIE SIBJSIIOTCS HEOOXOJMMBIMM U 00s13aTENbHBIMU JUISI TPENOCTABIICHUS
rOCyJapCTBEHHBIX (MYHHUIMIAIBHBIX) YCIYT, MOJIYyYEHHE KOTOPBIX HEOOXOAUMO AJIs
HOJTyYEHUS TOCYIAPCTBEHHBIX (MYHULMIIANBHBIX) YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM

3arpoce.
B cimydae HECOOTBETCTBHS JOKYMEHTa, YAOCTOBEPSIOIICIO JIMYHOCTD,
HOPMATHBHO YCTAHOBJICHHBIM TPCOOBAHHMSIM HWJIH €ro OTCYTCTBHS — pPaOOTHHK

MOI] undopmupyer 3asBUTENE O HEOOXOAMMOCTH MPEABSIBICHUS IOKYMEHTA,
YAOCTOBEPSIOWIETO JINYHOCTh, JUISl TPEAOCTABICHUS MYHHUIMNAIBHOM YCIyT'H
u npeasaraet oopatutbess B MOLI nmocie npuBeaeHust B COOTBETCTBUE C HOPMATUBHO
YCTaHOBJICHHBIMU TPEOOBAHUSMU JOKYMEHTA, YIOCTOBEPSIOLIErO JTUYHOCTb.

[Ipu npenocraBnennn MyHunuunanbHou yciyru MOLI:

IIPUHUAMAET OT 3asBUTENS 3alPOC U JOKYMEHTBI, IPEACTABICHHbBIE 3asSBUTENIEM;

OCYUIECTBIISIET KOMMPOBAaHUE (CKAaHUPOBAHME) JOKYMEHTOB, MPEIYyCMOTPEHHBIX
nyaktamu 1 - 7,9, 10, 14 u 18 yactu 6 crateu 7 @enepaibHOTO 3aK0HA OT 27 U0
2010 roma Ne 210-®3 «O06 opraHu3zanuu NPENOCTaBICHUS TOCYIAPCTBEHHBIX U

MYHULMOAIBHBIX  yCIOyr» (majgee - JOKYMEHTbl JIMYHOTO  XpaHEHHs) U
MPEACTABICHHBIX 3asBUTEJIEM, B CJydae, €CJId 3asiBUTEIb CaMOCTOATEIIBHO HE
MIPEICTABUII KOIUU JOKYMEHTOB JIMYHOT O XpaHEHHH,

a B COOTBETCTBUM C AJAMUHHUCTPATHBHBIM PEIJIAMEHTOM  MPEIOCTABIICHHUS
MyHunUnajipbHOM yCIyTu Il €€ MPEeAoCTaBICHUS HE0O0XOoauMa KOMHUsl JOKYMEHTa
JUYHOTO XpaHeHus (32 HUCKIIOUEGHHEM Ciyyas, Korja B  COOTBETCTBUU
C HOPMAaTUBHBIM MPABOBBIM AKTOM ISl MPEIOCTAaBICHUS MYHUIIMNAIBHOW YCIIYTH
HEOOXOJMMO TMPEIbIBICHUE HOTAPUATIBLHO YAOCTOBEPEHHOM KOMHUHM JOKYMEHTa
JMYHOTO XpPAHEHHUS);

dbopMUpYeT DJIEKTPOHHBIE JIOKYMEHTbI U (WJIM) JJICKTPOHHBIE 00passbl
3asIBJICHUSA, JOKYMEHTOB, NMPUHATHIX OT 3asBUTENSA, KOMUM JOKYMEHTOB JIMYHOTO
XpaHEeHUs, TPUHATBIX OT 3asBUTENsS, OOecreunBasi WX 3aBEPEHUE DIICKTPOHHOM
MOJIHUCHIO B YCTAHOBJIIEHHOM MOPSIIKE;

C UCIOJIb30BaHWEM HH(POPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHBIX TEXHOJIOTHIA
HAIPaBJISET JIEKTPOHHBIE JOKYMEHTHI U (WMJIM) JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIE YIOJIHOMOYEHHBIM JOJLKHOCTHBIM JInioM M®IL], B YnonHOMOYEHHBIH
Opras, IpeAOCTaBIAIIINYT MyHUIMITAIIBHYIO YCIIYTY;
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Cc UCTIOJIb30BaHUEM HMH()OPMAIIIOHHO-
TEJIEKOMMYHUKAITMOHHBIX TEXHOJIOTMH IO 3allMIIECHHBIM KaHAJIAM CBSI3U HANPABIISIET
AJIEKTPOHHBIE JTOKYMEHTHI U (WJIK) 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB, 3aBEpPEHHbBIC
YIIOJJTHOMOYEHHBIM JTOJDKHOCTHBIM JuIIOM ML, B VYNOJIHOMOYEHHBIH Opras,
MPEeIOCTaBISAIOMNT MyHUIIMTIATIBHYIO YCIYTY B COTJIACOBAaHHOM (popMare.

[Ipy oTCYyTCTBUM TEXHHUYECKOM BO3MOXKHOCTH MODII[, B TOM wumcie npu
OTCYTCTBHUU BO3MOKHOCTHU BBITIOJIHUTH TpeOoBaHus K ¢opmary (aitia 1oKkymeHTa B
AJIIEKTPOHHOM  BHJI€, 3asBJICHUS U HHBIE JOKYMEHTBHI, HEOOXOJUMBbIE s
IIPEAOCTABIIEHUS TOCYJaPCTBEHHBIX 1 MYHULMITAJIBHBIX YCIYT, HarpasisiroTcs MOL]
B HCIOJIHUTENIBHBIE OpraHbl TOCYAAapCTBEHHOW Biactu KpacHomapckoro Kkpas,
IIOJABEIOMCTBEHHBIE WM OpPraHHU3allMHd, OpPraHbl MECTHOTO CaMOYIPABICHHUS B
KpacHonmapckom Kkpae, MNOJBEIOMCTBEHHbIC UM OpraHu3allid Ha OyMa)XHBIX
HOCHUTEIISIX.

Kpureprem npuHATHS PEMIEHUS IO HACTOSIIEN aAMUHUCTPATUBHOM MPOLIETYyPE
SBJIIETCSI OTCYTCTBUE OCHOBAHHM JJIsi OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX
JUIS. IPEAOCTABJIEHUS MYHULIMIAIBHON YCIIYyI'M, B COOTBETCTBHM C MYHKTOM 2.9.1
Permamenra.

Pe3ynpratoM  HWCHONHEHHS  AJAMUHHUCTPATUBHOM  NIPOLEAYPHI  SBISIETCA
perucTpanus 3amnpoca (3asBJICHHUS) U BblJaua 3asgBUTENIO PACHUCKH B TOJYYCHHUH
JIOKYMEHTOB JIMOO OTKa3 B MPUEME JOKYMEHTOB, MPU BBISBICHUM OCHOBAHHM IS
OTKa3za B NpHUEME JOKYMEHTOB (II0 >KEJIaHWIO 3asiBUTENS BBIIAECTCS B MUCbMEHHOM
BU/JIE C YKa3aHUEM NPUYUH OTKa3a).

HUcnonnenne  maHHOM aIMAHUCTPATUBHOM IPOLEAYPbI BO3JIOKEHO
Ha paboTHuka M®LI.

6.2.3. OcHOBaHMEM JUI1 HAa4aJla aJIMHHUCTPATUBHOW IPOLEAYPHI SBISIETCS
npuHatne MOIL[ 3adBneHus W npwiaraeéMblIx K HEMY JOKYMEHTOB OT 3asBUTEII
(makeT JOKYMEHTOB).

Ilepemaya mnakera pokymMeHTOB u3 MOPI[ B YNOJIHOMOYEHHBIM OpraH,
OCYILECTBIISIETCS B COOTBETCTBUU C YCIOBUAMH COTJIALIEHUS O B3aUMOJACHCTBUU
Ha OCHOBAHMM DPEECTPa, KOTOPBIM COCTABISAETCA B JABYX OJK3EMIUIIPAX U COIEPKHUT
JlaTy ¥ BpEMsI MEpeNauu, 3aBEPSIOTCA NOANUCIMHU CIIELUAIUCTA Y TOJTHOMOYEHHOIO
oprana u paboranka M®IL].

Kpurepusamu agMUHUCTPATUBHOM IPOLIEAYPHI IO Iepeaade makera J0KyMEHTOB
B YTIOJJHOMOYEHHBIN OpTraH, SBJISIIOTCS:

COOJII0JIEHUE CPOKOB TEpe/layy 3asBJICHUN U MPUJIAraeéMblX K HUM JOKYMEHTOB,
YCTAHOBJICHHBIX 3aKJIOUYEHHBIMH COTJIAIIEHUSIMU O B3aUMOJICUCTBUY;

aJIpeCHOCTh HAampaBiieHUs (COOTBETCTBUE YTMOJHOMOYEHHOTO OopraHa Jin0o ero
TEPPUTOPUAIBHOTO OTIeNa/punmnana);

coOJII0/IeHNE KOMILUIEKTHOCTH IepeIaBaAEMbIX JTOKYMEHTOB
U TPEIbABISEMbIX K HUM TpeOoBaHUN odOpMIIEHHUS, NPETYCMOTPEHHBIX
COTJIAIIEHUSAMU O B3aNMOJICICTBUM.

CnocoboMm ¢ukcanuu pe3yiabTaTa BHIMOTHEHUS aIMUHUCTPATUBHOMN MPOIICTYPHI
SBJISICTCS] HAIMYUE TIOJIITMCEN CTeIaanucTa YTIOJIHOMOUYEHHOTO OpraHa U pabOTHHKA
M®II B peecTpe.

Pe3ynpratoM  HCHONHEHHMS  AAMUHUCTPATHUBHOM  NPOLEAYPHI  SIBJISIETCS
MOJIy4YECHUE MMaKeTa JOKYMEHTOB Y IOJITHOMOYEHHBIM OPraHOM.
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Hcnonnenne JAHHOM aJIMHWHMCTPATUBHOU IIPOLEYPBI
BO3JI0’KEHO
Ha paboTHuka M®I] u crienpanucta Y IOJHOMOYEHHOTO OpraHa.

6.2.4. OcHoBaHuEM /Uil Hadajga AaJMHWHUCTPATHBHOW IIPOLIENYPHI SBIIAECTCS
IIOATOTOBJICHHBI ~ YIIOJIJHOMOYEHHBIM  OPraHoM, JUIsl  BBIIAYM  PE3YJIbTAT
IIPENOCTABICHUS MYHUIMIIAIBHOW YCIIYTH, B CIIy4ae, €CIIM MyHULUIIAJIbHAs yCIyra
IPEIOCTABIIAECTCS IOCpeACTBOM oOpateHus 3asasurens B MOLI.

[lepenaya  TOKYMEHTOB,  SBILIIOIIMXCA  PE3YyJbTaTOM  IPEAOCTABIICHMUS
MyHnununansHOM yCiayru, u3 YIOJIHOMOYEHHOro oprana, B M®IL[ ocymecTsisercs
B COOTBETCTBUU C YCIOBUSAMH COIJIAIIEHUSA O B3AUMOJICHUCTBHH.

[lepemaya  TOKYMEHTOB,  SIBISIIOIIMXCS ~ PE3YyJbTaTOM  IPEAOCTABICHUS
MyHununanbHOM yCiayru, U3 YIOJHOMOYEHHOro oprana, B M®IL[ ocymecTtsisgeTcs
B COOTBETCTBHUM C YCJIOBUSMHM COIJIAIEHUS O B3aMMOJEWCTBUA HAa OCHOBAaHHUU
peecTpa, KOTOPBIM COCTABIISIETCS B JIBYX DK3EMIUIAPAX, U COACPKUT N1aTy U BpPEMs
Iepesayu JTOKYMEHTOB 3aBEPSIOTCS IMOANUCAMHU CIELUAIUCTa YII0JHOMOYEHHOTO
oprana u paborarka MOILI.

PesynbraToM  MCIIOJHEHHMS ~ aAMHUHMCTPATUBHOM  NPOLELYpPHI  SIBIACTCS
nonyyenne MOIL] pesynbrara npenocTaBiIeHUs MYHHUIMIAIBHOM YCIYIM IUI €ro
BBIJIaYU 3asIBUTEIIIO.

CriocoboM ¢ukcanuu pe3yapTaTa BbIIOJHEHUS aAMUHUCTPATUBHON MPOLIETYPHI
ABJISIETCSA HAJIMYWE MONUCEN CrelainucTa Y OJTHOMOUYEHHOTO OpraHa U pabOTHHKA
M®I] B peectpe.

KpurepusiMu 0OpuHATHA pEIIEHUS MO HACTOSAWIEH  AaJAMUHUCTPATUBHOU
IIPOLIEAYpPE SBISAETCS TOTOBHOCTH pE3yJIbTaTa MPENOCTaBICHUs MyHUIMNAIBHOU
YCIIYTH K BblAa4e 3asiBUTEIIO.

HUcnonnenne  naHHOU aIMAHUCTPATUBHOM MPOLEAYPbI BO3JIOKEHO
Ha crienuaiucTa Y moJHOMOYEHHOTo opraHa u paborauka MOLI.

6.2.5. OcHoBaHMEM i1 Hayalla aJIMHUHUCTPATUBHOW MPOUEAYPHI SBISIETCS
nonydeHue MOIL] pesynbrata npenocraBieHuss MyHULIMNAIBHOW YCIYyTH JISL €r0O
BBIJIaYM 3asIBUTEIIO.

M®I[ ocymecTBiasieT Bblauyy 3asgBUTENI0 JIOKYMEHTOB, IOJY4YE€HHBIX
OT YIIOJHOMOYEHHOI'O OpraHa, 0 pe3yJibTaTaM NpeAoCTaBlIeHUs MyHUIHUNAIbHOU
YCIIYTH.

Bplmaya  JOKyMEHTOB,  SIBJSIIOIIMUXCA ~ PE3YJBTATOM  IMPEAOCTABIICHUS
MynununaneHot — yciyru, B MO®PIL[  ocymecTBisiercs B COOTBETCTBHHM
C YCIIOBHUSIMU COTJIALICHUS O B3AMMOJICVCTBUH.

Pabotnuk M®Il npu BblgaYe AOKYMEHTOB, SBISIOIIUXCS PpE3YyJIbTaTOM
IIpeaoCcTaBIeHUs] MyHULIMITAIBHOMN YCIIYTU:

YCTAHABJIMBACT JINYHOCTh 3asBUTEIS HA OCHOBAaHHWM MAacCIopTa Tpa)kKJIaHWHA
Poccuiickon @epepauu YU HHBIX JOKYMEHTOB, YJIOCTOBEPSAIOLIMX JIMYHOCTH
3asBUTENS, B COOTBETCTBUM C 3aKOHOJIaTeJILCTBOM Poccuiickoit denepanuu;

IIPOBEPSAECT HAJIMYME COOTBETCTBYIOIIMX IIOJHOMOYMH Ha  IIOJIyYEHHE
MyHuIUNaIbHON YCIIYTH, €CJIM 32 IOJy4YeHUEM pe3yibTaTa MyHUIMITAIIBHON YCIYTH
oOpartaeTcs peACTaBUTENb 3assBUTEIIS;

BBIJAET  JIOKYMEHTHI, ABJISIIOIINAECS  PE3yJIbTATOM IIPENOCTaBIICHUS
MyHuIHMnaIbHOU YCIYTH, MOJyYEHHBIE OT Y IIOJJHOMOYEHHOTO OpraHa.
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PaGotHuk MO®IL] ocymecTBiasieT COCTaBlICHHE M  BblAauy 3asBUTEINIO
JIOKYMEHTOB Ha OyMa)>KHOM HOCHTENE, MOATBEPKIAIOIINX COJIEPKAHUE ITEKTPOHHBIX
JOKYMEHTOB, HampaBieHHbIX B MO®I[ mno pe3ynpraram NOpenoCTaBICHUS
MyHuIMnanbHON yCIIyr! VY I10JIHOMOYEHHBIM OpraHoM,
B COOTBETCTBUM C TpeOOBaHUAMHM, ycTaHOBIEHHbIMU [IpaBuTenbctBom Poccuiickoi
denepannm.

Kputepuem agMUHHUCTPAaTUBHOM NPOLEAYpPhl MO BbIJAY€ JOKYMEHTOB,
ABJISIFOIINXCS PE3YJbTATOM MPEIOCTaBICHUSI MyHULIIUITAIIBHOW YCIYTH, SBJISIETCS:

COOJIIOJIEHNE YCTAHOBJIEHHBIX COIJIAICHUSIMH O B3aWMOJECHCTBUU CpPOKOB
IIOJYYEHHUsT W3  YTOJHOMOYEHHOIO  OpraHa, pe3yjibTaTa IpPeIOCTaBICHUS
MYHULANIAIBHOW YCIIYTH;

COOTBETCTBHE IEPEJAHHBIX HA BbIAAYY JTOKYMEHTOB, SBJISIOIIMXCS PE3YIBTATOM
npenocTaBieHuss MyHUIMIAIBHON YCIyrd, TPeOOBAHHMSIM HOPMATHUBHO-IIPABOBBIX
aKTOB.

Pe3ynbraToM agMUHHCTPATUBHON MPOUEAYPHl SIBJISIETCA BbIIaua 3asiBUTEIIO
JOKYMEHTOB, SIBJIAIOIIMUXCS PE3YJIbTATOM IPENOCTaBICHUA MyHUIIMIIAIBHON YCIIYTH.

Criocobom (ukcauuu pesyiabTaTa aIMUHUCTPATUBHOW HpPOLEAYPHl SBISETCS
JMYHas NOJNUCH 3asgBUTENS C paciIn(PpPOBKOIl B COOTBETCTBYIOLIEH Tpade paclucKy,
IOATBEPXKAAIOIIAs IIOJy4eHUE pe3ysibTaTa MpeAocTaBieHUus MyHUIMIAIBHOU
YCIIyTH 3asiBUTEIIEM.

HUcnonnenne  maHHOM aIMAHUCTPATUBHOM IPOLEAYPbI BO3JIOKEHO
Ha paboTHuka M®DLI.

HauanbHuk oTzena noTpeOUTEILCKOTO phIHKA U YCIYT
aMUHUCTPALIMN MYHUIIUITAIIBHOTO 00pa30BaHus
ropoa ApmaBup N.JLIlomuryn



